Aamunuctpanuss HoBoces10BCKOro cejibCKOro noceJieHust
Cumpepononckoro paiiona Pecmyoiinku Kpbim

MMOCTAHOBJIEHHUE
25 centsops 2020 r. c. HoBocenoBka Ne 80

00 YTBEPKACHUU AAMUHUCTPATUBHOIO PErjiaMEHTa
npeaocraBJICHUA MyHI/IHI/IHaJILHOﬁ YCayru ((Bbllla‘la APXMBHBIX CIIPABOK,
APXMBHBLIX BBINIHCOK U apXHUBHBIX KOINIi 110 COHAIBHO-TIPABOBLIM 3a1pocam»»

PykoBonctBysice ®enepanbHbiM  3akoHOM OoT  27.07.2010 No210-®3  «O06
OpraHu3ald TMPEIOCTABICHUS TOCYJAPCTBEHHBIX M  MYHHUIMIAIBHBIX YCIyIr», B
cooTBeTcTBUM ¢ PepepanbHbiM 3aK0OHOM OT 06.10.2003 Ne 131-D3 «O6 oOmux npUHLIHIAX
OpraHh3alMd MECTHOro caMoympasiieHuss B Poccuiickont ®enepanun», YCTaBOM
HoBocenoBckoro cenbckoro mnoceneHus, agxMuHucTpanuss HoBOCeI0BCKOro cejbCKOro
noceJIeHus

INOCTAHOBJISIET:

1.  VYTBepaure  AJIMHHHCTPAaTMBHBIA  pEIIAMEHT 10  NPEIOCTABICHUIO
MYHUIMINIATIBHON yCiIyru «Bbigaya apXUBHBIX CHOPABOK, apPXUBHBIX BBIMUCOK M apXHBHBIX
KOIUI MO COLMAIbHO-IIPABOBBIM 3aIIPOCaM» COIJIACHO MPHIIOKEHUIO.

2. OOHapomoBaTh JaHHOE TIIOCTAHOBJIIEHHME IyTeM pa3MeIleHHs ero Ha
MH(OPMALlMOHHOM CTEHJIE, PACIOJOKEHHOM B 3JaHUM AJAMHUHUCTPALMM IO ajapecy: C.
HoBocenoBka, yn. Komcomomnbckas, 26 u myreM pasmelmieHuss Ha o(UIIMAIBLHOM CcailTe
HoBocenosckoro cenbckoro nocenenus — HoBocenoBka_aam.pd.

3.Hacrosiiee noctaHoBI€HHE BCTYIAeT B CHITy C MOMEHTa €ro 0OHApOJOBAHUS.

4. KOoHTpOIb 32 UCTIOIHEHUEM HACTOSIIET0 TOCTAaHOBJIEHHUS OCTABJISIO 32 COOOM.

['maBa agMuHUCTpaUU
HoBocCeI0BCKOTro CETLCKOTO MOCEIEHUA P.I'. UnaToB



[IpwiokeHHe K TOCTaHOBJICHUIO
aIMUHHUCTPALUU
HoBocenoBcKoOro cenpcKoro
noceennst Ne80 ot 25.09.2020r

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaoCcTABIEHUS MYHUIHMIAILHON yCJIyTrH
«Bbl1a4ya apXUBHBIX CIIPABOK, APXUBHBIX BHINUCOK U APXUBHBIX KOMHUIi 110
COIMAJILHO-TIPABOBBIM 3aMPOCAM»

I. O01mue moJio:xeHus
1. llpeamer peryiMpoBaHUs aIMUHUCTPATUBHOIO PerjiaMeHTa

1.1. AJQMMHHCTPAaTUBHBIM pEIJIAMEHT MNPEAOCTaBICHUS MYHHLIMIAIbHOW yciayru «Bsigaua
apXMBHBIX CIIPABOK, APXMUBHBIX BBIIMMCOK U apXMBHBIX KOIHUI MO COLMAIBLHO-IIPABOBBIM 3ampocam» (Janee
— AJIMUHUCTPAaTHUBHBIN pErjiaMeHT) ONpeAessieT MOPSAOK U CTaHAApT IPEIOCTABICHUS MYHUIIMIAIbHOU
YCIYTH, CPOKHM M TOCJIE0BAaTeNbHOCTh JecTBUI 1o €€ ncnoiaHeHuto AnmuHuctpauuu HoBocesnoBckoro
cenbekoro nocenenust Cumdeporoinbekoro paiiona Pecriyonuku Kpeim (nanee — Opran).

Hacrosimuit AIMUHHCTPAaTUBHBIA pErJIaMeHT pa3paboTaH B LEJAX IOBBILIEHHUS KadyecTBa
IIPEIOCTABIICHUS U UCIIOJHEHUSI MyHUIMIIAJIbHOM yCIIyTH, B TOM YHCJIE!

- YIOPSI0YSHHS AIMUHUCTPATUBHBIX IIpoLeyp (aeicTBuil);

- COKpAIleHHs KOJMYECTBAa JOKYMEHTOB, IPEJOCTaBISEMBIX Tpa)<IaHaMU JUIsl MPEJOCTaBICHUS
MYHULUNAIBHON YCIyTH;

- YCTaHOBJEHMS  OTBETCTBEHHOCTHM  JIOJDKHOCTHBIX Juil  OpraHa, MpeaoCTaBIISIOMINX
MYHULUNAIBHYIO YCIYTYy, 32 HECOOJII0JeHHe UMH TpeOOoBaHMM AJMHMHUCTPATHUBHOIO pErjlaMeHTa IpU
BBIIIOJTHEHUH aIMUHUCTPATUBHBIX IpoLeaAyp (IeicTBHiA).

1.2. Temaruka 3anpocoB COLMAIBHO-TIPABOBOTO XapaKTepa, OXBATBIBAET BOIPOCHL: O IPakJaHCKOM
COCTOSIHMH, MOJATBEP)KJIEHUU TPYJIOBOTO CTaXka, pa3Mepax 3apabOTHON IIaThl, MPOXOKIACHUH CIYX Obl B
BoopyxeHHbIX cuiiax, yyactuu B Benukon OrteuectBeHHOM BoMHE 1941 - 1945 rr. M Apyrux BOEHHBIX
KOH(IMKTaX, HECYaCTHBIX CJIy4asX Ha T[POMU3BOJACTBE, HArpaXXIACHUM TOCYJAapCTBEHHBIMH U
BEJJOMCTBEHHBIMM  HArpajamM, IPUCBOCHMM IIOYETHBIX 3BAaHUH, O PpENpecCcHsX, JAeNopTaluy,
HaCWJIbCTBEHHOM BBICEJIEHUH, TPEObIBAHUH B KOHIUIArepsix, O MOJTBEPKIEHUU UMYILIECTBEHHBIX U JPYTUX
IpasB.

Wupopmariys conuanbHO-MPABOBOro XapakTepa o 3ampocaM I'paXk/J1aH U OpraHu3alui BeIIaeTcs B
(dbopme apXUBHOMU CIPaBKU, apXUBHOM KOIMH U apXUBHOI BBIIMCKH.

ApXxuBHasl clipaBKa - JOKYMEHT, COAEpXallluii apXUBHYI MH(POpPMAIUIO O MpEAMETE 3arpoca,
YKa3aHHEM IIOMCKOBBIX JaHHBIX IOKYMEHTOB, HA OCHOBAHMH KOTOPBIX OHA COCTaBJICHA.

ApXHBHasI KOIUS - TOKYMEHT, BOCIPOU3BOSAIINNA TEKCT WM U300pakeHNEe apXUBHOIO IOKYMEHTA,
C YKa3aHHEM €ro MOMCKOBBIX TAHHBIX.

ApxuBHasl BBINHCKAa - JIOKYMEHT, JOCJIOBHO BOCHPOM3BOSIIMNA YacTh TEKCTa apXUBHOTO
JOKYMEHTa, OTHOCSIIYIOCS K ONpEJeNCHHOMY BOIPOCY, (aKkTy WM JIHIy, C yKa3aHMEM ITOMCKOBBIX
JAHHBIX JOKYMEHTA.

WNudopmaninoHHOe MMCbMO — IMHCHMO, COCTABIEHHOE Ha OJIaHKe apXUBa IO 3arpocy MOJIb30BATENs,
cojieprkariee HHPOpMAIMIO O XPaHSIIIUXCS B apXMBE apXUBHBIX JOKYMEHTaX 110 OMpeesIeHHOM mpobieme,
TEME.

2. Kpyr 3asiBuTes1eil Npy npeaocTaBJIeHMd MYHUIIUIIAJIBHOM yCJIYyTH

2.1. 3agBUTENsIMH Ha NPEIOCTaBICHHE MYHHUIMIAIBHON YCIYrH SBIAIOTCA (PU3MUYECKUE WU
IOpUIMYECKHE JTUTIA (J1ajiee - 3asBUTEb).

OT nMeHHN 3asgBUTENEH MOTYT BBICTYNATh WX INPEACTABUTEIH, ACUCTBYIOIIUE B COOTBETCTBHM C
MTOJIHOMOYUSIMU, TIOATBEPKAAEMbIMHU B YCTAHOBIIEHHOM 3aKOHOM MOPSKE.

3. TpeOoBanus K NOPSAAKY HHGOPMHPOBAHMS O MPEAOCTABJICHUN MYHUIMNIAJIBHON YCJIYTH
3.1. Iopsinok moydeHus: MH(GOpMAIMK MO BOMPOCAM MPEIOCTABICHUS MYHUIIUIAIBHON YCIyTH U



YCIIYT, KOTOpBIE SBISIOTCS HEOOXOOUMBIMH M 00S3aTE€IbHBIMHU JJIsl MPEIOCTABICHHUS MYHHULUIAIBHON
YCIIyTH:

1) myGimyHOE MUChbMEHHOE KOHCYJIBTUPOBaHUE (TIOCPEICTBOM pa3MelieHuss nH(popMaIun):

- Ha o¢unuaibHoM BeO - caiite Oprana u ['ocygapcCTBEHHOro OODKETHOTO YUPEKIACHUS
PecniyOmukn  KppiM  «MHOrOQyHKUMOHANIBHBIM  LIEHTP MPENOCTABICHUS TOCYJapCTBEHHBIX U
MyHUIMIAIBHBIX yeayr» (aanee — ['BY PK «M®Ly);

- B (enepalibHOW TOCyJapCTBeHHOW wuHMOpMarmoHHOW cucteMe «EmuHbIl  mopTan
rOCYJapCTBEHHbIX WM MYHHUIMIAIBHBIX yciuyr (¢ynkuuid)» (mamee — EIII'Y) m B TocyaapcCTBEHHOM
nHpopMannoHHOH cucteme «llopran rocyaapcTBEeHHbIX M MyHMLIMNAIBHBIX yciyr PecnyOmuku Kpbiv»
(manee — PIII'Y);

- Ha MH(QOPMAIMOHHBIX CTEHJAaX, B MECTaX IMpPEeNOCTaBICHUs MYyHULUNAIbHON yciyru OpraHa u
MHOTO(YHKIIHOHAJILHOTO LIEHTPA MPEOCTABICHHUS TOCYAapCTBEHHBIX M MYHHUIMIIATBHBIX YCIYT (Ianee —
MHOTO()YHKITMOHAIBHBIN IIEHTD);

2) WHIUBUAYAJIbHOE KOHCYJIBTHPOBAaHME IO CIPABOYHBIM TeneoHHBIM Homepam OpraHa u
MHOTO()YHKIIMOHAJIbHBIN LIEHTD;

3) nHIUBUAYATbHOE KOHCYJBTUPOBAHUE 10 IIOYTE, B TOM YUCJIE OCPEACTBOM IEKTPOHHON MOYTHI
(B ciIy4ae HOCTYIUIEHHsI COOTBETCTBYIOLIETO 3arnpoca B Opral Wid MHOTO(QYHKLHMOHAIbHBIN LEHTP);

4) nocpeaCTBOM MHAUBUAYAIBHOI'O YCTHOTO HH(POPMUPOBAHUSI.

3.2. Ily6nuyHOe NHMCbMEHHOE KOHCYJIBTUPOBAHHWE OCYIIECTBISAETCS IyTeM pa3MeLIeHHs
WHGOPMAIIMOHHBIX ~ MaTepUaNoB Ha HWH(POPMAIMOHHBIX CTEHAAX B MECTax MPEIOCTABICHHUS
MYHULUOAIBHONW yCIyrd, NyOJuKauuu HHGOPMALMOHHBIX MAaTepUaloB B CPEICTBaX MacCOBOU
uHbopManuy, BKIOYas myOnukanuio Ha opunuansHoM caiite Oprana u ['BY PK «M®Lly, EIIT'Y, PIIT'Y.
KoHcynbTupoBanue myteM MyOauKanuu HH(GOPMAIMOHHBIX MaTepuajoB Ha OQUIMAIbHBIX CalTax, B
CpeaCcTBaX MaccoBOW MH(OPMaLMK PETUOHATIBHOTO YPOBHS ocyliecTBiseTcss OpraHoM.

Ha wmndopmaunonssix crenpax OpraHa, B MecTax HpPeJOCTaBICHUS MYHULUIAIBHOW YCIYyTH,
pasmeraercs cieayrouas HHGopMarus:

- KcyepInbIBaroIiast UHGpopmalus o IopsSAKe NPEJOCTABICHHUS MyHUIIUIIAIBHON YCIYTH;

- BBIACPKKHU U3 AJMUHUCTPATUBHOTO PETJIAMEHTA U IIPUIIOKEHUS K HEMY;

- HOMepa KaOWHETOB, B KOTOPBIX IpPENOCTABIAETCS MyHUIUINANbHAs yciayra; (pamMuiuu, WMEHa,
oTuecTBa (TOCJIENHEE - NPU HAIMYMU) U JOJDKHOCTH COOTBETCTBYIOIIMX JOJKHOCTHBIX JIMI, PEXUM
IIpUeMa UMH 3asiBUTEIIEN;

- aapec o¢unmansHoro caiita I'bBY PK «M®ILl», Ha KOTOPOM MOXHO Y3HaTh ajpec U rpaduxu
paboThl MHOTOQYHKIIMOHAIBHBIX LIEHTPOB;

- BBIJIEP’KKU U3 HOPMATUBHBIX ITPABOBBIX aKTOB MO Han0oJIee YacTo 3a/1aBa€MbIM BOIIPOCAM;

- WCYEpIBIBAIOIIMN MEepeYeHb JOKYMEHTOB, HEOOXOJIMMBIX B COOTBETCTBUM C HOPMATHBHBIMHU
IIPAaBOBBIMU aKTaMH JJIsl IPEJOCTABICHUS MyHULIMIIAIBHON YCIYTH;

- (hopmpbl 3as1BNIEHUIT;

- IEpeYEHb OCHOBAHUH JIJIsl OTKa3a B IPEAOCTaBICHUY MyHUIIUIIAIILHON YCIIyTH;

- TOpSAAOK OOJKajoBaHUS pEIICHHWH, MEeUCTBHM WM Oe3MeUCTBHUS  JTOJDKHOCTHBIX  JIWII,
IIPEIOCTABIIAIOMNX MyHULIMIIAIBHYIO YCIIYTY.

3.3. CexTop MHPOPMUPOBAHUS U OKUAAHUS MHOTODYHKIIMOHATIBHBIX LIEHTPOB BKJIIOYAET B ce0s:

a) UHPOPMALIMOHHBIE CTEH/Ibl MJIM WHBbIE HCTOUYHUKU MH(OPMHUPOBAHUS, COAEPIKAIINE aKTYyaIbHYIO
Y MCYUEPHBIBAIOINLYI0 MHPOPMAIUIO, HEOOXOAUMYIO Ul MOJYyYEHUS FOCYIapCTBEHHBIX U MYHHUIIMITAIbHBIX
yCIIyT, B TOM YHCJIE:

nepeyeHb rocy1apCTBEHHBIX U MyHHUIIMITAJIbHBIX YCIYT, MIPEIOCTaBIEHNE KOTOPhIX OPraHU30BaHO B
MHOTO()YHKIIMOHAJILHOM IIEHTPE;

CPOKH IPEIOCTABJICHUS TOCYTaPCTBEHHBIX U MyHHUIIMIIATBHBIX YCIYT;

pa3Mepbl TOCYJapCTBEHHOW IIOIIJIMHBI W HMHBIX IUIATEXKEH, YIUIAUMBAEMBIX 3asBUTEIEM IIpU
MOJIyYE€HUHU TOCYIaPCTBEHHBIX U MYHHUIIUIIAJIbHBIX YCIIYT, MOPAIOK UX YIIAThI;

UH(OPMALIKIO O JOTOJHUTENBHBIX (COMYTCTBYIOLIMX) YCIyTax, a Takke 00 yciIyrax, Heo0X0AMMbIX
U 00s13aTENbHBIX AJIS NPEIOCTABICHUS TOCYAaPCTBEHHBIX U MYHUIMNAIBHBIX YCIYT, pa3Mepax U MOpsIKe
UX OIUIATHI;

MOPsIIOK 00KaoBaHUs NeHCTBUM (0€3/1eMCTBHS), a TaK)Ke PEIICHUH OpraHoB, MPEAOCTaBIISIONINX



rOCYJapCTBEHHBIE YCIIyTH, U OPraHOB, MPEAOCTABISAIOIINX MyHHUIMIIAIbHbIE YCIYTH, FOCY1apCTBEHHBIX U
MYHULUNATBHBIX CIY)KaIlllMX, MHOTO(YHKIIMOHAIBHBIX LIEHTPOB, PAaOOTHUKOB MHOTO(YHKIHMOHAIBHBIX
LICHTPOB;

uH(GOPMAIIMIO O TPEAYCMOTPEHHOW 3aKOHOIATENLCTBOM Poccuiickoit @enepannu u PecrmyOnuku
KpbIM OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIl OPTaHOB, HPEJOCTABIIAIOLIMX T'OCYAAPCTBEHHBIE YCIYIH,
JIOJDKHOCTHBIX ~ JIMI]  OPTaHOB,  MPENOCTaBIAIONMX  MYHHLIUNAIbHBIE  YCIYTH,  PaOOTHHKOB
MHOIO()YHKIIMOHAJILHOTO LEHTpa, PAOOTHUKOB IPHUBIIEKAEMBIX OpPraHM3aLMN 3a HapylIeHUE MOpsAIKa
IIPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHULIMITAJIBHBIX YCIYT;

UHPOpPMALIMIO O TMOpAJKe BO3MELICHHUs Bpena, NPUYMHEHHOIO 3asiBUTENI0 B pe3yJbTare
HEHAJUIeKAIIET0 HCHOJHEHUs JIMOO HEUCIOJIHEHUS MHOTO(QYHKIMOHAIBHBIM LEHTPOM WM  €ro
paOOTHHKAaMHU, a TakXe IPUBICKAEMbIMM OpraHU3alUsIMM WIM HMX pabOTHUKaMU 00sA3aHHOCTEM,
MPEIyCMOTPEHHBIX 3aKOHOAaTebcTBOM Poccuiickoii @enepanuu u Pecniyonuku Kpoiwm;

peKuM paboThI U aJpeca MHBIX MHOTO(YHKIIMOHAIBHBIX LIEHTPOB U IMPUBJIEKAEMbIX OpraHU3alui,
HaxoaAumxcs Ha Teppuropun Pecriy6muku Kppiwm,

UHYI0 HH(POPMALUIO, HEOOXOUMYIO AJIS MOIy4€HHs FOCy1apCTBEHHON U MyHMLIMIIAIIBHON YCITYTH;

0) He MeHee OAHOro OKHa (paboyero mecra), 00OpPYIOBAHHOTO MEPCOHATHHBIM KOMITBIOTEPOM C
BO3MOKHOCTBIO JIOCTYIa K MH(MOPMAIMOHHBIM CHUCTEMaM, IEYaTaroIllUM U CKAHUPYIOLUIMM YCTPOWCTBOM,
AJIEKTPOHHON CUCTEMOMN YIPaBIEHUS OUEPEbIO U NMPEAHA3HAYEHHOTO AJIs1 MH()OPMUPOBAaHUS 3asBUTENEH O
HOpsiIKE MPEAOCTABICHHS IOCY1apCTBEHHBIX M MYHHUIMIIATIBHBIX YCIYT, O X0JI€ PACCMOTPEHUS 3alIPOCOB O
MIPEIOCTABIIEHUN TOCYJAPCTBEHHBIX W MYHHUIMMNAIBHBIX YCIYr, a TaKKe Ul TNPEeAOCTaBICHHUS HHON
uHbopMalMY, B TOM YMCJIE yKa3aHHOM B INOAIYHKTE «a» HacTosmiero nmyHkra. OkHa (paboudue mecra),
CO3/IaHHbIE B COOTBETCTBUM C HACTOALIUM MOJIYHKTOM, HE SBIISIOTCA OKHAMU IpHEMa M BBbIJIA4U
JOKYMEHTOB;

B) IIpOrpaMMHO-aINapaTHBI KOMIUIEKC, obecnieunBatonmii goctyn 3assureneit k EINIY, PIITY, a
Takke K HUHPOpMAlMU O TOCYJapCTBEHHBIX W MYHHUIMIAIbHBIX YCIyrax, HpeAOoCTaBIsSEMbIX B
MHOT'O0()yHKIIMOHAJILHOM LIEHTPE;

I) CTylbsl, KpecelabHble CEKIMM, CKaMbHU (OAaHKETKH) U CTOJBbl (CTOMKH) Il OQOpMIIEHUS
JOKYMEHTOB C pa3MellleHheM Ha HuX (opm (0JIaHKOB) JOKYMEHTOB, HEOOXOIMMBIX IJIsl MOJIYYEHHUS
roCy/IapCTBEHHBIX U MyHUIIUIAIBHBIX YCIIYT;

1) 2JIEKTPOHHYIO CUCTEMY YNpPaBJIEHUS OYEPEIbIO.

3.4. UnauBuayanbHOE KOHCYJIBTUPOBAHUE IO Tele(OHy HE AOKHO npeBblaTh 10 Munyt. OTBET
Ha Tene(dOHHBIM 3BOHOK JIOJDKEH HauyuMHaThes ¢ MHopMamuu o HauMeHoBaHuu Oprana,
MHOTO(QYHKIIMOHAJIBHOTO LIEHTPa, B KOTOPBIM MO3BOHMI TIpa)XAaHWH, (paMHUIIUU, UMEHH, OTYECTBE (IpHU
HQIMYMHU) U JIOJDKHOCTU CIIELHUANIMCTA, OCYLIECTBISIOIIEr0 HHIMBHYadbHOE KOHCYJIBTHPOBAHUE IO
tenegony. Koncynpramuu oOmiero xapakrepa (0 MECTOHAXOXKIEHUH, Tpapuke paboThl, TpedyeMbIX
JOKYMEHTaX) TakKe MPeJOCTaBIIAIOTCS C UCIIOIb30BaHUEM CPEACTB aBTOMH()OPMUPOBAHMS (IIPU HAJTUYUN).
[Ipu  aBTOMH(MOPMUPOBAHMH  OOECNEUMBACTCA  KPYIVIOCYTOYHOE  MPEJOCTABICHHE  CIPABOYHOM
uHpOpMalnu.

3.5. UnnuBuayanbHOE KOHCYJIBTUPOBAHUE MO NOUTE (10 3JIEKTPOHHOM 1moyre).

[Tpy MHAMBHIYaTbHOM KOHCYJIBTUPOBAHHM IO MOYTE OTBET Ha OOpallleHHe 3aMHTEPECOBAHHOTO
JUIa HapaBJIsieTcsl MOYTOM B aJpec 3aMHTEPECOBAHHOTO Juia. OTBET HANpaBiIsieTcs B MMCbMEHHOM BHJIE,
9JIEKTPOHHON ToYTOi nubo uepe3 BeO — caiit OpraHa B 3aBUCHUMOCTH OT crocoba oOparieHus
3aMHTEPECOBAHHOTO JIMIA WJIM CHOc00a JOCTaBKM OTBETAa, YKAa3aHHOIO B NMUCHbMEHHOM oOpaiieHuu (B
ciyyae oOpaieHus B GopMe 3JIEKTPOHHOTO JOKYMEHTa B CPOK, YCTAaHOBJIEHHBIM 3aKOHOJATEIHCTBOM
Poccuiickoit ®eneparumn). [laTtoit momydeHus oOpalieHHs SBISETCS JaTa PETUCTPAIlMU BXOJISIIETO
obparienus B Oprane UM MHOTO(QYHKIIMOHAIBHOM LIEHTPE.

3.6. Bpems oxumaHus 3asBUTENS TNPH HHIUBUAYaIbHOM KOHCYJIBTHPOBAaHUHM MPH JHUYHOM
o0pallleHnu He JJOJKHO MPEBIATh 15 MUHYT.

NuauBuayanbHOE KOHCYJITUPOBAHUE MIPU JIMYHOM OOpAIeHNUH Ka)KI0TO 3asBUTENS JOKHOCTHBIM
munoM Oprana uii pabOTHUKOM MHOTO(QYHKIMOHAIBHOTO LIEHTpa HE JOJDKHO MpeBbImaTh 10 MUHYT.

3.7. JomxnoctHoe im0 OpraHa, NOpeIOCTaBISAIONIET0 MYHHUIUIAIBHYIO YCIyTy, paOOTHHUK
MHOTO()YHKITHOHAJILHOTO IIEHTPa, IPU OTBETE Ha OOpAICHNUs 3asBUTEINCH:

- TpU YCTHOM oOOpamieHuu 3asBuUTeNs (M0 TeneoHy WM JUYHO) MOTYT JaTh OTBET



camocTosITenbHO. B ciydasix, korma goimkHocTHoe nuio OpraHa, paOOTHUK MHOTO(YHKIHMOHAJIHLHOTO
[IEHTPa HE MOXXET CaMOCTOSITEIbHO OTBETHTh HA 3a/laHHBIM NpU Tele)OHHOM OOpalieHuH BOIPOC,
TeaeOHHBII 3BOHOK JOJKEH OBITh MepeagpecoBaH (IEpeBeleH) APYroMy JIOJDKHOCTHOMY JIMIY WX
oOpaTuBIIEMYyCs JUIYy cOOOImaeTcs TeiaeoHHBIH HOMEp, 0 KOTOPOMY MOXKHO HOJYYHTh HEOOXOAMMYIO
nHpopMaIuo;

- IpU OTBeTe Ha Tene(OHHBIC 3BOHKH, YCTHBIE M IMUCHBMEHHBIE OOpAIICHUS JOJDKHBI OTBEYaTh
BEKJIMBO U KOPPEKTHO;

- mpu OTBeTe Ha TenedOHHbIE 3BOHKM JODKHOCTHOe Juuo Oprana, paboTHHK
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OCYIIECTBISIONINE KOHCYJIbTHPOBAHHUE, JOJDKHBI Ha3BaTh (haMUIIHIO,
UMs, OTYEeCTBO (IIOCJIEIHEE - MPU HAIMYMUM), 3aHMMAeMYI0 JOHKHOCTh M HaumeHoBaHue Oprana. Ilo
pe3yabpTaTaM KOHCYJIbTUPOBAHUS JOJDKHOCTHOE JIMIIO, OCYLIECTBIISIIOLIEE KOHCYJbTUPOBAHUE, JIOJKHO
KpAaTKO TMOJBECTH UTOTH U TIEPEUUCIUTE 3aIBUTEIIO MEPhI, KOTOPhIE HEOOXOIUMO MPEATNPUHSTH;

- OTBEThl Ha MHCbMEHHBIE OOpalleHHs MAAl0TCs B TMPOCTOM, YETKOM W MOHATHOW ¢dopme B
IIMCbMEHHOM BH/JIE U JIOJIKHBI COJIEPIKATh!

OTBETHI HA ITOCTABJIEHHBIE BOIPOCHI;

JOJKHOCTD, (paMIJIMIO U MHUIMAIIBI JINLA, TOANKMCABIIEr0 OTBET;

(dbaMUINIO ¥ MHUIUANBI UCTIOTHUTETIS;

HAaUMEHOBAHUE CTPYKTYPHOTO MOAPA3AEICHUSI-UCTIOTHUTES;

HOMep TenedoHa UCTIOTHUTENS;

- HE BIpaB€ OCYLIECTBJISITb KOHCYJIbTUPOBAHUE 3asBUTENECH, BBIXOJMAIIEE 33 PAMKHU
MH()OPMUPOBAHUSI O CTAHAAPTHBIX MPOLEAypaX M YCIOBUAX OKa3aHUS MYHUIIMIAIBHOW YCIyTd U
BIIUSIOLIEE MPSMO UJIM KOCBEHHO Ha UHJIMBUYaJIbHbIE PELLICHUS 3asBUTEIICH.

3.8. Ha EII'Y, PIII'Y u odpunmansHOoM caiite Oprana pazMeniaercs cienyromias uHpopmarus:

1) ucyepnpIBaOIINI NEPEYCHb TOKYMEHTOB, HEOOXOIUMBIX ISl MPEOCTABJICHHS MYHUIIMITAIIbHON
ycIyrd, TpeOoBaHUS K O(OPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaKKe MepeueHb JOKYMEHTOB, KOTOphIE
3asiBUTEIb BIIPaBe MPEAOCTaBUTh MO COOCTBEHHOM MHUIIMATHUBE;

2) KpyT 3asBUTENEH;

3) CpoK mpenocTaBIeHUSI MyHUILIUTIATBHON YCIYTH;

4) pe3ynbTaThl MPENOCTABICHUS MYHULUNAIbHOM YCIYTH, MOPSAOK MPEACTABICHUS JOKYMEHTa,
SIBJISIFOLLETOCS PE3YIbTATOM MPEJOCTABICHUS MyHUIIUNATBHOU YCIYTH;

5) pa3mep rocy1apcTBEHHON MOLUIMHBI, B3UMAEMOM 3a MPEI0CTABIEHNE MYHULIUIIATbHON YCIYTH;

6) HMCYepIBIBAIONINI MepedeHb OCHOBAHUM Ui MPUOCTAHOBJICHUS WM OTKa3a B MPEIOCTAaBICHUU
MYHUIIUTIATBHON YCIyTH;

7) o mpaBe 3asBUTENs Ha JgocyAeOHOe (BHecyaeOHOe) oOkanmoBaHMe NeHCTBUM (Oe3melicTBUSA) U
penieHui, MPUHSTHIX (OCYIIECTBIISIEMBIX ) B XOJI€ TTPEIOCTABIECHUS MYHUIIUIIAIEHON YCITyTH;

8) dopmbl 3asBreHuil (yBemOMIIEHMI, COOOIIEHUI), HCHOIB3yeMble TMPU MPEAOCTABICHUH
MYHHIIMIIAJbHON YCIYTH.

Nudopmanus va EIII'Y, PIIT'Y o nopszike u cpokax NpeaoCcTaBIeHUsS MyHULMIAIBHON yCIyTd Ha
OCHOBAaHHWH CBEACHHH, COjepKamuxcsi B ¢efepalbHOW TOCYAapCTBEHHOW WH(OPMAIMOHHON CHCTEME
«DenepanbHBIA PEECTp TOCYJAPCTBEHHBIX M MYHUIMMATBHBIX yCcIyr ((QyHKUIUN)», MPEAOCTaBISIETCS
3asIBUTENIO OECIIaTHO.

Joctyn x uHOpMamuu O Cpokax M TMOpPSJKE MPEAOCTABICHHUS YCIYTHM OCYyIIecTBisercs 0e3
BBITIOJTHEHUST 3asBHUTENEM Kakux — Ju00o TpeOoBaHMM, B T.4. 0€3 HCIOJIB30BaHUS IPOTPAMMHOIO
o0ecrieyeHnsi, YCTaHOBKAa KOTOPOTO Ha TEXHHYECKHUE CpEICTBAa 3asBUTENs TpeOyeT 3akKIIo4eHUs
JUIEH3MOHHOTO WJIM MHOTO COTJIallleHus ¢ [paBooOsiafiaTesieM MPOrpaMMHOTO  oOecredeHus,
MpPEAYyCMAaTPUBAIOIIET0  B3UMAHUE IJIAThl, PErMCTPALUI0 WJIM  aBTOPU3AIMIO  3asBUTENS  WJIHU
MIPEIOCTABIIEHNE UM IEPCOHATIBHBIX JaHHBIX.

3.9. CBeneHus 0 X0/1€ MPEIOCTaBICHUS MyHUIIMNIATBHOM YCIYTH 3asBUTENb BIIpaBE MOJYUYHUTh MPU
JUYHOM, THCbMEHHOM oOpamienun B OpraH, NOpelOCTaBIAIOMIMNA YyCIOyry, a TakkKe IOCpPEACTBOM
tenegonHoit cBs3u Oprana. Kpome Toro, cBeeHHs O XOJ€ MPEIOCTAaBICHUS MYHHUIIMIAIBHON yCIyru
3asBUTENL BMpaBe MONy4uTh mocpenctBoM PIIIY (mns 3asBnenuii, mogaHHbIX mocpeacTBom PIITY),
ANEKTPOHHOMU NouThl Opraxa.

3.10. CnpaBounass uHpOpManus MOMICKHUT o0s3arenbHOMYy pasMmemenuto Ha EIITY, PIITY,



odunmansHoM caifte OpraHa, IpeIOCTaBISIONIEr0 MyHUIIUNAIBHYIO YCIYTY U SIBJISIETCS JAOCTYIHOM JUIs
3agButena. Oprad, MpeIOCTaBIAIOMUN MyHHLIMNAIBHYIO YCIYry oOOecleYuBaeT pa3MelleHue u
aKTyaJM3allii0 CIPaBOYHON WHGOpPMAIMU B AJIEKTPOHHOM Bujae mnocpeactsom EIITY, PIITY,
opunmansroro caiita Oprana.

K cnpaBouHoii nH(DOpPMALIUKU OTHOCUTCS:

- MECTO HaxoXxAeHus u rpaduku padoTsl OpraHa, MperOCTABISIONIEI0 MyHHIUIIAIBHYIO YCIYTY,
€ro CTPYKTYPHBIX MOAPA3JEICHUN, MPEIOCTABIAIONIMNX MYHULUIAIBHYIO YCIYTY, TOCYJIapCTBEHHBIX H
MYHUIUOAIBHBIX OPraHOB M OpTraHU3alii, oOpalieHue B KOTOpbIE HEOOXOAWMO JJsi TOJYYECHHUS
MYHHIMIIAIBHOM YCIIYTH, a TAK)KE OTJIEIeHUN (IIEHTPOB) MHOTO(QYHKIIMOHATIBHOTO LIEHTPA;

- crpaBo4Hble TeNnedOHbl CTPYKTYpHBIX moapaszneneHuit  OpraHa, NpeJoOCTaBIISIONIETO
MYHHIMIIAIBHYIO YCIYTY, OpraHU3alHi, y4acTBYIOIIMX B IPEIOCTaBICHUU MYHULIUIIATBHON YCIYTH, B TOM
qucie HoMmep TenedoHa-aBronHpopmaTopa (IIpy HAJTHMYUH);

- aznpeca oduuuanbHoro caiita OpraHa, NPeIOCTaBISIONIEIO MYHUIMIAIBHYIO YCIYTY,
pacrionokenHoro Ha IToprane [IpaBurensctBa PecryOnuku KpbiM, a Takke 3J1€KTpPOHHON MOYTHI U (MITH)
(dbopMbI 00paTHOI cBsi3u B cetu «IHTepHET».

Wudpopmaniys o npeaocTaBlIeHU MyHULIUIIAIbHON YCIyTH AOKHA OBITH OCTYITHA JJI MHBAJIMJIOB.

I1. Cranpapr npenocraBjieHHss MyHHIUIIAJIBHON yCJIYTH

4. HammeHoBaHMe MYHULIIMNIAJIbHOM YCIYTH
4.1. Bplgaua apXUBHBIX CIPABOK, ApXMBHBIX BBIIUCOK M aPXMBHBIX KOMUH IO COLHUAIBHO-
IIPaBOBBIM 3aIIpOCaM.

5. HaumeHoBaHMe OPraHa, NpeI0CcTaBJISIONIEr0 MyHUIMIAIBHYIO YCJIYTY

5.1. MyHUIIMNIANBHYIO YCIYyTy NpeaocTaBisieT AQMUHUCTpaiuss HOBOCETOBCKOTO CelbCKOro
nocenenus: Cumdepomnonbckoro paitona PecnyOnuku Kpbim.

CrpykrypHoe  moapazneneHue OpraHa  TpeAOCTaBISAIONIETO  MYHUIIUNAIBHYIO  YCIYTY
Anmunuctpaius HoBocenoBckoro cenbekoro nocenenust Cumdepormnonsckoro paiiona Pecryonuku Kpsim

5.2. MyHHIMNaNbHas yCIIyra MOXKET PEIOCTAaBISATHCS B MHOTO(YHKITMOHAIEHOM [IEHTPE B YaCTH:

- TpWeMa, perucTpanuu u mnepenadyd B OpraH 3asBICHHS U JOKYMEHTOB, HEOOXOMUMBIX JIJIst
MIPEAOCTABIICHHUS] MyHHUIIMIIAIBHOW YCIYTH;

- ”H(OPMUPOBAHHUS O TOPSIIKE MIPEIOCTABICHUS MyHHUIIUITATEHON YCIIYTH, O XOJ1€ BBIMOTHEHHUS
3amnpoca o0 NPeaOCTaBICHUN MyHUIUIIAJIbHON YCIyTH;

- BBIIAYM pe3ysbTaTa MpeoCcTaBIeHUS MyHULIUTIATHHON yCIyTH.

5.3. 3anpenieHo TpeOOBaTh OT 3asIBUTENS OCYIIECTBIEHUS JIEWCTBHM, B TOM YHCIIE COTJIACOBAHUM,
HEOOXOMUMBIX Ui TONYYeHHs] MYHUIMINATbHONW YCIyTM U CBSI3aHHBIX C OOpalleHueM B HHBIE
roCyaJapCTBEHHBIC OpraHbl U OpraHu3anuu, 3a UCKIFOYCHHUEM TTOJTYUYCHUS YCIYT U MOJYUCHUSA JOKYMCHTOB
1 uH(pOpMaINH, TPEJOCTaBISIEMBbIX B pe3ybTaTe MPeJOCTaBICHHS TaKUX YCIyT, BKIIOYCHHBIX B MIEPEUHH,
yKa3aHHblE B 4yacTH mepBoil ctatbu 9 denepanbHoro 3akoHa ot 27 urong 2010 roma Ne 210-03 «O6
OpraHM3aIlfH MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MyHHUIIUITATBHBIX YCIYTY.

6. Onucanme pe3yabTaTa NPEAOCTABJICHUSI MYHHIHMIIATbHON YCIYTH
6.1. Pe3yapTaToM npenocTaBieHUss MyHUIIUIIATBHOW YCIIYTH SIBIISIECTCA:
- apxuBHble cripaBkH (ITpunoxenne Nel k HacToseMy A IMHUHUCTPATUBHOMY PETJIAMEHTY);
- apxuBHbIe BbIUCKH ([Tpunoxkenue No2 k HactosieMy AAMUHUCTPATUBHOMY PErjlaMEHTY);
- ApXMBHBIE KOIIHH;
- TeMaTHYECKHE MOA00PKH KOTUN apXUBHBIX JOKYMEHTOB;
- TeMaTU4YeCKue 0030pbl APXUBHBIX JOKYMEHTOB;
- HH(OpPMALIMOHHOE TUCHMO;
- YBEJIOMJICHHE O HEBO3MOXHOCTH MPEIOCTaBUTH HH(OPMAIIHIO.

7. Cpok npegocraBjaeHUsi MyHUIMNAJILHON YCIYyTH
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7.1. OOmuii Cpok TPEHOCTaBICHUS MYHHUIMNAIBHOW yciyru — 30 KaJeHIapHBIX JHEH cO JHS
NpCaACTaBJICHUA B OpraH JOKYMCHTOB, 06H3aHHOCTB o mnNpcAOCTABJIICHUIO KOTOPBIX BO3JIOXKCHA Ha
3asBUTeNs. [Ipu CIOXKHBIX 3ampocax CpOK MOXKET ObITh MPOJUIeH, HO He Oosee yeM Ha 30 KaneHAapHBIX
THEW ¢ 00s13aTeIbHBIM YBEIOMIICHHEM 00 3TOM 3asiBUTEIS.

B cnyuae mpencraBieHus 3asBUTENEM JOKYMEHTOB 4epe3 MHOTO(QYHKIMOHATBHBIA LEHTP WU
HAINpPAaBJIEHUA 3aMpoca B AJIEKTPOHHOM BHJie, nocpeactBoM PIIIY, cpok nmpegocraBieHrss MyHULIMNIATIbHON
YCIIyTU UCUYHUCIISAETCS CO AHS MOCTYIICHUS (pEerucTpanun) A0KyMeHToB B Opras.

MHoroyHKIIMOHAIBHBIA IIEHTp oOecreunBaeT mepenady 3asBiCHUsS M JOKyMeHToB B OpraH B
CpPOK, HE€ TpEeBbIIIAIOMMX 2 pabouyux [JHEH, CcHeAylommMX 3a JHEM [pHeMa JOKYMEHTOB B
MHOTO(YHKIIMOHAJIHLHOM LIEHTPE.

7.2. Cpok Bblgaud (HampaBlieHUs) pe3yjbTaTa MPEAOCTABICHUS MYHUIUMIAIBHON YCIyru
3asIBUTEIII0 COCTaBIsieT HE Oosee 3 KaleHAApHBIX JHEW CO JHS MPHHITHS COOTBETCTBYIOIIECTO PEIICHUS
Opranom.

7.3. Ilepenaua B MHOrO(QYHKIMOHAJIBHBIN LIEHTP pe3ylbTara MpPeAOCTaBICHUS MYHHUIIMIIATbHOMN
yCIyTW TIO 3asBIEHUSM, MOCTYMUBIIUM Yepe3 MHOTOQYHKIMOHAIbHBIA IIEHTP, OCYILIECTBISETCS HE
nozaHee 2 paboyux [AHEH, CIEeIyIOMMX 3a JHEM OKOHYAHHUS, YCTAHOBJIEHHOTO JEHCTBYIOIIUM
3aKOHO/IATEIbCTBOM CPOKa MPEA0CTABICHNUS] MyHUIIMIIATbHOU YCIIYTH.

MHoropyHKIMOHAJIBHBIN IIEHTP OCYIIECTBIISIET BbIIauy 3asBUTENIO pe3yibTara MpeaoCTaBICHUS
MYHULUIIAIBHON YCIyIM B TEYEHHE CpPOKA XpaHEHUs TOTOBOTO pe3ylbrara, IpeayCMOTPEHHOIrO
COIVIALIICHUEM O B3aUMOACHCTBUU MEX/Ty MHOTO(YHKIIHOHAILHBIM IIEHTPOM 1 OpraHom.

7.4. IlpuocTaHoBIEHUE IPEIOCTABICHUS MyHULIMIIAIBHON YCIYTU HE IPEAYCMOTPEHO.

8. [lepeyeHb HOPMATHBHBIX NPABOBLIX AKTOB, PeryJIMPYIOUINX OTHOIIEHHUS, BOSHHKAOIINE B
CBSI3H C NPeI0CTABIeHMEM MYHUIHMNIAJIbHON yCIayru

8.1. IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIUX MPEIOCTABICHUE MYyHHUITUIATBHOMI
yeiyru pazmenieH Ha ETITY, PTITY u opunmansHoMm caiite Oprana.

9. UcyepnbiBaommii nepeyeHb J0KYMEHTOB, HEO0X0IMMBbIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBIMH AKTAMM JIS1 IPEIOCTABJICHUA MYHHIIUNIAJIBLHOM YCJIYTH U YCIYT,
KOTOpbIe SIBJISAIOTCS He00X0AMMBIMH U 00513aTeJIbHBIMM /1JI51 IPe10CTABJIEeHUS MYHUIIUTIAJIBHOM
YCJIYTH, HOJJICKAMX NPEeJI0CTABICHHIO 3asBUTEIEM, B TOM YHCJIe B JJICKTPOHHOI (hopme

9.1. IlepedyeHb IOOKYMEHTOB, 00S3aT€lIbHBIX K MPEJOCTABICHHUIO 3asBUTENEM, JUISl MOIYUYEHHS
MYHMIMIIAIBHON YCIIyTH:

1) 3anpoc Ha mnpenocTtaBieHHe MyHuuunanbHol yciyru, (IIpunoxkenune Ne3 k Hacrosimemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY).

3anpoc JOKEH COJIEPKaTh CIEAYIONTYI0 HH(OPMAITHIO:

- HaVMEHOBAaHME MOPUAMYECKOrO JIMIa - aBTopa 3ampoca (A rpaxaaH - (amMHIUM, UMEHH,
OTYECTBA, IPU HAJTMYHUH [TOCIIETHETO);

- IOYTOBBIN W/WJIM AIIEKTPOHHBIN aJpec, 10 KOTOPOMY JIOJKEH OBITh JaH OTBET;

- CBEJCHMs, HWHTEPECYIOIIME II0Jb30BaTelsl W XPOHOJIOTMYECKHWE paMKHU 3alpaiirBaeMoit
uH(pOpMaINH;

- ¢popMy HoyuyeHHs MoJib3oBarenaeM nHpopManuu (MHGOPMAIMOHHOE TUChMO, apXHUBHAsI CIIpaBKa,
apXMBHAs BBINKCKA, apXUBHAS KOMHS, TEMAaTHUECKUH NepeueHb, TEMAaTHYECKUNA 0030p JOKYMEHTOB);

- IMYHYIO MOJMUCH aBTOpa 3ampoca (rpaXaaHuHA WIH TOJKHOCTHOTO JIUIA);

- IaTy.

2) JIoKkyMeHT, YIOCTOBEPSIFOIITUH JTHYHOCTh 3asBUTENS (MPEICTABUTEIIS 3asIBUTETIS );

3) JIoKyMeHT, MOATBEPKAAOINN TOJTHOMOYNS NMPEACTABUTENS 3asiBUTEINS, YIIOJIHOMOYEHHOTO Ha
1ojiayy JOKYMEHTOB U MOJIy4YeHHE Pe3yJbTaTOB OKa3aHUs MYHULUIAIBHON YCIyTrH (B ciiydyae oOpaiieHus
NIPEJICTaBUTEINS 3asBUTENSI — JOBEPEHHOCTh MJIM MpPHUKa3 O HAa3HAYEHWW WU M30paHUU Ha JIOJDKHOCTH B
ciydae oOparieHus pykoBoautens B Opran);

4) JloKyMeHTHI, MOATBEP)KAAIONINE MPaBO (PU3MUECKOro JIMIA Ha IMOIydeHHe HHPOpMalUd O
TPEThEM JIMLIE: HOTApUAJIbHO 3aBEPEHHAsl JJOBEPEHHOCTH; JIOTOBOP (KYIUIM-NIPOAAXKH, TApPEHUs); pelIeHue



CyJa; CBMJIETENbCTB: O PpOXKICHUHU, Opake, IEpeMEHEe HMEHHM, O IpaBe COOCTBEHHOCTH, O IIpaBe
HaCJIEIOBaHMS;

5) cornacue 3asBuTeNeil Ha 00pabOTKY MEPCOHAIBHBIX JaHHBIX.

9.2. Jlnst mosty4eHus: apXUBHBIX CIIPABOK COI[MATIBLHO-IIPABOBOI0 XapaKkTepa:

1) 3anpoc (ITpunoxerune Ne5, Ne6 k HaCTOAIIEMY AIMHHHCTPATUBHOMY PETIAMEHTY);

2) JoKyMeHT, YJIOCTOBEPSIIOLIUHN JIMUYHOCTD 3asiBUTENS (MPECTABUTENS 3asIBUTEIIS );

3) JIOKyMeHT, NOATBEPKAAIOLINI MOTHOMOYMS MpEeACTaBUTENS 3asgBUTENS, YIOJIHOMOYEHHOTO Ha
1o/1layy JTOKyMEHTOB U IOJIy4EHHUE PE3yJIbTaTa OKa3aHWsS MYHULMNAIBHOM YCIyru (B cilydae oOpalieHus
IIPEJCTaBUTEIIS 3asBUTEIIA);

4) Komus TPy A0BO# KHMKKHM (IIPU UCIIONHEHHMH 3aIIPOCOB, KACAIOIMXCS HOATBEPKICHHUS TPYI0BOIO
CTa)ka, B TOM 4YHCJI€ JbIOTHOIO, CHELMAIbHOCTH, pa3Mepa 3apaOOTHOM IUIAThl, PA3IUYHBIX HAJ0ABOK U
JBIOT B COOTBETCTBUHU C MEHCUOHHBIM 3aKOHOIATENbCTBOM Poccuiickoit denepanun);

5) cornacue 3asBUTeINei Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX.

9.3. 3asBUTENIO TPEJOCTABISETCS BO3MOXKHOCTH TIOZAauyd 3asBICHUS B JJIEKTPOHHOU (opme
nocpeacrsoM PIII'Y. Ilpu HanpaBiieHuu 3asBUTENEM 3asBJICHHA O IPEAOCTABICHUHM MYHULMIAIBHON
yeinyru nocpeactsom PIII'Y, 3asBurens Bnpase NMpefoCTaBUTh B JJIEKTPOHHOM BUJIE MHBIE JOKYMEHTHI,
npenycMoTpeHHble nmyHkTamu 9.1. — 9.2. Ilpu HanpaBneHuM 3asBUTENEM (IIPEICTABUTENIEM 3asBUTEIN)
3asBJICHUS O NPEAOCTABICHUM MyHULUIIAIBLHON yciyru nocpencrsoM PIII'Y, nokyMeHT, ynocroBepsromui
JMYHOCTb 3asBUTEII HE TpeOyeTcs, TOKYMEHT, MOATBEPKAAIOUIUI TOJTHOMOYHS NPEACTABUTENS JI0JIKEH
OBITh TOJNHMCAH YCHWJICHHONH KBAIM(QUIIMPOBAHHOW TOANMCHIO OpraHa, BBIJABIIETO JOKYMEHT, JHOO
HoTapuyca. B cilydae He IpenocTaBlIeHUs BbIICYKAa3aHHBIX JOKYMEHTOB B 3JIEKTPOHHOM BUJIE, 3asBUTEIIO
nocpencTBoM «JIuunoro xabunera» Ha PIII'Y HampaBnsercss yBeZOMIIEHHE O HEOOXOAMMOCTH
IIPEIOCTABIICHUS TTOJIHOIO KOMILJIEKTA JOKYMEHTOB B Opras, NpeoCTaBiIs0IUI MyHUIIMIIAIbHON YCIIYTY,
Ha OyMa)XHOM HOCHUTEJE, COTJIACHO YCTAaHOBJIEHHOT'O CPOKa.

@DOopMBbI IOKYMEHTOB JJIsl 3aII0JIHEHHSI MOTYT OBITh IOJIY4€HBI 3asiBUTEJIEM [IPU JIUYHOM OOpaLeHUN
B Opras Ui MHOTO(QYHKIIMOHAIbHBIN LEHTP, B 3JIEKTPOHHOU (popme Ha opuunanbHOM BeO-caiite Oprana,
EIT'Y, PIIT'Y.

10. MHMcuepnbiBamomuii mnepevyeHb JAOKYMEHTOB, HeO0XOAUMBIX B COOTBETCTBHM C
HOPMATHBHBIMH INPABOBBIMHM aKTAMH /JIsl NPEIOCTABJICHUS MYHHUIHUNAJIBHOW YCJIYIH, KOTOpbIe
HAXOAATCA B PACHOPSKEHHH IOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CaMOYNPABJICHUS U
HHBIX OPraHoOB, YYACTBYIOIUMX B MPEIOCTABJICHUN MYHUIMIIAILHON YCJIYI'H, H KOTOPbIE 3asiBUTEJIb
BIIpaBe NPEACTABUTDL, B TOM YHCJ€ B DJ1eKTPOHHOU opMme

HpeI[OCTaBJ'IeHI/Ie AOKYMCHTOB, KOTOPBLIC HAXOAATCA B PACHOPAKCHHUUN I'OCYyAapCTBCHHLIX OPraHoOB,
OpraHOB MECTHOI'O CAMOYIIPABJICHUSA U UHBIX OPraHOB, YYaCTBYIOIIUX B IIPEJOCTABICHUY MyHULUIIAIbHOU
YCIIyTH, U KOTOPBIE 3asBUTEIb BIPABE MIPEICTaBUTh, B TOM YHCIIE B 3JIEKTPOHHOI Qopme, He TpeOdyeTcs.

11. Yka3anue Ha 3anpeT TPeOGOBaTh OT 3asiBUTEJIsI

11.1. Opran, npeaocTaBiIsAONIMI MyHUIUIIAIBHYIO YCIYTy HE BIIpaBe:

- OTKa3blBaTh B IPHUEME 3alpoca W HUHBIX JOKYMEHTOB, HEOOXOJUMBIX IJsi MpPeJOCTaBICHUS
MYHULUOATBHONW YCIYTH, B Cllydae, €CIM 3alpoc U JOKYMEHThI, HEOOXOOUMBIE ISl MPEerIOCTaBICHUS
MYHUIMIIAIBHON yCITyTH, MOJaHbl B COOTBETCTBUH ¢ MH(pOpPMAIUEl 0 cpoKax U MOPSAIKE MPeJOCTaBICHUS
MYHULUOATBHONH yciyru, omyOnukoBanHoi Ha EIIIY, PIII'Y, Ha odunuansHoMm caiite Oprana,
MPEIOCTABIIAIONIET0 MYHULMIAIBHYIO YCIYry, OpraHu3alui, YydYacTBYIOIIMX B IPEIOCTaBICHUU
MYHUILMITAIBHON YCIIyTH;

- OTKa3bIBaTh B MPEAOCTaBICHUH MYHULUIAIBHON YCIYTU B Cly4ae, €Clid 3aIpoc U JIOKyMEHTHI,
HEOO0XOAUMBIE JUISl IPEAOCTABICHHUSI MYHUIIUITAIBHON YCIYTH, TIOAaHbl B COOTBETCTBUU ¢ MH(OpMaIei o
CpOKax W TMOpsAKE MpeloCTaBlIeHUs MyHUIUNAIbHON yciyru, onyOnukoBanHoi Ha EIIIY, PII'Y, na
opunmansHoM caiite Oprana, IpeAoCTaBISIONIET0 MyHHIIUIIAIBHYIO YCIyTy, OpraHU3aIHii, y4acTBYIOLIHX
B [IPE/IOCTABIIEHUN MYHUIIUIIAJIbHON yCITyTH;

- TpeOOBaTh OT 3asBUTEIISI COBEPIICHHS MHBIX JCHCTBHIA, KPOME MPOXOKACHUS HICHTU(DUKALUU U
ayTeHTH(UKAIIMKM B COOTBETCTBMHM C HOPMATHUBHBIMH TIpaBOBBIMH akTamu Poccuiickoit deneparum,



yKa3aHMsl 1IeJId MpHeMa, a TakKe MPEJIOCTaBICHUs CBEICHUN, HEOOXOUMBIX AJI pacuera JUIMTEIbHOCTH
BPEMEHHOT'0 HHTEPBaJa, KOTOPHII HEOOXOAMMO 3a0pOHUPOBATH TS TIPHUEMa;

- TpeOoBaTh MpEACTABICHUS JOKYMEHTOB U HH()OpPMAIMK WM OCYUIECTBICHUS JACUCTBUM,
MPEACTABJICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHBHBIMHU MPABOBBIMU aKTaMH,
PEryaupyroIMMU OTHOLIEHUS, BOZHUKAIOIIUE B CBS3U C IPEIOCTABICHUEM MYHULIUIIAJIBHBIX YCIIYT;

- TpeboBaTh TPEICTABICHHUS JIOKYMEHTOB W WH(POpPMAIMU, KOTOPBIE B COOTBETCTBUU C
HOPMAaTHBHBIMHU TPaBOBbIMH akTamMu Poccuiickoit ®enepanuu u PecriyOonuku KpbiM, MyHUITUTIATEHBIMEI
MPaBOBBIMU aKTaMHU HAXOoJATCs B pacnopsbkeHuu Oprasa, MpegoCTaBISIIONIEIO0 MYHULIMITAIIBHYIO YCIYTY,
MHBIX TOCYJapCTBEHHBIX OpPraHOB, OPIaHOB MECTHOIO CaMOyMpaBieHUS U (WIHM) MOJBEIOMCTBEHHBIX
OpraHu3alyii, y4aCTBYIOIIUX B MPEJOCTABICHUH MYHHUIIMIAIBHBIX YCIYT, 32 UCKIIOYEHHUEM JOKYMEHTOB,
YKa3aHHBIX B 4acTH 6 ctathu 7 @eaepanbHoro 3akoHa Ne 210-D3;

- TpeOOBaTh OT 3asBUTEJIA MPEIOCTABICHUS TOKYMEHTOB, IMOATBEPKIAIOIINX BHECEHUE 3asBUTEIIEM
IJIaThI 32 NPEJOCTaBICHUE MYHUIIMIAIBHON YCIIyTH;

- TpebOBaTh OT 3asABUTENS OCYIIECTBICHUS JIEHCTBUIN, B TOM YHUCIIC COTIACOBAHUN, HEOOXOIUMBIX
JUIS TIONyYEHUSI MyHUIIUTIIAILHOM yCIIyTH M CBA3aHHBIX C OOpallleHHeM B MHbIE TOCYJapCTBEHHBIE OpPTaHbl,
OpraHbl MECTHOT'O CaMOYIIPaBJEHHUs, OpraHU3alfH, 32 HCKIIOYCHHEM TOJYyYEeHHs] YCIyT U TOJTy4YeHUs
JOKYMEHTOB U UWH(GOpMAaIUU, TMPEAOCTaBISIEMbIX B pe3yJbTaTe MPEIOCTaBICHUS TaKUX YCIYT,
BKJIFOUEHHBIX B IIEPEYHH, YKa3aHHbIE B yacTH 1 crarbu 9 denepanbHoro 3akona Ne 210-D3;

- TpeboBaTh OT 3asBUTENA MPEJCTABICHUS IOKYMEHTOB M HH(pOpPMAIMH, OTCYTCTBHE M (WIIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH IPU IEPBOHAYAIBHOM OTKa3e B MPHEME JTOKYMEHTOB,
HEOOXOUMBIX JUIS MPEAOCTaBICHHUS] MYHULIUIIATbHON YCIIYTH, TUO0 B MPEAOCTaBICHUH MYHUIIUTAIBHON
YCIIYTH, 32 UCKJIFOYCHUEM CITy4aeB, MIPEAYCMOTPEHHBIX MOAMYHKTAMHU «a» - «I» MyHKTa 4 yactu 1 cratbu 7
®denepanbHoro 3akoHa Ne 210-D3.

12. UcyepnbiBalOIiMii NepevyeHb OCHOBAHUI VISl 0TKAa3a B IpHeMe JOKYMEHTOB,
HEe0OXOAUMBIX /ISl IPeJOCTABIEHUSI MyYHHIMIAIbHON yCIyru

12.1. OcHoBaHusi Ui OTKa3a B MpHUEME JOKYMEHTOB HEOOXOJUMBIX Ui TPEJOCTaBICHUS
MYHHUIIMTIAJIbHON YCIYTH:

1) 3asBUTENs HE COOTBETCTBYET TpeOOBaHMSIM, YKa3aHHbIM B M. 2.1. AIMUHUCTPATUBHOTO
perilaMeHTa;

2) HamuyWe B 3ajdBICHUM HEOTOBOPEHHBIX HCIPABICHHUM, CEpPhE3HBIX TMOBPEXKICHUH, HE
MO3BOJISIFOIIUX OJTHO3HAYHO UCTOJIKOBATh UX COACPIKAHUE, TOAUYMUCTOK JTUOO MPUITUCOK, 3aYEPKHYTHIX CJIOB;

3) TeKCT 3asBICHUS HE MOATACTCS MPOUTEHUIO;

4) OTCYTCTBHUE B 3asIBJICHUU CBEJICHUI O 3asBHUTEIIC, TTOAMKICH 3asBUTEIIA.

12.2. OcHoBaHHMeM M1 OTKa3a B MpUEME K pPAacCMOTPEHHUI0 oOpallieHus 3a MOIyuYeHUEM
MYHUIIMIIAIEHON YCIIYTH B DJIGKTPOHHOM BHJIE SIBJISIETCS HAIMUKE TIOBPEKIECHUHN (aitia, HE MO3BOJISIONINX
MONTyYUTh AOCTYM K UH(OpMaIuu, couepkamieiicss B JOKyMEHTe.

12.3. OcHoBaHWeM I OTKaza B TMpUeMe JOKYMEHTOB  3asBHTEIS  PaOOTHHKOM
MHOTO(YHKIIMOHAJILHOTO IIEHTpa SBISIETCS OTCYTCTBHE JHOO OTKa3 B MPEIOCTABICHUU 3asBUTEIEM
OpHUIMHajda JTOKYMEHTA, YIOCTOBEPSIOIIET0 JUYHOCTh 3asBUTENS, MPEICTABUTEINS 3asBUTENS, a TAaKKe
MPEAOCTABICHUE HEAEHCTBUTEIBHOIO JOKYMEHTA, YI0CTOBEPSIOLIETO JINYHOCTD 3asIBUTEIIA.

13. UcyepnbiBaomuii nepeyeHb OCHOBAHMI VIS IPHOCTAHOBJICHHS WM 0TKAa3a B
NpeAoCTABJIEHUN MYHUIIUTIAJIBHOM YCJIyrH

13.1. OcHoBaHus U1l IPUOCTAHOBJIEHHUS ITPEIOCTABIEHUS MyHULIUIIAIBbHON YCIYTH OTCYTCTBYIOT.

13.2. OcHOBaHMSIMH JUIsl OTKa3a B MPEIOCTABICHUN MYHUIIUIIATIbHON YCIYTH SIBISIOTCS:

- OTCYTCTBHUE TOKyMEHTOB B Oprase 1o 3anpanmnBacMoil TEMaTHKE;

- TEKCT 3arpoca He NOJAaeTCsl IPOUTEHUIO;

- OTCYTCTBHE B 3ampoce, oOpalleHMH HEOOXOAMMBIX CBEICHUN s TPOBENEHUS MOUCKOBOM
paboTHI;

13.3. 3asgBurens (IpencTaBUTENb 3asBUTENA) BIPABE OTKA3aThCsl OT IOJIyYE€HUs MYHHULUINAIbHON
YCIYyTrd Ha OCHOBAaHUM JMYHOI'O MHMCBMEHHOIO 3asBJICHUS, HAMCAaHHOIO B CBOOOJHOW (hopmMe HanpaBuB



MMOYTOBBIM OTIPABJICHHEM (C YBEOMJICHHEM ) Ui oOpaTuBmrch B OpraH.

13.4.B ciryuae OTCYTCTBHsI IOKyMEHTOB B OpraHe Io 3amnpaiidBaeMoil TeMaTHKe, MPU 001 aHuu
uHbopmanueli o MecTe HX HaxoxJeHus, OpraH HamnpaBisSeTcsi MHUCbMO IO MPUHAAIEKHOCTH C
00s13aTeNIbHBIM YBEJOMJICHUEM 3asIBUTEIIS.

OTka3 B NpeAOCTaBICHUH MYHUIUIIAIBHON YCIYI'H HE NMPENsTCTBYET NOBTOPHOMY OOpAaIlleHUIO 3a
MIPEJOCTaBICHUEM MYyHUIIUTIAIBHOW yCITYTH.

14. Ilepeuyens yciayr, KOTOpbIe SIBJIAIOTCS HEO0X0AMMBIMHU U 00513aTeIbHBIMH [JIs1
NPeJ0CTABJICHUS MYHUIIUIIAJbHOM YCIYyTH
14.1. Ycnyru, HEoOXoauMble M OOs3aTENbHBIC Ul TNPEIOCTABICHUS MYHHIMIAIBHOW YCIYTH,
OTCYTCTBYIOT

15. Ilopsinok, pa3mMep ¥ OCHOBAHUSA B3MMAHMSI IOCYIAPCTBEHHOM NMOMIJIMHBI WX MHOM IUIATHI,
B3MMAaeMoO¥i 3a mpe10CcTaBJIeHne MYHUIIUIIAJIbHOMH YCJIYyT'H
15.1. Ilnara 3a mpenocTaBlieHne MYHULIMTIATBHON YCIYTH HE B3UMAETCS.

16. Ilopsinok, pa3Mep U OCHOBAaHUSI B3MMAHMS IJIATHI 32 MPeI0CTABJIEHHE YCIYT, KOTOpPbIe
SIBJISAIOTCA HEOOXOAUMBIMU U 00513aTeIbHBIMHU /1JIS1 IPEAOCTABJEHUSI MYHHUIMIIAIBHON yCJIyTrH
16.1. [InaTa 3a npeaocTaBieHUE YCIYT, KOTOPHIE SBISIOTCS HEOOXOAUMBIMH U 0043aTeTbHBIMU JIJIS
MPEAO0CTABICHUS] MYHULIMITAIbHON YCIIYTH, OTCYTCTBYET.

17. MakcuMaJIbHbIH CPOK O:KMIAHUSA 3asIBUTE/ISI B OUepeaH MPH MoJave 3amnpoca o
NMPeI0CTABJICHMH MYHHIMIIAJBHON YCJIYIY U IPH MOJYYEeHHH Pe3yJIbTaTa NpPea0CTABJICHUS
MYHMUHUNAJIBHON YCJIYTH

17.1. Bpems oxugaHus 3asgBUTEIS B Ouepead IIPH II0Jade 3ampoca O IMPEAOCTaBICHUH
MYHUIIMIIAIBHON YCIYTH W TPU TOJYyYEHUU pe3yibTaTa MPEIOCTaBICHUS MYHHUIIMITAIILHONW YCIYTH HE
JOJKHO MPEBBIILIATH 15 MUHYT.

18. Cpok u nopsiIoK perucTpamun 3anpoca 3asiBUTEJA 0 NMPeI0CTABJIEHUU MYHUUMNAIBHOMI
YCJIYIH, B TOM YHCJI€ B 3JIEKTPOHHOM (popme

18.1. Perucrpanus 3asBienusi, noctynusiiero B OpraH, ocymecTBisieTcss B TeueHue 1 pabouero
JHS, C JaThl €ro MOJy4YeHHs JOJDKHOCTHBIM JuioM OpraHa. Perucrpanus OCymIeCTBISIETCS MyTEM
MPOCTABJICHUS] OTMETKH Ha 3asBJICHWHU (llaTa MpUeMa, BXOJSAIIMNA HOMEp) W PETUCTpAIMU 3asBICHUS B
KypHaJie perucTpanuu.

18.2. 3asBieHHE M JOKYMEHTHI, TI0JIJaBaeMbIe Yepe3 MHOTO(DYHKIIMOHAIBHBIN IIEHTp, TIEPEIAr0TCs B
Opran B CcpoK, HE MpEBbIMAONUN 2 paboyux IHEH, CO THS UX MOCTYIUIEHUS B MHOTO()YHKIMOHAIBHBIH
LEHTP, U perucTpupytorcss OpraHoM B 3TOT )K€ JICHb.

18.3. Ilpu HampaBiieHHM 3asBUTEIEM 3asBJICHUS O MPEJOCTABICHUM MYHULMIIAIBHOM YCIyTd B
anekTpoHHor (opme mocpenctBom PIIIY, Opranm B Tedenme 3 paboumx JOHEHW CO AHS TOIYYCHHS
YKa3aHHOTO 3asBIICHUS HAIpaBISIET 3asBUTENO0 YBEAOMIICHME B <«JIMYHBIA kabuHer» Ha PIITY, o
HEOOXOAMMOCTH TipeAcTaBieHuss B Oprad JOKyMEHTOB, YyKa3aHHbIX B myHKTe 9.1. HacTosiero
AJIMUHUCTPAaTUBHOTO periaMeHTa, Ha OyMaXHBIX HOCHUTEISX C YKa3aHHeM JaThl, BpPEMEHU HX
MPEAOCTaBIICHUS M MeCcTa HaxoxaeHus: Oprana.

19. TpeOoBaHusI K MOMeENIEHUSIM, B KOTOPBIX NMPEIOCTABJISACTCH MYHMUMIAJIBHAA YCJIyra, K
3aJly OKHJIAHMS, MeCTaM /IJIsl 3al0JIHEHHUs] 3aNPOCOB O NMPeI0CTABJIEHUN MYHUIIMNAJIBHOH YCJIYIH,
HH(POPMALMOHHBIM CTEHJAAM ¢ 00pa3uaMu MX 3al0JHEHHUS W NepeYyHeM JOKYMEHTOB, He00X0AUMBbIX
AJISl MPeA0CTABJEHUS] MYHMUMNAJIBHON YCJAyrd, B TOM 4YHCJIe K o0ecredeHHI0 AOCTYNMHOCTH JIst
HHBAJH/I0B YKa3aHHBIX 00bEKTOB B COOTBETCTBHM C 3aKOHOAaTeJbCTBOM Poccmiickoii @enepanuu o
COIMAJIbLHOM 3a1[UTe MHBAJIHUI0B

19.1. B nensix obecrneueHus: KOH(DUISHIIMATILHOCTA CBEJIEHUN BEIETCS MPUEM TOJIBKO OIHOTO
3asBuTeNsl. OTHOBpEMEHHOE KOHCYJIbTHPOBaHME W (WJIM) TpUeM JIBYX W OoJyiee 3asBUTENICH HE
JIOITYCKaeTCsl.



Pabouee mecto cnernumanucta Oprana (CTpyKTypHOTO noapaszaeneHus OpraHa), HEIIOCPEICTBEHHO
YYacTBYIOILIETO B MPEJOCTaBICHUN MYHHIUIIAIBHON yCIYTH, JOKHO OBITH 000PYI0BAaHO MEPCOHAIBHBIM
KOMIIBIOTEPOM C BO3MOYKHOCTBIO JIOCTyla K HEOOXOJUMBbIM MH(OPMAIMOHHBIM 0a3aM JIaHHbIX,
MEYaTAIOIIUM, KCEPOKOMUPYIOUIMM M CKAaHUPYIOIIMM YCTPOWCTBAMH, MUMETh MH(POPMALUIO O (aMUIIHH,
MMEHHU U OTYECTBE CHELHAINCTA, OCYLIECTBIISIOIIErO IIPUEM 3asiBUTEIEH.

Bxon B 3manne Oprana qomkeH ObITh 000pyI0BaH BBIBECKOW € yKa3aHHEM MOJHOTO HAMMEHOBAHUS
Oprana, agpeca, Homepa TenedoHa Ui CIpaBoK, IPUEMHBIX JHEH.

3asBurenu, odpatuBirecs B Oprad, HEMOCPEICTBEHHO HH(DOPMUPYIOTCS:

- 00 nCYepnbIBAIOIIEM IIEpEeYHE JOKYMEHTOB, HEOOXOAUMBIX ISl IPEJOCTaBIECHUS] MyHULIMIIATbHOMN
YCIIyTH, UX KOMIUIEKTHOCTH;

- 0 HOps/IKE OKa3aHWsl MYHUIMIAJIbHOM YCIIyTH, B TOM YHCIE€ O JOKYMEHTax, He TpeOyeMbIX OT
3asBUTEIIS IPU NPEAOCTABICHIH MyHUIIUIIAIBHON YCITyTH;

- 0 MPaBWJILHOCTH O()OPMIIEHUS TOKYMEHTOB, HEOOXOIUMBIX [UIs ITPEJOCTaBIECHUS MyHHUIIMIIATbHOM
YCIIyTH;

- 00 MCTOYHMKAX IOJIy4YeHHs] JOKYMEHTOB, HEOOXOIUMBIX I MPEIOCTABICHNUS MYHUIMIIATbHOMN
YCIIyTH;

- 0 1Hopsake, cpokax o(oOpMIEeHHS JOKYMEHTOB, HEOOXOIUMBIX JJs IPeAOCTaBICHUS
MYHUIUTATBHON YCIYTH, BO3SMOKHOCTH UX TIOJTYUYCHUS;

- 00 MCUepIBIBAIOLIEM IE€PeYHE OCHOBAaHMH JJs OTKa3a B IPEJOCTABICHUM MYHHUIMIIAIBHOM
YCIIYTH.

19.2. Ilomenienus1, B KOTOPBIX MPEOCTABISIETCS MyHHULMIIAIbHAS yCIyTa:

- IPEANOYTUTENBHO Pa3MEILAIOTCS Ha HUKHUX 3Ta)kaxX 3/1aHui, WIK B OTJENbHO CTOSIILIUX 3JaHUSX,
U JIOJDKHBI OBITH 00OPYZOBaHBI OTJENBbHBIM BXOA0M. PacrioyiojkeHue Bblle MEPBOro 3Ta)ka JOIMyCKaeTcs
IpHU HAJMYUHU B 3/IaHUH CIICHUAIBHO 00OPYJOBAHHOTO JU(TA WU MOJBEMHHUKA JUIS WHBAJIHIOB M HUHBIX
MaJIOMOOMJIBHBIX TPYII HaceleHus. Bxoasl B momerieHust o00pyAyrOTCs HaHycaMH, PAaCUIMPEHHBIMU
IIPOX0/1aMH, MO3BOJIIOUIMMU 00ECIIEUUTh OeCIpensaTCTBEHHbIM JOCTYIl MHBAJIUA0B, BKJIIOYasi MHBAJIHJIOB,
HCIOJIB3YIOIIUX KPEeCIa-KOJSICKU;

- JIOJDKHBl COOTBETCTBOBAaTh CAaHUTAPHO-TUTMEHUYECKHUM, IPOTHUBOIIOKAPHBIM TpPeOOBaHUSAM U
TpeOOBaHUSAM TEXHUKH O€30IacCHOCTH, a TakKe oOecrneuynBaTh CBOOOAHBIN JOCTYNl K HUM HHBAJIHUJOB U
MaJIOMOOMJIBHBIX TPYTII HACEICHMUS;

- 000pyAyr0TCS CBETOBBIM MH(OPMALIMOHHBIM Ta0JI0;

- KOMILIEKTYETCS HEOOXOJUMBIM 00OPYAOBaHHEM B IIENAX CO3/1aHUS KOM(OPTHBIX YCIOBHM JUist
IoJTy4yaTesie MyHHIIMIAIBHON YCITYTH;

- JIOJDKHBI OBITh 000pYyNOBaHbI YCTPOMCTBaMHU JJIi O3BYYMBAHMs BHM3YyalbHOH, TEKCTOBOM
uH(popMallMK, a TaKXKe HAJINUCAMHU, 3HAKaMU W HHOM TEKCTOBOM M rpaduueckoi uH(pOpMalue,
BBINOJIHEHHBIMU peNbe(HO-TOUeYHbIM HIpupTOM bpaiing m Ha KOHTpacTHOM (hoHE, B COOTBETCTBUHU C
JCWCTBYIOIIMMHI CTaHIAPTAMH BBIMIOJIHEHUS W pa3MEIIeHUs TaKWX 3HAKOB, a TaKXKe BHU3YaIbHBIMU
MH/IMKATOpaMH, MpeoOpa3yrolMMU 3BYKOBBIE CHUTHAJbl B CBETOBBIE, PEUEBBIE CUTHAIBI B TEKCTOBYIO
oeryrryro cTpoky. ObecnieunBaeTCs JOMYCK CYpAONePEBOINKA U TH(DIOCYPAOTIEPEBOIIHNKA.

19.3. TpeGoBaHus K 3aIy OKHIAHHS.

Mecra oXuIaHHSI TOTDKHBI OBITH 000PYAOBaHBI CTYJIBSIMU, KPECEIbHBIMUA CEKITHSIMH, CKAMBSIMH.

KonndecTtBo MecT 0XKMIaHMS OIpenessieTcsl UCXoas U3 (aKTUUEeCKOM Harpy3Ku M BO3MOXHOCTEH
JUISL UX pa3MeIeHusl.

19.4. TpebGoBaHus K MecTaM /sl 3allOJIHEHHs 3allPpOCOB O MPEAOCTABICHHUM MYHHLIUIAIBHON
YCIIYTH.

Mecrta 114 3a0IHEHUS JOKYMEHTOB JOJDKHBI OBITH 000pPYIOBAHbI CTYJIbSIMHU, CTOJIAMHU (CTOHKaMM)
u obecrieyeHsl O00pa3llaMM 3allOJIHEHUS JIOKYMEHTOB, OJIaHKaMH 3asBIIEHUH U KaHIEJISIPCKUMU
MPUHAIIIEKHOCTSIMHU.

19.5. TpeGoBanusi kK WHPOPMAIMOHHBIM CTEHJAM C OOpa3laMyd WX 3alOJHEHHUS W TIEpeUyHEeM
JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTABICHUS MYHUIIUIAIBHON YCIYTH.

Mecra gans  uHGOPMHUpPOBaHMS, IpeJHA3HAUYCHHbIE M  O3HAKOMJIEHHMs  3asBUTENEH ¢
MH(OPMAIIMOHHBIMH MaTepHaliaMH, 000py1yI0Tcs HH(POPMAIIMOHHBIMH CTCHIAMH.



Ha mHpopManMOHHBIX CTEHAAX WM MH(POPMALMOHHBIX TEPMHUHANAX DPa3MELAeTCs BHU3yasbHasd,
TEKCTOBass M MyJbTUMEAMUNHAS WHPOpMAlMsi O TMOPSAAKE MPEIOCTaBICHUS MYHULIUIAIBHONW YCIyTH.
WHubopmanoHHbIe CTEH/Ibl YCTaHABIMBAIOTCSA B yIOOHOM ISl TPakJjaH MECTe U JOJKHBI COOTBETCTBOBATH
ONITUMAIILHOMY 3pUTEIFHOMY U CIIyXOBOMY BOCIIPHUSTHIO 3TOW HH(DOPMAITUH IPaXKTaHAMH.

19.6. TpebGoBaHus K OO0ECIEUEHUIO JOCTYIHOCTH I HWHBAJIUAOB B COOTBETCTBUU C
3aKoHoJaTenbcTBOM Poccuniickor denepanyiv 0 COUMAIBHOM 3alUTE HHBAIUIOB:

- ycioBus i OeCHpensTCTBEHHOIO JIOCTYyINa K 00bEKTaM, MECTaM OT/bIXa U K IPEAOCTABIAEMbIM
B HUX yCIIyram;

- BO3MOXXHOCTb CAMOCTOATEIBHOTO IEPEIBMKEHHUS II0 TEPPUTOPHUU, HA KOTOPOM paclOiIOkKEeH
00BEKT, BXOJIa B TaAKWE OOBEKTHI U BBIXOJIA M3 HUX, TOCATKU B TPAHCIIOPTHOE CPEICTBO U BBICAJKU U3 HETO,
B TOM YHCJIE C UCIOJIb30BAaHUEM KPECIIa-KOJISACKY;

- CONpOBOXJEHHE WHBAJHMIOB, HMEIOUIMX CTOHMKHE paccTpoiicTBa (YHKIMM 3pEHUS WU
CaMOCTOSITEJILHOI'O IIEPEABMIKEHHSI, U OKa3aHUE UM IIOMOIIH Ha OOBEKTE;

- CoJeiicTBUE MHBAIMIY NPH BXOJAE B 3/1aHUE M BBIXOJE M3 HEro, MH(GpOpPMUPOBAaHHE MHBAIUAA O
JOCTYIHBIX MapLIpyTax OOIECTBEHHOIO TPAHCIIOPTA;

- nyOnupoBaHHEe HEOOXOAWMOW Ui MHBAJIUAOB 3BYKOBOW M 3pUTENBbHONW MH(OPMAILIMHU, a TaKXKe
Ha/IMUCeH, 3HaKOB U MHOW TEKCTOBOU M rpaduueckoi MHGOpMAIMKM 3HaKaMH, BBIITOJHEHHBIMH pebe(HO-
To4e4HbIM mpHdTOM bpaitns, Jomyck cypaonepeBouuKa U TU(QIOCYpOIEPEBOUNKA;

- JIONYCK Ha OOBEKTHl COOAKU-TIPOBOJHHMKA NpPHU HAJUYMU JIOKYMEHTa, MOATBEP)KIAIOILEro ee
crienuanbHOe 00y4YeHHE M BBIAABAEMOTo 10 (OpME U B MOPSAKE, KOTOPBIE OMPENeNIoTcs (heaepalbHbIM
OpPraHOM HCIOJHUTEJIBHOW BIACTH, OCYLIECTBISAIOIIMM (YHKIMH 10 BbIpaOOTKE U pealus3aluu
rOCYJapCTBEHHOH IMOJUTUKYA M HOPMAaTHBHO-TIPABOBOMY DPETYJIHMPOBAHUIO B C(epe COMUATBLHON 3alIUThI
HACEJICHNUS;

- OKa3aHuE€ JOJDKHOCTHBIMHU JIMI[AMH, IPEJOCTABJLSIIOUIMMU YCIyry, IOMOIIM HWHBaIuAaM B
IIPEO010JIEHNH 0apbepoB, MEIIAIONINX HOTYYEHHUIO UMH YCIIyT HapaBHE C APYTUMHU JIHLIAMU;

- BbIJIEJICHHE Ha BCEX MAPKOBKaX OOLIETO M0JIb30BaHMs, OKOJIO OOBEKTOB U MECT OT/bIXa, HE MEHEe
10 mpoueHToB MecT (HO HE MEHee OJHOro MecTa) JUlsl OecIIaTHOM NapKOBKU TPAaHCHOPTHBIX CPEICTB,
ynpasisgeMblx HHBauamu I, Il rpynm, u TpaHCTIOPTHBIX CPECTB, NEPEBO3AIMX TAKUX UHBAIMJIOB U (MJITH)
nererd-uHBanuaoB. Ha rpaxknan m3 yucia uaBanuaos I rpymnmer pacnpocTpaHsArOTCs HOPMBI HACTOSLIEN
yacTu B nopsake, onpexneinsieMoM IIpasurensctBom Poccuitickont ®Penepauuu. Ha  ykazaHHbIX
TPAHCIOPTHBIX CPENICTBAX NOJIKEH OBITh YCTAHOBJIEH OMO3HaBaTENbHBIN 3HAaK «MHBanua» u nuHdpopmManus
00 3TUX TPaHCHOPTHBIX CPEICTBAX AOJKHA OBITh BHECEHA B (peliepaibHbIil peecTp HHBAINIOB.

- Hajuiexallee pasMelleHne oOOpyJOBaHHUS U HocHUTeNnell HHPopMaluu, HEOOXOIUMBIX MJIs
obecriedeHus: OecrpensaTCTBEHHOT O I0CTyIa HHBAIUOB K 00bEKTaM M yCIIyraM C Y4eTOM OTpaHUYeHUH uX
KU3HEIEATEIIBHOCTH.

B ciyuasx, ecnu cymiecTByronie 0OBEKTbl HEBO3MOKHO MOJHOCTBIO MPHUCIIOCOOUTH C yUeTOM
NOTpeOHOCTEN MHBAIMIOB, [0 HMX PEKOHCTPYKIUM WM KalUTaJIbHOIO PEMOHTA, NPUHUMAIOTCS
COTJIACOBaHHBIE C OJHUM M3 OOLIECTBEHHBIX OOBEAMHEHUH WHBAINIOB, OCYLIECTBISIOIIUX CBOIO
NEATEIBbHOCTh HA TEPPUTOPHUH MOCEIEHUS, MyHUIIUMIIAIBHOTO PaiOHa, TOPOACKOTO OKPYra, MUHUMAJIbHBIE
Mephl Ul oOecreueHus 0CTyna MHBAIMIOB K MECTY MPEJOCTaBJICHUS MYHHUIMNAIBHON yciyru jamoo,
KOTI'/Ia 3TO BO3MOKHO, OOECIIEUUTh MPEI0CTaBIeHNE HEOOXOIUMBIX YCIIYT 110 MECTY JKUTEIbCTBA MHBAINUIA
WJIU B JUCTAaHIIUOHHOM PEXUME.

19.7. JIomKHOCTHBIC JIHMIIA, pPa0OTalOIMe C WHBAIHJIAMH, MPOXOMAT HHCTPYKTHPOBAHUE WU
o0y4yeHHe O BONpOCaM, CBS3aHHBIM C OOECIEYEHHEM JOCTYHMHOCTH Ui HUX OOBEKTOB COLMAIIbHOM,
MHXEHEPHOU U TPAHCIIOPTHON HH(PACTPYKTYp U YCIYT.

20. IToka3aTes i JOCTYIHOCTH M KA4YeCTBA MYHHIUINIAJIBbHOM YCJIYIH

20.1. TlokazaTensiMi JOCTYITHOCTU MPEAOCTABICHUS MyHUIIUTIATILHON YCITYTH SBJISIOTCS:

- IpU MPEIOCTABIEHUM MYHUIUNAIBHON YCIyIM KOJMYECTBO B3aUMOJEHCTBUIN 3asBUTENS C
JOJDKHOCTHBIMU JIniiamu OpraHa, OTBETCTBEHHBIMHU 32 IIPEAOCTAaBICHIE MyHULIIMTIAILHON yCIyTH, He Oosee
3-X pa3, IpOAOIKUTEIBHOCTh KaXA0ro oOpallieHus: He MpeBbIaeT 15 MUHYT;

- BO3MOXHOCTb TOJYYEHMsI CBEIEHMHl O XOJE€ MpPEAOCTaBICHHUS MYHULMNAIBHON YCIYrH
nocpenctsoM PIITY (B ciywae momaywm 3asiBieHUsT B 3JIeKTpoHHOM Buje udepe3 PIIIY), smekTponHO#



MOYTHI, @ TAaK)K€ IO CHpaBOYHBIM TenedoHam OpraHa, IPeIOCTABISAIONIET0 MYyHHUIMIIAIBHYIO YCIYTy U
auuHoro mnocerienus Oprana, B yCTaHOBJIEHHOE TpadukoM paboTel Bpems. [lomyuenue cBeaeHuit o xoxe
MPEIOCTABIICHUS MYHUUIUINAIBHON yCiIyru myteM ucnonb3oBaHus PIII'Y Bo3moxHO B mo0oe Bpems ¢
MOMEHTA 10J1a41 JOKYMEHTOB,

- MYHUIIMIAJbHAS yCIIyTa MPEJOCTaBISETCS MOCPEICTBOM MHOTO(PYHKIIMOHAIbHBIX LEHTPOB B
COOTBETCTBHUHM C JICHCTBYIOIIUM COIVIALIEHUEM O B3aUMOJAEHCTBUH, 3aKI0UeHHOM Mexay Opranom u ['BY
PK «M®Ily»;

- BO3MOXHOCTH IOJyYEHHs] MYHUIUIAIBLHONW YCIYTH TOCPEACTBOM 3alpoca O IMPEeIoCTaBICHUU
HECKOJIbKUX MYHHUIIMITAJIBHBIX YCIYT, IOCPEICTBOM KOMILIEKCHOTO 3aIIpOCa OTCYTCTBYET.

20.2. KadecTBO MpenoOCTaBICHUS MYHHIIMIAIBHONW YCIYTH XapaKTepPU3yeTCs MPeIOCTaBICHUEM
MYHHIIMIIAIBHOM YCIYTH B COOTBETCTBHHM CO CTaHAAPTOM MPEAOCTaBICHHS MYHHUIIMIIAJbLHOW YCIYyTH, a
TaKXe OTCYTCTBUEM:

- 6€30CHOBATENIbHBIX OTKA30B B MPUEME 3asIBICHUN O MPEAOCTaBICHUU MYHUIIMIIAIBHON YCIIyTH OT
3asBUTENICH U B IPEIOCTABICHUN MyHULIUNIAIILHOW YCIYTH;

- HapYUICHUI CPOKOB MPEAOCTABICHUS MyHHUIIUIIATLHON YCIIyTH;

- ouepener NMpu NpueMe 3asBJIICHUN O MPEAOCTaBICHUH MYHULUIIAIBHON YCIyTH OT 3asBUTEIIEH U
BbIJIaY€ Pe3yIbTaTOB MPEIOCTABICHUS MYHULIUTIATBHON YCIYTH;

- HEKOMITETEHTHOCTH CIICLUAIINCTOB;

-kano0 Ha nelictBus (Oe3meiicTBUE) MO0 HEKOPPEKTHOE, HEBHUMATEIBHOE OTHOIICHUE K
3asBUTEIISIM CIICIUAIHMCTOB, OCYIIECTRISIONINX MPEIOCTABICHNE MYHUIIUITAIBHON YCITyTH.

21. Huble TpeOoBaHWs, B TOM 4YHCJIe YYUTHIBAKOIIHE OCOOCHHOCTH MpeIOCTABJIECHUS
MYHMIHMIAJIBHON YCJIYI'M IO JKCTEPPUTOPHAJIBHOMY NPHHUIHUNY (B cjIydae, ecJM MYHHMIHMIAJIbHASA
yciayra npeaocTraBiisieTcsl 10 IKCTePPUTOPHAIbHOMY NPHHIUILY) U O0COOEHHOCTH MPeI0CTaBJIeHHSA
MYHUIUNIAJIbHOM YCJIYTH B 3JIEKTPOHHOM (popme

21.1. MyHuuunanpHas yciyra 1o 3KCTeppUTOpUaIbHOMY IPUHIMITY HE IPEAOCTABIACTCS

21.2. Oco0eHHOCTH MPEIOCTAaBIECHUS MYHUIIUIIAILHON YCIYyTU B AJIEKTPOHHOM BUJE.

[IpenoctaBnenre MyHHLIMIAIbHOM YCIyrnm B 3JeKTpoHHOM Qopme, mnocpenctsom PIITY,
OCYIIECTBIISIETCS IOCJIE €€ IMEepeBOJa B AJIEKTPOHHBIA BUJ B NOPSAAKE, YCTAHOBICHHOM JEWCTBYIOLIMM
3aKOHOAATEIBCTBOM.

OO0parrenue 3a MOJTYyYEHHEM MYHHUIMIAIBHON YCIYTH MOXET OCYLIECTBISATHCS C MUCIOJIb30BAaHUEM
9JIEKTPOHHBIX JIOKYMEHTOB, MOANMCAHHBIX 3JIEKTPOHHOW MOJMHMCHIO B COOTBETCTBUU C TpPeOOBaHHUSIMHU
®enepanpHoro 3akoHa «0O0 osnexktponHor mnoamucu» ot 06.04.2011 Ne 63-O3 u TpeboBaHUSIMU
®enepanpHOro 3akoHa Ne210-D3.

3anpoc W WHBIE JOKYMEHTBHI, HEOOXOOUMBIE Ul MPEIOCTaBICHUS MYHHUIMIIAIBHOW YCIyTH,
MOJIMMCAHHBIE MPOCTON 3JIEKTPOHHON MOANKMCHIO M MOJAHHBIE 3asgBUTEIEM C COOJIIOJICHHEM TpeOOoBaHUN
gyactu 2 cratbu 21.1m wactm 1 crareum 5 @DenepanbHoro 3akoHa «OO0 3JIEKTPOHHOW MOIMUCH» U
TpeboBanusimMu DenepanbHoro 3akoHa Ne210-D3, mpu3HalOTCA pPaBHO3HAUYHBIMU 3alpocy M HMHBIM
JOKYMEHTaM, MOANUCAHHBIM COOCTBEHHOPYYHOH MOANUCHIO U MPEACTaBIEHHBIM Ha OyMa)kHOM HOCHTEIE,
32 HCKJIIOYEHUEM CIllyyaeB, eciM (elepalbHbIMH 3aKOHAMU WJIM WHBIMH HOPMATHBHBIMU IPABOBBIMU
aKTaMU YCTAHOBJIEH 3amlpeT Ha oOpalleHHe 3a MOJyYeHHEM MYHMIMIAIbHOW YCIyIM B 3JIEKTPOHHOM
dopme.

B coorBerctBum ¢ mnynktom 2(1) I[lpaBun ompeneneHuss BUAOB JJIEKTPOHHON TOAMMCH,
UCMOJb30BAaHUE KOTOPBIX JOMYyCKAaeTcss TMpH OOpalleHuH 3a TOJY4YEHHEM TOCYJapCTBEHHBIX U
MYHULUIIAJIBHBIX YCIIyT, YTBEPKIAECHHBIX nocTaHoBlIieHneM [IpaBurenscTBa Poccuiickon ®enepanuu ot 25
utoHd 2012 r. Ne 634 «O Bupax 3JI€KTPOHHOM MOAMMCH, UCIOJIb30BAHUE KOTOPBIX IOIYCKAETCS IPU
oOpallleHuH 3a MOJIYyYeHUEM TOCYJIapPCTBEHHBIX U MYHUIUIAIBHBIX YCIyD» 3asBUTENb - PU3NYECKOE JIUIIO0
BIIpaBE€ HCIOJb30BaTh IMPOCTYIO JJEKTPOHHYIO TMOANUCH B CiIy4ae, €CId HACHTHQHUKAIUI U
ayTeHTU(UKALUS 3asBUTENS - (U3MUYECKOTO JIMIAa OCYIIECTBISIOTCA C UCIOJIb30BAaHUEM €IMHON CHCTEMBbI
UACHTUDUKAIMY M ayTeHTU(UKAIMH, MPU YCJIOBUH, YTO IPH BbIJaue KIHOYAa MPOCTON 3JIEKTPOHHOU
MOJIIMCH JIMYHOCTh (PU3MUYECKOTO JIMLA YCTAaHOBJIEHA IIPU JINYHOM NIPUEME.

21.3. 3asgBneHue u JOKYMEHTHI, yKa3aHHble B myHKTax 9.1., 9.2 Hacrosiero AJIMUHUCTPAaTUBHOTO
pernamMeHTa, NpeacTaBleHHbIEe B (opMe 3JIeKTpoHHOro mokymeHTa uepe3 PIII'Y moamuceiBaroTcs
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3asBHUTENIEM JIMOO TIPENCTABUTEIIEM 3asBHTENS C HCIOJIB30BAHUEM TMPOCTOW DICKTPOHHOH IMOIIICH
(aBTOMaTHYECKH) WU YCUIICHHON KBATM(UIIUPOBAHHON IEKTPOHHON MOIITUCH 3asBUTEINS (TIPEICTABUTEINS
3asBUTEISN).

[Tpu mpencTaBiICHUN 3asBICHUS MIPEICTABUTENIEM 3asiBUTEIS B (hOpME DJIEKTPOHHOTO JIOKYMEHTa K
TaKOMy 3asBJICHUIO TMpHJIAracTcs HaJUIekKamuM o0pa3oM OQOpMIICHHAs JIOBEPEHHOCTh B Qopme
AIIEKTPOHHOTO JIOKYMEHTa, TOJIMCAHHOTO JIMIIOM, BBIAABIIUM (TIOAMKCABIINM) JOBEPEHHOCTh, C
WCIIOJIb30BaHNEM YCUIICHHOHW KBAJM(UIIMPOBAHHON DJICKTPOHHOM MOMIKCH (B Clly4ae, €CJId MPeACTaBUTEIb
3asiBUTEIS JCHCTBYET HA OCHOBAaHUU JIOBEPCHHOCTH).

I11. CocraB, mocjienoBaTeJJbHOCTb M CPOKH BBINOJHEHHS] aAMHHMCTPATHBHBIX NpoLeERyp,
TpeOOBaHusl K NOPSIAKY UX BbINOJHEHHS, 0COOCHHOCTH BbINOJHEHUS] AIMUHUCTPATUBHBIX NPOLEAYP
B JIEKTPOHHOI (popMe 1 B MHOTOYHKIIHOHATbHOM LIEHTpe

22. HcuepnbpiBaomuii mnepevyeHb AJIMHHUCTPATHBHBIX MpPOLEAYpP NPH HpPeIoCTaABICHUH
MYHUIMIIATBHOM YCJIYTH

22.1. IlpenocTaBieHre MyHUIUNAIBHON YCIyry BKIIIOYAET B ce0sl cleAyolue aAMUHUCTPAaTUBHbIC
IPOLeTypHI:

1) npuem u peructpanus 3asBjIeHUS U TOKyMEHTOB, 0053aTeIbHBIX K PEJOCTABICHHUIO;

2) pacCMOTpEHUE MPEICTaBICHHBIX JOKYMEHTOB;

3) npuHATHE PELIEHUS O IPEIO0CTaBICHUU MYHUIIMIIAIBHON YCIYTH;

4) BbIJ1aua WK HalpaBJIEHUE 3asiBUTENIO pe3yJbTaTa Mpe0CTaBICHUS MyHULIMIIATIBHON YCIyTH.

23. Ilpuem u perucrpanus 3asiBJieHUs] U JOKYMEHTOB, 00513aTeJIbHbIX K NPeI0CTABICHHUIO

23.1. OcHoBanWeM /s Hayajla aJMHHHCTPATUBHOW TPOLEAYPHl SBISETCS IOCTYIUICHHE B
Anmunuctparnuio HoBocenoBckoro cenbckoro nocesienust Cumgpepornonbekoro paiiona Pecny6muku Kpsim
(mamee — Otaen), COOTBETCTBYIOIIETO 3asBICHUS. 3ampoc (3asBl€HUE) IMPEACTABISAETCS 3asBUTEIEM
(npencraButeneM 3asiButelisi) B Opras, mocpeJCTBOM MOUYTOBOM CBSI3W WJIM B DJIEKTPOHHOU (hopme uepes
PIIT'Y, nu6o npu TM4HOM OOpAIIEeHHH B MHOTO(QYHKIIMOHAIBHBIHN LIEHTP.

Cneuuanuct, OTBETCTBEHHBIM 3a MPUEM U PErucTpaluio0 JIOKyMEHTOB, IPOU3BOJIUT IPUEM
3asBJICHUS, COTJIACHO YCTAHOBJIEHHOW (hopMe, U MPUIIOKEHHBIX K HEMY JOKYMEHTOB JIMYHO OT 3asBUTEIIS
WJIM €T0 YIOJIHOMOYEHHOIO IpecTaBuTens. B ciiydae mpencraBieHus 3asBiIeHUs IPU JINYHOM 00OpallieHun
3asBUTENS WIN NPEACTABUTENS 3asBUTENS NPEIBIBISETCA JOKYMEHT, YAOCTOBEPSIOUN COOTBETCTBEHHO
JIMYHOCTH 3asBUTENS WM TPEICTABUTENS 3aIBUTEIIS.

Jlumo, wuMerolee MpaBO JEHCTBOBaTb 0Oe€3 JIOBEPEHHOCTH OT HMEHHM IOPUIMYECKOro JIMIA,
NPEIbABISET JOKYMEHT, YAOCTOBEPSIOIIMN €ro JMYHOCTb, M COOOIIAET PEKBU3UTHI CBUJIECTEIHCTBA O
TOCY/IapCTBEHHOHN pErucTpaluy IpUANYECKOro Jula (JUcTa 3anucu EnuHoro rocynapcTBeHHOro peectpa
IOpUAMYECKUX JIMI[), a TMpEeACTaBUTEIb IOPUAWYECKOrO JIMIA MPEeIbABISET TaKXKe JOKYMEHT,
MOATBEPKIAOIINM €r0 TOJTHOMOYMS AEHCTBOBAaTh OT UMEHHU 3TOr0 FOPUINYECKOTO JIHMIA, WU KOIHIO 3TOr0
JOKYMEHTa, 3aBEpEHHYI0 TMeuaTblo (NP HAJIMYUK T[€4aTH) U TOMAINUCHI0 PYKOBOIUTENS 3TOTO
IOPUANYECKOTO JIUIIA.

[Ipu mnpeacraBneHUM 3asBUTENEM JIOKYMEHTOB YCTAaHaBIMBAeTCS JIMYHOCTb  3asiBUTENI,
IIPOBEPSIOTCS TIOJTHOMOYUS 3asBUTENS, OCYIIECTBISAETCS MPOBEPKA COOTBETCTBUS CBEACHUMN, YKa3aHHBIX B
3asIBIIEHUH, PEICTABICHHBIM JOKYMEHTaM, IMOJIHOTA U IPABHIILHOCTH O()OPMIICHHUSI 3asIBIICHHUS.

B xone npuema 3asdBlIEHUS M NPUIATa€MbIX K HEMY JOKYMEHTOB CIIELUAIMCT OCYLIECTBISET MX
IIPOBEPKY Ha:

- IPaBUIILHOCTH O(OPMIICHHS 3asiBIICHHUS;

- KOMIUIEKTHOCTh IIPUJIOKEHHBIX K 3asBJICHHUIO JOKYMEHTOB, YKa3aHHBIX B IMyHKTE 9.1. HacTosmiero
AJIMUHUCTPAaTUBHOT'O PErJIAMEHTA;

- OTCYTCTBHE B 3asBJIEHUUM U TpUJAraéMblX K 3asABICHHUIO JOKYMEHTaX HEOTrOBOPEHHBIX
UCIIPABIIEHUH, CEPbE3HBIX MOBPEXKIECHUMN, HE MO3BOJSAIOLIMX OJHO3HAYHO MCTOJIKOBATh MX COJEPIKaHUE,
MOIYUCTOK JTUOO MPUIHCOK, 3aUEPKHYTHIX CIIOB;

- OTCYTCTBHME B 3asBJICHUM M NPUIAraéMbIX K 3asBJICHUIO JOKYMEHTax 3allUCeH, BBIIOJHEHHBIX
KapaH1aloM.



[Tocne nmpoBepku JOKYMEHTOB CHELMAIMCT Ha OOOPOTHOM CTOPOHE 3asBIECHUS CTaBUT OTMETKY O
COOTBETCTBUH JIOKYMEHTOB MpPEIbSBIIEMBbIM TPEeOOBAaHUAM, IOCIE YEro 3asBICHHUE PETHUCTPHPYETCS B
KypHaJIe yueTa BXOASIINX JTOKyMEHTOB, Ha HEM CTaBUTCSI HOMEP U JaTa PETUCTPALH.

3asButento Bblaaerca pacnucka (Ilpunoxenne Ned k AJMUHUCTPAaTHBHOMY perjlaMEHTY) B
IIOJIy4YEHUN OT 3asABHUTENsl JOKYMEHTOB C YKa3aHMEM MX IepedHs M JaTsel nosydeHus OpraHowm,
IIPEIOCTABIISAIOIINM YCIYyTy, MOPSIKOBOIO HOMEpa, TaKoro e, yro U B kypHaie, ®PUO, nomwkHOoCTH M
HOJIKMCHIO COTPYJHHMKA, a TaKK€ C yKa3aHHMEM IIepedHs CBEIEHUH M JOKyMEHTOB, KOTOpblE OyayT
MOJIyYeHBI  TOCPEACTBOM  MEXBEIOMCTBEHHOrO0 WH(POPMAIIMOHHOTO B3auMoAeWcTBUs. B ciydae
IPEJCTAaBICHNUS JIOKYMEHTOB 4Yepe3 MHOIO()YHKIMOHAJIBHBIA LIEHTP pacluCKa BBIAAECTCS YKa3aHHBIM
MHOTO(YHKIIHOHAJIEHBIM IIEHTPOM.

23.2. Ilpu ycraHOBIeHHM (AKTOB OTCYTCTBUS HEOOXOAUMBIX JOKYMEHTOB, HECOOTBETCTBUS
MPEJOCTABICHHBIX JIOKYMEHTOB TPeOOBaHUSAM, YKa3aHHBIM B IyHKTax 9.1. — 9.2. AIMHUHHCTPaTUBHOTO
periaaMeHTa CIEeNUAINCT YBEJOMIIET 3asBUTENA JIMYHO O HAJUYMU NPENATCTBUM IS BBIIAYU apXUBHBIX
CTPaBOK, APXMBHBIX BBIMHMCOK W ApPXUBHBIX KOMHUH, OOBSICHAET 3asBUTENIO COJEP)KAaHHE BBIIBICHHBIX
HEJO0CTaTKOB B IPEJCTABJICHHBIX JOKYMEHTaX U IpeyularacT MPUHATh MEPHI 110 UX YCTPAaHEHMUIO.

23.3. B cnyuae, ecnu 3asBJICHHE W JIOKYMEHTHI, yKa3aHHbIE B MyHKTax 9.1. — 9.2.. Hacrosiiero
AJIMUHUCTPAaTUBHOIO peIVIaMEHTa, MpenacTaBieHsl B OpraH NOCPEACTBOM IOYTOBOIO OTIIPABIICHHUS,
pacnucka B MONY4YEHMM TaKuX 3asBJIEHUS W JIOKYMEHTOB Hampasisercss OpraHoM MO YKa3aHHOMY B
3asIBJICHUU TIOYTOBOMY aJIpECY B JI€Hb NMOIy4eHHUs] OpraHoM JOKYMEHTOB.

23.4. llomydeHue 3asBICHHS W JOKyMEHTOB, YKa3aHHBIX NOyHKTax 9.1. — 9.2. Hacrosmero
AJIMMHHCTPATUBHOI'O pErJIaMEHTa, MPEJICTaBIsAEMbIX B (DOpME IEKTPOHHBIX JOKYMEHTOB, ITOJTBEP)KIaeTCs
IIyTEM HAIPaBJICHUS 3asBUTENIO (TPEACTABUTEIIO 3asBUTENS) COOOILEHUS O NOJYyYEHUH 3asiBICHUS U
JOKYMEHTOB C yKa3aHHUEM BXOJSAILErO PErucTPalMOHHOIO HOMEpA 3asBJICHHUs, 1aThl MOTYUYCHUSI 3asBICHUS
U JIOKYMEHTOB, a TakKe€ IepeYeHb HAaUMEHOBaHUU (aiiioB, MPEJICTABICHHBIX B (OpPME 3IEKTPOHHBIX
JIOKYyMEHTOB, C YKa3aHHEeM UX 00beMa.

Coo01ieHre 0 MOMy4YEeHUHM 3asBICHUA M JOKYMEHTOB, yKa3aHHbIX B IyHKTe 9.1. HacTosIiero
AJIMUHHUCTPAaTUBHOTO pEIVIaMEHTA, HANpaBiseTCsl MO YKAa3aHHOMY B 3asiBICHUU aJpecy AIIEKTPOHHOMN
MOYTHI WIN B JIMYHBIM KaOuHeT 3asBuTens (npeacraButens 3assurens) Ha PIII'Y B ciydae npezacraBieHus
3asBJICHUSA U JOKYMeHTOB uepe3 PIITY.

23.5. 3asBieHue U JOKYMEHTHI, IIPe/ICTAaBIECHHbIE 3asBUTENEeM (IIPECTaBUTEIIEM 3asBUTENIS) Uepes
MHOTO(QYHKIIMOHAJIbHBIM IEHTp MEepeNaloTcs MHOTOQYHKIMOHAIBHBIM LEHTpoM B OpraH Ha OyMakKHOM
HOCHUTENEe, a Mocie OOeCreYeHHsT TEeXHWYECKOM BO3MOXKHOCTH, - M B JJIEKTPOHHOM BHJE, B CpPOK,
YCTaHOBJICHHBIN cOTyalieHnem, 3akitodeHHbIM Mex 1ty Opranom u I'BY PK «M®ILy.

23.6. Kpurepuem NpHUHATHSA pELICHUs SBISAETCS HAJIWYME 3asBJICHUS W IIOJHOIO KOMILIEKTA
JOKYMEHTOB, 00513aTEJIbHBIX JUIS [IPEIOCTABICHNS MyHUIIMITAILHOW YCITYTH.

23.7. Pe3ynpraToM HWCHOJHEHUS aJMUHUCTPATUBHOM NPOLEAYPHl SBIAETCA pErucrpanus
MOCTYNUBLIETO 3asBJICHUS M TOJHOIO KOMIUIEKTa JIOKYMEHTOB, OOs3aTelIbHBIX MJIs IPEIOCTaBICHUS
MYHMIMIIAJIBHON YCIIyTH.

23.8. CrocobomM ¢ukcanuu pesyiabTaTa aJMHUHUCTPATUBHOM MPOIENYpbI ABISETCS perucTparus
3asIBJICHUS U JOKYMEHTOB B KYpHaJI€ yueTa BXOASAIINX JOKYMEHTOB.

23.9. Ilpouenypsl, ycTaHaBiauBaemble myHKTamu 23.1. — 23.2. oCylIECTBISIOTCS B TeueHHe 15
MUHYT.

Perucrpamus 3asBneHuss mnoctynuBiiero B OpraH oT MHOTOQYHKIIMOHAJIbLHOTO LEHTpa
OCyIIECTBIsieTC B TeueHue | pabodero AHS WIM Ha CIEAYIOUIMH JeHb C MOMEHTA €ro MOCTYIUICHUS B
Otpen.

24. PaccMoTpeHue NpeacTaBJIeHHbIX TOKYMEHTOB

24.1. OcHoBaHueM Juisi Hayala aJMUHUCTPATUBHOM TMPOIEAYpPhl IO PACCMOTPEHUIO
MIPEACTABICHHBIX JOKYMEHTOB SIBJISIETCS MOJY4Y€HUE TOJDKHOCTHBIM JMioM OTaena, OTBETCTBEHHBIM 3a
MpUeM JIOKYMEHTOB, 3asIBJICHUS C KOMILIEKTOM IPUJIaraéMbiX JOKYMEHTOB.

3agBieHne peructpupyercs B AnMuHUcTpanuu HOBOCENIOBCKOTO  CEIbCKOTO IMOCEIEHUS
Cumopepononbckoro paiiona PecnyObmuku Kpbeim u mepemaercs AnmuHucTpauuio HoBocemoBckoro
cenbckoro mnoceneHus Cumdepononbckoro paiiona Pecnybnuku Kpeim OTaena uiny yrnmojJgHOMOYEHHOMY



muny Otaena.

Anmunuctparust HoBocenoBckoro cenbckoro nocenenus Cumgpeponosiabekoro paiiona Pecyonuku
Kpeim Otzena wim ynosHoModeHHOe U0 Othena B COOTBETCTBHM CO CBOEH KOMIIETEHLMEH NepenaeT
3asBJICHUE AJI1 WUCIIOIHEHUS JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a PACCMOTPEHHE MOCTYIHBILETO
3as1BJICHUS.

JI0JIKHOCTHOE JIMI0, OTBETCTBEHHOE 32 PACCMOTPEHHUE MTOCTYNUBIIIETO 3asBJICHUS:

- IPOBEPSIET KOMIUIEKTHOCTD IIOJy4EHHBIX JIOKYMEHTOB U CBEJCHUM, B HUX COIEPKALUXCS;

3arpoc, He OTHOCSIIUICS K cocTaBy XpaHsmuxcs B Oprane JOKyMEHTOB (HENPOMIbHBINA 3a1poc), B
TeYeHHE 7 KaJCHIApHBIX JHEH CO JHS PETHCTPALMM 3allpoca HANpaBISIETCS B OPraHU3ALMIO, TI€ MOTYT
XPaHUTHCS HEOOXOIUMBIE IOKYMEHTHI C YBEIOMIIEHHEM 00 3TOM I0JIb30BaTEIIsI.
B city4ae oTCyTCTBUS OCHOBAaHUM JUIsl OTKAa3a B IPMEME JOKYMEHTOB, IPEAYCMOTPEHHBIX ITyHKTaMHU

12.1. u 12.2. HacTosumero AJMUHUCTPATUBHOIO perjiamMeHTa, cnenuanuct OTaena, OTBETCTBEHHBIN 3a
PacCMOTPEHHE NPEICTABICHHBIX JOKYMEHTOB KOMIUIEKTYET IPENOCTABICHHBIE JOKYMEHTHI B YYETHOE
J€J10 3asBUTEIIS.

24.2. KpurepueMm NpUHATHS PELICHUS SIBISIETCS OTCYTCTBHE OCHOBAHMM [UIsl OTKa3a B IIpUEME
JIOKyMEHTOB.

24.3. Pe3ynbraTOM HCHOJHEHHUS aJIMUHHCTPATUBHOW MpOLEAYphl sBISETCd (POPMHUPOBAHUE
YYETHOTr'O JIej1a 3assBUTEIIS.

24.4. Cpnocobom  (Qukcauuu  pe3yibTaTa  aAMMHUCTPATUBHOM  NpOLEAYpbl  SIBJISIETCS
3aperUCTPUPOBAHHOE 3asIBICHUE.

MaxkcumanbHbII CpOK BBIITOJIHEHUS aAMUHUCTPATUBHON MPOLIeyphbl COCTABIIAET 3 pabouMX JHS.

25. IlpuHsiTHE pelIeHus 0 MPeI0CTABJIEHMH MYHHIMIAIbHOMN yCJIyru

25.1. OcHoBaHueM Jy1sl Ha4Yajla aIMUHUCTPATUBHOMN MPOLIEAYPHI ABJISICTCS] HAIMYKE TTOJTHOTO MaKeTa
JOKYMEHTOB, HEOOXOIUMOTO JIJIsl IPE0CTABICHUS MYHULIUTIATBHON YCIYTH.

Crnenuanuct OTaena Ha OCHOBAaHUH CBEIEHUH:

- MPUHUMACT PEIIeHUE O MPEIOCTABIICHUN MYHHUIIUTIATBHON YCITyTH;

- MOATOTABIIMBAET B ABYX JK3EMIUISPAX pe3yibTaT MPeI0CTaBICHUS MyHHUIIUIAIbHON yCIyTH.

CrpaHuIbl JTOKyMEHTa, IOATOTOBICHHOTO B XOJI¢ MPEAOCTABICHHUS MYHHIIMITATBLHOW YCIYTH,
KOJIMYECTBO KOTOPBIX O0Jiee OAHOM, TOJKHBI OBITh TPOHYMEPOBAHHBI.

25.2. ApxuBHble crpaBku odopmisitorcs Ha Omanke Oprana (apxuBa OpraHa, opraHU3AIMH) C
ob0o3HaueHneM HazBaHus Buna gJokyMeHTa: «KAPXMBHAS CITPABKAY.

ApXWBHas CIpaBKa IMOAMKMCHIBACTCS pyKoBojauTesieM OpraHa WM HHBIM YIIOJHOMOYCHHBIM HM
JOTHKHOCTHBIM JIMIIOM U 3aBepsieTcs MeYaThio OPraHU3aliH.

ApXxuBHas CripaBka, 00beM KOTOPOI MPEBBIIIAET OJIUH JIUCT, TOHKHA OBITH IPOHYMEpPOBaHa.

B Tekcte apXuMBHOH CHpaBKH B XPOHOJOTHUECKON MOCIEIOBATEIHHOCTH HM3JIararoTcs COOBITHS C
YKa3aHHEM BHJIOB UCIOJH30BAaHHBIX JOKYMEHTOB, UX JaT U HOMEPOB. B apXWBHOI clpaBKe IOMyCKaeTcs
[IUTUPOBAHUE TOKYMEHTOB.

HecoBnasenne OTHEIBHBIX CBEACHHI/TAHHBIX JOKYMEHTOB CO CBEICHUSMHU, HW3JIOKCHHBIMH B
3ampoce, He SBISETCS MPEMSATCTBHEM JUIS BKIIOUEHUS MX B apXHMBHYIO CIPaBKY, €CIM COBIAJCHUE BCEX
OCTaJbHBIX CBEJCHWH HE BBI3BIBACT COMHEHHU B TOXXJISCTBEHHOCTH JIMIA WIH (PAKTOB, O KOTOPBIX
TOBOPHUTCS B JOKYMEHTaX.

B apxuBHOW CrHpaBKe JaHHBIC BOCIPOU3BOJATCS TaK, KaK OHHM H3JIOKCHBI B JIOKYMEHTaX, a
pacxXoKJIeHUsl, HECOBMAJCHUS M HETOYHBbIC HAa3BaHMsI, OTCYTCTBHE HMEHH, OTYECTBA, WHUIIMATIOB WIIU
HaJIMYUE TOJIBKO OJHOTO0 W3 HHX JIOJDKHBI OBITh OTOBOPEHBI B TEKCTE CIpaBKM B ckoOkax: «Tak B
JIOKyMeHTe», «Tak B TeKCTe OpUTHHAIIAY.

CeeneHusi, MMEOIIMECS B apXuBe IO 3ampocy o pabore u (wim) ydede B HECKOJIbKUX
OpraHM3aIysIX, Kacaroulruecst OHOTO JIUIA, BKIOYAIOTCS B OJTHY apXUBHYIO CIIPABKY.

[To TekcTy apXWBHOU CHpaBKH B Ka4eCTBE NMPUMEYAHUN MOTYT OBITH OrOBOPEHBI HEPa3OOPUIHBO
HaMMCaHHbIC, UCIIPABICHHBIE aBTOPOM, HE TOJAAIOIINECS MPOYTCHUIO BCIEACTBHE TOBPEKIACHUS TEKCTa
opuruHana: «Tak B TekcTe opurnHaiay, «B TekcTe Hepa300purBOY.



B Tekcre apXuBHOM CripaBKM HE JONYCKAKOTCS U3MEHEHUs, UCIIPABJIECHUs, CYMMUPOBaHHE J1aHHBIX,
KOMMEHTapHH, COOCTBEHHBIE BHIBOJIbI HCIIOTHUTEIS MO COJEPKAHHUIO TOKYMEHTOB, HA OCHOBAaHUU KOTOPBIX
COCTaBJIEHa apXUBHas cripaBka. [1014MCTKH U TOMapKy B apXMBHBIX CIPaBKax HE JIOITYCKAIOTC.

B apxuBHOI cripaBke AODKHBI OBITH NPUBEACHBI apXWBHBIE MU(PHI ¥ HOMEpPA JHCTOB €IUHUII
XpaHEeHUs JOKYMEHTOB, UCIIOJIb30BABIIMXCS ISl €€ COCTABIICHUS.

[To 3ampocy mosb30BaTeneil apXUBHBIC CIPABKH MOTYT BBIAABATHCS B AJIEKTPOHHOW (opme Ha
JIEKTPOHHOM HOcUTesle JH0O0 MepechbulaTbCsl MO0 MHGOPMALMOHHO-TEIEKOMMYHUKALIMOHHBIM CETSIM.
DNEKTPOHHBIE aPXUBHBIE CIIPABKU 3aBEPSIOTCS 3JIEKTPOHHOHN MOANMCHIO PYKOBOJAUTENS OPraHU3aLMU WK
MHOTO YIIOJIHOMOYEHHOI'0 UM JJOJDKHOCTHOTO JIMLIA.

25.3. ApxuBHbIE BBIMHCKH OQOPMIISIOTCS Ha OJaHKE OpraHM3alvy (apXuBa OpraHU3alMH) C
ob6o3HaueHnem Ha3BaHus Buaa nokymenTta: «KAPXMBHAS BBITIMCKA.

B apxuBHO BBINKMCKE Ha3BaHUE JOKYMEHTA, €T0 HOMED U JaTa BOCIPOU3BOISATCS OTHOCTBIO.

Beinycka npon3BoAUTCS TOIBKO U3 TOKYMEHTA, B KOTOPOM COJEPIKUTCSI HECKOJIBKO OTJIENIbHBIX, HE
CBSI3aHHBIX MEXJ1y CO0O0W BOIPOCOB. BhINucka J0KHA BOCIIPOM3BOAUTE MOJTHBINA TEKCT YaCTH JOKYMEHTA,
OTHOCALIEHCS K 3alpocy.

W3BnedenneM W3 TEKCTa JTOKYMEHTa JOJDKHBI OBITh WCYEPIIaHBI BCE HMMEIOIIUECS JIaHHBIE IO
3anpocy. Hauano u KoHel Ka)ka0ro U3BJIeUeHMs], a TAaKXkKe MPOITYCKH OTAEIbHBIX CJIOB B TEKCTE JOKYMEHTa
0003HAYAIOTCSI MHOTOTOYHEM.

B apXxuBHO# BBINKUCKE JOKHBI OBIThH C/IE€TaHbl COOTBETCTBYIOIINE IPUMEYAaHUSI U OTOBOPEHBI YaCTH
TEKCTa OpUrMHajia, Hepa300pUYMBO HAIMCAHHbIE, UCIIPABIECHHBIE aBTOPOM, HE MOJAAIOIINECS MPOYTEHUIO
BCJIEJICTBHE IMOBPEXACHUSA TEKCTa W JApyruM npuuuHaMm. OTAENIbHBIE CIOBAa W BBIPAXKEHUS JTOKYMEHTA,
BBI3bIBAIOIINE COMHEHUS B UX TOYHOCTH, a TAK)KE UCIIPABJICHHUS, [TOJYUCTKY, BbI3bIBAIOIINE COMHEHHUE B UX
JOCTOBEPHOCTH, OoropapuBaroTcs: «Tak B TokyMeHTe», uiH «B Tekcre HepazbopunBo», nwin «Tak B TekcTe
opuruHanay. Ilocie Texkcra apXMBHOM BBINMCKH YKa3bIBaIOTCS apXUBHBIA IIUQP W HOMEpa JIMCTOB
€IMHULIBI XPAHEHUS ApXUBHOT'O JJOKYMEHTA.

ApxuBHas BBIUCKA MOJMHUCHIBAETCS PYKOBOJUTEIEM OpraHU3alMy WIM MUHBIM YHOJIHOMOYEHHBIM
UM JI0JPKHOCTHBIM JIMLIOM U 3aBEepPSETCS IeYaThi0 OpraHU3aluy.

Ecnu apxuBHas cripaBka COIEpXKHUT HE BCE CBEJCHUS I10 3aIlpoCy, TO, KaK MpaBuio, HHGpOpMaIus o
TOM, KaKue€ CBEIEHUS U 3a Kakue roasl B OpraHe OTCYTCTBYIOT M IOYEMY, I/I€ MOXKHO IOJIyYUTh
HEJOCTAIOUINE CBEICHUS U3JIaraloTCcsl B CONPOBOANUTEIBHOM IIMCBME apXHBa K apXUBHOM CIIpaBKe, KOTOPOE
neyaraercss Ha OJaHKe NHUCbMa apXWBa W TOAMMCHIBAETCS PYKOBOACTBOM apxuBa. Kpome TOro, B
COIIPOBOJIUTENFHOE MUCHMO BKJIIOYAETCS MH(OpPMALUS O HAIWYMKU WM OTCYTCTBUHU CBEACHUH IO KOJIaM
BUJIOB OILIaThl TpyZAa U yAepKaHUM U3 3apaO0THOM ATkl (MU UX paclIM(ppPOBKE) 3a YKa3aHHBIA B apXUBHOMN
CIpaBKe MEePUO/ U O paclIM(PpOBKE KOJIOB, €CIIU BU/IbI OIIATHI TPY/a JaHbI 110 KOJIaM.

25.4. ApxuBHble KONMUU OQGOPMISIOTCS HAa YHCTBHIX JiMcTax Oymaru. Ha apXuBHBIX KOMHSIX
JOKYMEHTOB, Kak Ha OyMaXXHOM HOCUTENIé TaK »3JEKTPOHHBIX HOCUTEINSX, AapXWUBHbIE MIUQPBHI
MIPOCTABJISIIOTCS HA 000pOTE Ka)KJOro JINCTAa apXWBHOM KOIMH, a 3aBEpUTENIbHAs HAJIUCh U NeyaTh - Ha
000pOTe MOCIIEAHETO JIUCTA KOMTUHU IOKYMEHTA.

[Ipn HEoOXoauMMOCTH MpOBeNeHUsT 00bEMHON pPadOTHI MO MOMCKY M KOMUPOBAHUIO APXMBHBIX
JOKYMEHTOB apXWB HMHCbMEHHO H3BEIIAET MOJb30BATENsl O MPOMEXKYTOUHBIX pe3ysibTaTax paboTsl. Bun
MH(OPMALIMOHHOTO  JOKyMEHTa, MOJArOTaBIMBAEMOrO0  apXMBOM IO  3alpocy  IOJIb30BaTeds,
COTJIACOBBIBAETCS C HUM, €CJIM 00 3TOM HE YKa3aHO B 3arpoce.

B apxuBHOW BBIIUCKE Ha3BaHME apXUBHOTO JOKYMEHTa, €r0 HOMEp M JaTa BOCHPOU3BOJISTCS
MOJTHOCTBIO. VI3BIIEUEHUSIMM M3 TEKCTOB apXMBHBIX JIOKYMEHTOB JOJDKHBI OBITh HCYEpHaHbl Bce
MMEIOIIUECs TaHHBbIe 1o 3anpocy. Hayano v KoHel KaXJ0ro M3BJIEUEHHUs, a TakKe MPOMYCKH B TEKCTE
apXMBHOT'O IOKYMEHTA OTJEJIbHBIX CJIOB 0003HAYAIOTCSI MHOTOTOYHEM.

NudopmaninoHHOEe MHCHMO 3asiBUTENI0 COCTABJISIETCSl MPH OTCYTCTBHUHM B apXHUBE JOKYMEHTOB,
HEOOXOJMMBIX JJISi WCIOJHEHHUs 3alpoca COLMAbHO-IIPABOBOIO XapakTepa, W HHpopMamuu o0 uX
MECTOHAXO0XIEHHUH, B CIy4yae MEePEeChUIKH 3ampoca B MPOQHIbHYIO OpraHu3alnio. B nucbMe yka3blBaroTCst
MIPUYMHBI, [0 KOTOPBIM 3arpaliiBaeMble CBeJICHHs He ObUIN BBISBIICHBI, U, 10 BO3MOXKHOCTH, NpeAIaraeTcs
AITOPUTM JIAJIbHEHIIETO MOUCKa.

25.6. OcHOBaHMA Ui TMOATBEPXKACHUS 3alpPOILIEHHONW B 3asABJICHUUM HH(POPMALUHU OTPAXKECHHI B
«MeToauuecKkux pPEKOMEHJAIMSAX II0 UCIOJHEHUIO 3alpOCOB  COLMAIBHO-IIPABOBOIO  XapaKTepay



®denepalbHOIO  APXMBHOIO  areHTCTBa  Bcepocchiickoro  Hay4HO-HMCCIIEIOBATEIbCKMHA  MHCTUTYTA
JOKYMEHTOBEJICHUS] M apXWBHOTO jena (yTBepxkiaeH @DenepanbHbIM apXMBHBIM areHTCTBOM, TEKCT
JOKYMEHTa IPUBEIEH B COOTBETCTBHHM C IMyOIMKalie Ha caiite http://archives.ru/).

25.6. Kputepuem TmNpHHATUS pEUICHUS SABISETCA OTCYTCTBUE OCHOBAaHMW Ui OTKa3a B
MIPEIOCTABIEHUU MYHULIUTIATBHON YCIYTH.

25.7. Pe3ynpTraToM HCIOJHEHUS aJIMUHUCTPATUBHON MpOLEAYpHl SIBISETCS IOJIUCAHHBIN
pe3yabTaT NpeloCTaBICHUS MyHUIIUIAIbHON YCIYTH.

25.8. CnocoboM (ukcanuu pe3yibTaTa BBHIIOIHEHHUS aAMHHUCTPATUBHON MPOLEAYPHI SBISETCS
orMeTka B Kanuenspuun OpraHa, IyTeM perucTpalud B JKypHalle pErucTpaluu pesyJsibrara
MPEOCTABICHUS MyHHUIIUIIAIBHON yCITYTH.

[Ipouenypa, ycraHaBiarBaemasi HACTOSIIMM ITYHKTOM, OCYIIECTBIISIETCS B Te€UeHHE 23 KaJleHIapHbIX
JHEW ¢ MOMEHTA IOCTYIUICHHUS! OTBETOB Ha 3arpOCH.

26. Boiiaua niiy HanpasJIeHHe 3asiBUTENI0 pPe3yJIbTaTa MpelocTaBIeHNs] MYHHIIUNIAJIbHON
yCayru

26.1. OcHOoBaHMEM /AJIs1 HayaJla aIMUHUCTPATUBHOMN MPOLEAYpPHI SBISETCS NOANMCAHHBIA Pe3ysbTaT
IIPEIOCTABIICHUS MyHUIIUIIAIbHON YCIIYTH.

Cneunamuct Otaena He IMO3JHEE YeM 4epe3 3 KaJCHJApHbIX JHS CO JIHA HPUHSTHUS PELIECHUs
BBIIAET WJIN HAIPABIET 10 apecy, YKa3aHHOMY B 3asBJICHMM, 3aABUTEIIO JOKYMEHT, TOATBEP KAAIOIIUI
IIPUHATHE TAKOI'O PELICHMUS.

[Ipu oOpameHun 3asBUTENsT WIM TNPEACTAaBUTENS 3asBUTENS 3a PE3yJbTaTOM OKa3aHUs
MYyHHUIMIAIBHON yciyru B Opran, cienuanuct Oraena:

- YCTaHaBJIMBACT JIMYHOCTH 3asBUTENS WIM NPEICTABUTENS 3asBUTENS, B TOM YHUCIE IPOBEPSET
JNOKYMEHT, YIOCTOBEPSOUINI JIMYHOCTD;

- IIpOBEpsE€T IOJHOMOYMS NPEACTABUTENSA 3asiBUTENS JECHCTBOBAaTH OT MMEHHU 3asABUTENS IIPU
IIOJIyYE€HUHU JOKYMEHTOB;

- 3HAKOMMT 3asBUTES WIHM IPEICTABUTENS 3asABUTENSI C IIEPEYHEM BBIIABAEMBIX JTOKYMEHTOB
(ornamaet Ha3BaHUS BBIABAEMBIX IOKYMEHTOB);

- BritaeT 1OKyMEHTBI 3asIBUTEITIO WM IIPEACTABUTEIIIO 3aIBUTEIIS.

Ha xomuum 3ampoca nemaer OTMETKY O BBIIABAEMBIX JTOKYMEHTAX, C yKa3aHHEM HUX IEepeyHs,
MPOCTaBIsieT CBOM (aMWIMIO W MHULHKANBIL, JODKHOCT, U moamuch, ®.MN.O 3asgButens umm ero
MIPEACTABUTENS U IPEIIaraeT MpOCTaBUTh MOANNCH 3asIBUTEII.

26.2. Tlepemaya B MHOTO(YHKIIMOHAIBHBIA HEHTP pe3yJIbTaTa MPEIOCTABICHUS MYHHIIUTIATBLHOU
YCIYTH MO 3asBJICHUSAM, HOCTYNUBUIMM Yepe3 MHOrO(YHKIMOHAJIBHBIA ILIEHTpP, OCYIIECTBISETCS HE
no3aHee 2 pabouux JHEW, CIEQYIIIMX 3a JHEM OKOHYaHHS, YCTaHOBJIEHHOIO JEMCTBYIOLIUM
3aKOHOJATEIbCTBOM CPOKaA IIPEIOCTABICHUS MyHULIUIIAILHON YCIIYTH.

MHOroQyHKIIMOHAIBHBIA LIEHTP OCYIIECTBISET BbIIAUY 3asBUTENIO pe3yibTaTa MpeaoCTaBICHUS
MYHULUIIAJBHON YCIYyTM B TEYEHUHM CpOKa XPAaHEHUs T[OTOBOIO pe3yibTaTa, IPeAyCMOTPEHHOIO
COTJIALIEHUEM O B3aUMOJAEMCTBUM MEX1y MHOTO(YHKIIMOHAIBHBIM IIEHTpOM U OpraHom.

26.3. B ciyuae mosmaum 3asBiIE€HUs B 2JIEKTpOHHOM Buje nocpeactsom PIITY, mocne peructparuu
pe3yiprara  IPEAOCTABICHHMS  MYHULUIIAJBHOM  yCIYI'M  DK3EMIULIp, 3aBEPEHHBIM  yCWICHHOU
KBaJM(HUIUPOBAHHON HJIEKTPOHHOM IMOINUCHIO YHOJHOMOYEHHOIO JOJDKHOCTHOTO JIMIA, HANpaBIISETCs
3asBUTENt0 B «JInunbiii kabuner» PIITY. [lpu Hanuuuum B 3asBIIEHUM yKa3aHUs O BbIJaue pesysbrara
MPEOCTABICHUS] MYHUIIUNAIBHONW yCIyrd Ha OyMa)kHOM HOCHTENE, HK3EMIUIAp NepenaeTcsl 3asBUTEII0
IIPU TIPEIBbSABICHUN JOKYMEHTA, YIOCTOBEPSAIOIIETO JINYHOCTD.

Bropoii sx3emmiisip pesysabrara MpeaocTaBlIeHUs] MyHULIMIAIBHOW YCIyTd Ha OyMakHOM M (MJIH)
AJMIEKTPOHHOM  HOCHTENIC, 3aBEPECHHBIH YCHJIICHHOW KBAIM(PUKAIMOHHON OSJIEKTPOHHOW TMOIIHUCHIO
YIOJIHOMOYEHHOI'O JOJKHOCTHOTO JIMIA, OCTAETCs Ha XpaHeHuu B OpraHe, BbIJaBIIEM ApXUBHYIO CIIPABKY,
ApPXMBHYIO BBINKCKY, pXUBHYIO KOIHIO.

26.4. KpurepueM NpUHATUS pPELICHUsS SBISETCS MOJIMUCAHHBIA pe3ylbTaT MpeAoCTaBICHHS
MYHHIMIIAJILHON YCITyTH.
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26.5. Pe3ynpraToM MCHOJHEHUS aJIMUHUCTPATUBHOW MHPOLEAYpPHI SABISECTCS BblIada pe3ysibTaTa
MIPEIOCTABIICHUS] MYHHULMNAIBHOM YCIYTM WJIM HallpaBJICHHUE €ro 3asBUTENIO 3aKa3HBIM IHCBMOM C
YBEIOMJICHHEM.

26.6. CriocoboM ¢ukcanuu pe3ysbTara BBITOJHEHUS aJIMUHUCTPATUBHOW MPOLEAYPHI SBISIETCS
BblIaya 3asBUTENIO pe3ysibTaTa MPEJOCTaBICHHUS MYHHUIMMNAIBLHOM YCIyTH TOJ POCHHCH, B >KypHaje
BBIJIaHHBIX PELICHUN.

27. IlopsiioK OCylIeCTBJIEHUS AAMUHUCTPATUBHBIX NMPOIEIYP B YJIEKTPOHHOI (hopMe, B TOM
ynciie ¢ ucnojn3doBannem EIII'Y, PIIT'Y, a tak:xke opunuanbHoro caiirta Oprana
27.1. Tloay4yenue nHGpopMaLMH 0 MOPSIIKE U CPOKAX NMPETOCTABJICHHUS YCJIYTH

ITocpenctBom EII'Y m PIII'Y obGecneumBaeTcss BO3MOXKHOCTh MH()OPMHUPOBAHMS 3asBUTEIS B
4acTHu:

1) noctymna 3asiBUTENEH K CBEACHUIM 00 yCIIyTe;

2) KONMUpOBaHUS B DJEKTPOHHOH (Qopme 3ampoca W HMHBIX JOKYMEHTOB, HEOOXOJMMBIX IS
MOJTy4EHUs yCIyTH;

3) momaym 3asBHTENIEM C UCIHOJIb30BaHHWEM HWH(POPMAIMOHHO-TEICKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH 3ampoca 0 MPeJOCTaBICHUH YCIYTH;

4) nosty4eHus 3asiBUTEJIEM CBEICHUN O XOJI€ BBINOJIHEHHUS 3a1poca O MPEIOCTaBIECHNUN YCIYyTH, B
Cly4ae I0Jlayy 3ampoca B AJIEKTPOHHOM Bue, nocpeacrsoMm EINTY, PIITY;

5) nonyuyeHus pe3yiabTaTa IpelOCTaBIECHUs YCIYTH B JIEKTPOHHOHN (opMe;

6) OCyIIeCTBICHHS OLIEHKU KauecTBa MPEAOCTaBICHHUS YCIyTH;

7) nmocynebHOTo (BHECYIeOHOTrO) OOXaJlOBaHWE pPEIICHUN W JeicTBuil (Oe3IeiCTBUS) opraHa
(opranuzanuu), JOJDKHOCTHOTO JIMIla oOpraHa (opraHusanuu) JU0OO  TOCYAapCTBEHHOTO  WJIH
MYHHIIHITAIEHOTO CITYKAIIEero.

Ha odunmansHoM calite oprana, mpeoCTaBisIONIEr0 YCIyry 00eCceunBaeTCs BO3MOKHOCTE!

1) noctymna 3asBUTENEH K CBEACHUIM 00 yCIyre;

2) KonmupoBaHUS B DJEKTPOHHON (opme 3ampoca W HMHBIX JOKYMEHTOB, HEOOXOAMMBIX IJIf
MOJTy4EHUs yCIyTH;

3) ocy1iecTBIEHUS OLIEHKH KauyecTBa MPEA0CTaBICHUs YCIyTH;

4) nocynebnoro (BHecyneOHOro) oOkajOBaHHME peIIeHUN M JedcTBUiM (Oe3aelicTBUs) opraHa
(opranmzanuu), JOJDKHOCTHOTO JIMIIA OpraHa (OpraHu3anuu) JHOO0 TOCYJapCTBEHHOTO WM
MYHHIIMIIATEHOTO CITYKAIIeTo.

27.2. 3anuch HA IpHeM B OPraH (OPraHu3anMio), MHOrOpyHKIMOHAJbHbIE LIEHTPbI
NPeI0CTaABIECHHUS IOCYAAPCTBEHHBIX U MYHHIMIIAJBHBIX YCJIYT IS 0AAa4H4 3a11poca o
NPeI0CTaBJICHHHU YCIYIH

[IpenBapuTenbHas 3amuchb Ha NPUEM B MHOTOQYHKIMOHAJIbHBIE LIEHTPHl OCYLIECTBIISETCS Ha
opunmansHom caiire I'bY PK «M®Ll». MHorodyHKIMOHaNbHbIE IIEHTPHl HE BIpaBe TpeOoBaTh OT
3asiBUTENsl COBEPILEHUS MHBIX JEHCTBHM, KpoMe MPOXOXKIEHUS HIECHTU(PUKALWU U ayTeHTU(UKALUU B
COOTBETCTBMM C HOPMaTHUBHBIMU ITpaBOBbIMU akTamu Poccuiickoil @enepanuu, ykazaHus LENH IpUEMa, a
TaK)Xe TMPEJOCTaBICHUs CBEICHUN, HEOOXOIMMBIX JUIsl pacueTa JJIUTENIbHOCTH BPEMEHHOI'O HMHTEpBaa,
KOTOPBII HE0OX0AMMO 3a0pOHUPOBATH IS IPUEMA.

27.3. ®opMupoBaHue 3aMpoca

dopmMupoBaHue 3arpoca 3asiBUTENIEM OCYIIECTBISETCS MOCPEACTBOM 3alOIHEHMS 3JIEKTPOHHOM
dopmel 3ampoca Ha PIII'Y Ge3 HeoOXOaUMOCTH AOTMOJIHUTENBHON MOJa4M 3ampoca B KaKOW-THOO WMHOU
dbopwme.

dopmaTHO-JIOTHYecKas MpOoBEepKa CPOPMHUPOBAHHOTO 3alpoca OCYIIECTBIISETCS aBTOMATUYECKH
MocJie 3aroJHEHUs 3asBUTENIEM KaKJI0ro W3 TMoJiel 3J1eKTpoHHOW ¢GopMbl 3ampoca. [Ipu BbIsIBIEHUU
HEKOPPEKTHO 3aIllOJHEHHOT'O MOJIS 3JIEKTPOHHOU (OPMBI 3arpoca 3asBUTENb YBEJOMIISIETCS O XapakTepe
BBISIBJICHHOM OIIMOKM M TOPSJIKE €€ YCTPaHEHHUsS MOCPEACTBOM HH(GOPMAIMOHHOTO COOOIIEHUS
HETOCPEJICTBEHHO B AJIEKTPOHHOH (popme 3arpoca.

[Tpu dhopmupoBaHuH 3ampoca 3asiBUTETI0 00€CTICUnBACTCS:



a) BO3MOYKHOCTh KOMHPOBAaHUS W COXpAHEHHs 3arpoca, HEoOXOOUMOro AJis NPEeAOCTaBICHUS
YCIyTH;

0) BO3BMOXXHOCTh Te4aTd Ha OyMa)KHOM HOCHUTEIE KOIUH 3JIEKTPOHHOM (POpMBI 3ampoca;

B) COXpaHEHHE paHee BBEJCHHBIX B AIEKTPOHHYIO (GOpMY 3ampoca 3HaAUYCHHUH B JIFOOOH MOMEHT IO
KEJIAaHUIO TOJIb30BaTelNs, B TOM YHUCIIEe NPU BO3ZHUKHOBEHHUHU OMIMOOK BBOJA M BO3BpaTE Ji MOBTOPHOTO
BBO/Ia 3HAYECHUH B 3JIEKTPOHHYIO (popMy 3ampoca;

I') BO3BMOXHOCTh BEPHYTHCSI Ha JIFOOOM M3 3TAIOB 3alOJHEHHS JEKTPOHHOM (hopMbl 3ampoca 0e3
MOTEpH paHee BBeICHHON HH(pOpMaIuy,

1) BO3MOXKHOCTh focTymna 3asButens Ha PIII'Y k panee momaHHBIM UM 3ampocaM B TEUEHHUE HE
MEHEe OJTHOTO T0/1a, a TAKXKE YACTUYHO C(POPMUPOBAHHBIX 3aIIPOCOB - B TCUCHHE HE MEHEe 3 MECSIIEB.

CdopmupoBaHHBIH M TOANMMCAHHBIA 3anpoc mocpenctBoMm PIII'Y wHampabnsercss B opraw,
MPEIOCTABIISAIONINI YCIYTy, KOTOPBI 00ecrieyuBaeT perucTpamuio 3ampoca.

[Ipu oOpamieHuu 3a MOJNyYEHUEM YCIYTH MPEACTaBUTENS 3asBUTENS, K 3alpoCy IpHilaraercs
Ha/JIeKamuM 00pa3oM oQOpMIIEHHAsS JOBEPEHHOCTh B (JOPME IJIEKTPOHHOTO JOKYMEHTA, MOIIHCAHHOTO
JUIOM, BBIIaBIIUM (TIOJMHCABIINM) JOBEPEHHOCTh, C MCIOJIb30BAHUEM YCHIIEHHOW KBATU()HUIIMPOBAHHON
9JIEKTPOHHOW ToanmUcH (B Cilydae, €CIU TPEACTAaBUTENb 3asBUTENS JEHCTBYeT Ha OCHOBaHHHU
JIOBEPEHHOCTH ), TUOO HOTAPHYCOM.

27.4. IlpueM u perucTpanus OpraHoM (opraHusanueii) 3anpoca U HHbIX JOKYMEHTOB,
He0OXOAUMBIX /ISl PEAOCTABJICHUS YCJIYTH

3asiBUTENIb UMEET MPABO MOAAThH 3asIBJICHUE B AIEKTPOHHOU opMe ¢ ucnonb3oBanrem PIITY.

®opMupoBaHUE 3arpoca 3asiBUTENIEM OCYIIECTBISETCS MOCPEACTBOM 3aMOIHEHMS 3JIEKTPOHHOM
dbopmel 3anpoca Ha PIIT'Y 6e3 HE0OXOAMMOCTH TOMOJHUTEIBLHOW MOJA4YM 3alpoca B KaKOW-TMOO0 MHOU
dopme. Ha PIIT'Y, EIII'Y, oduumansHoM caiite OpraHa, NMpenoOCTaBISIFOIIETO YCIYTY pa3MEIaroTcs
00pa3Ibl 3aM0THEHUS AIEKTPOHHON (hOPMBI 3ampoca.

dopmaTHO-JIOTHYECKas MpoBepKa CPOPMUPOBAHHOTO 3aMpOca OCYUIECTBIISAETCS aBTOMATHUECKH
MocJie 3allOJHEHUS 3asBUTENIEM KaKJI0Oro W3 MoJiel 3JeKTpoHHOW ¢opMbl 3ampoca. [Ipu BbIssBIEHUU
HEKOPPEKTHO 3aIlOJTHEHHOT'O MOJIS 3JIEKTPOHHOU (OpMBI 3arpoca 3asBUTENb YBEJOMIISIETCS O XapakTepe
BBISIBJICHHOM OIIMOKM M TMOpPSJKE €€ YCTPaHEHHUsS MOCPEACTBOM HH(GOPMAIMOHHOIO COOOIIEHUS
HEMOCPEJCTBEHHO B JIEKTPOHHOH (opMe 3arpoca.

CdopmupoBaHHBIN 3ampoc, HaMpaBiseTCsl B OpraH, NPEIOCTaBISIONIMN yCIyTry MOCPEACTBOM
PIIT'Y.

[Ipuem wu peructpanusi 3asBICHUS OCYIIECTBISIOTCS  JODKHOCTHBIM — JIMIIOM  OpraHa
MIPEIOCTABIISAIOIIEr0 YCIYry, OTBETCTBEHHBIM 3a INPUEM M PETUCTPALUIO 3asBICHUM C JOKYMEHTaMH,
HEO0OXOUMBIMHU ISl IPEIOCTABIICHUS YCIYTH.

[Tocne perucrpanyu 3asBJICHUE HAIIPABIISIETCA B CTPYKTYPHOE MOJPA3/AEICHUE, OTBETCTBEHHOE 32
IIPEAOCTABIICHUE YCIIYTH.

[Tocne mpuHATHS 3adBJIEHUS JOJDKHOCTHBIM JIMIIOM, YIIOJIHOMOYEHHBIM Ha IIPEIOCTAaBICHUE
YCIIYTH, CTaTyC 3ampoca 3asiBUTENS B «JIMYHOM KabuHeTe» Ha PIIY, oOHOBIsIETCS 10 cTaTyca «IIPUHSITOY.

27.5. B3aumoeiicTBHe OPraHOB, MPeI0CTABJSIOIMIMX FOCY1apCTBEHHbIE YCIYTH, OPTaHOB,
NPeJ0CTABIAIOINX MYHUIUTIAJbHBIE YCIYTH, HHBIX TOCYAapPCTBEHHBIX OPIaHOB, OPTAaHOB MECTHOI'O
caMOyINpaBJIeHUsl, OPraHU3aANMi, y4aCTBYIOUIUX B MPeAOCTABJIEHUH NPe1yCMOTPEHHBIX YacThIo 1
cratbu 1 @eaepanbHoro 3akoHa Ne 210-®3 rocyaapcTBeHHBIX  MYHMIMIAJIBHBIX YCJIYT

B3aumopeiicTBue  OpraHoB,  NpPENOCTaBISAIONIMX  YCIAYTM, B  YacTU  OCYIIECTBJICHHUS
MEXXBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJIEHCTBHUS OCYLIECTBIISIETCS COIVIACHO IYHKTA 2 yacTu | craTbu
7 ®enepanbHoro 3akona Ne 210-@3, a Takxke NpeAoCTaBICHHE NOKYMEHTOB M MH(pOpMAIUU B Clyyae,
MpeAyCMOTpeHHOM 4acThbio 4 cratbu 19 denepanbHoro 3akona Ne 210-D3, ocyiiecTBiseTcsl B TOM YUCIE B
ANIEKTPOHHONW (QopME C HCIONb30BAHUEM €IMHOM CHUCTEMBl MEKBEJIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aMMOJECICTBUS U MOJKIOYAEMbIX K HEM PETMOHAIBHBIX CHCTEM MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJICHICTBHSL 110  MEXKBEJAOMCTBEHHOMY  3allpOCy  OpraHa, IMpPeAOCTaBIAIOLIEr0  yCIyrTy,
MI0/IBEIOMCTBEHHON TOCYJapCTBEHHOMY OpraHy WJM OpraHy MECTHOI'O CaMOYIpaBJIEHHUS OpraHu3aluu,



YYacTBYIOIIEH B MPEAOCTaBICHUHM MPEAYCMOTPEHHBIX YacThio 1 crateu 1 ®denepanpHoro 3axkoHa Ne 210-
@3 rocyaapcTBEHHBIX 1 MyHUIIUTIATBHBIX YCIYT, THO0 MHOTO(YHKIHMOHAIBHBIX IIEHTPOB.

27.6. OnsiaTa rocy1apcTBEHHOI MOUJIMHBI 32 MPEI0CTABJIEHHE YCIYT U YIJIaTA HHBIX

IiaTexxei, B3MMaeMbIX B COOTBETCTBHUH € 3aKOHOAaTeabCcTBOM Poccuiickoit dexepanun

OmnaTta TocyIapCTBEHHOW MOUUIMHBI 3a MPEJOCTABICHUE YCIAYr W yIUlaTa MHBIX IUIATEXKEH He
B3UMAeTCs.

27.7. IlosyyeHue pe3yabTaTa NPeA0CTABIEHUS YCIYTH
B ciydae Hanmuuusi BO3MOXKHOCTH, pe3yJIbTaT MPEJOCTaBICHUS yCIyTH, 3aBEPEHHBIN yCUICHHON

KBUTU(DUIIUPOBAHHON 3JICKTPOHHOW IMOANMKMCHIO YIOJTHOMOYCHHOTO JODKHOCTHOTO JIHMIIA, HAIpPaBISETCS
3asBUTeMO B «JInunbiii kabuner» PIII'Y. B mHBIX cioydasx Bwlgada pe3yJsibTaTa MPEIOCTaBICHUS YCIYTH
OCYIIECTBIISIETCS HA OyMa)KHOM HOCHUTEIIE.

27.8. IlosryueHue cBeJeHUIi 0 X0/1e BHINOJTHEHHS 3anpoca

3asBUTENIb UMEET BO3MOXKHOCTb MOJTy4eHHsI HHOPMALIUU O XO/1€ IPEIOCTaBICHHS YCIyTH.

Wudpopmanus o0 XoIe NPEJOCTAaBICHUS YCIYTM HANpaBisieTCsl 3asBUTENIO  OPraHoM,
IIPEJOCTABIIAIOLIMM YCIYTy B CPOK, HE MpeBblIaomuil 1 padounii 1eHb 1ocie 3aBeplieHus] BhIIOIHEHUS
COOTBETCTBYIOILIETO JIEUCTBUSA, HA aJlpec AIEKTPOHHOU mouThl uiau nocpeacrsoM PIII'Y (B ciyuae, eciu
3asBJeHUE ToaaBasiock yepes PIITY).

[Tpu npenocrasnennn ycmyru nocpeactsom PIITY B muuHoM kaOuHeTe 3asBUTEINST OTOOPAXKAIOTCS
CTaTyCBl 3a1poca:

a) 3asBJICHUE 3apETUCTPUPOBAHO — MH(POPMAIIMOHHASI CHCTEMA OpTaHa BIACTH 3apEerHCTPHpOBajIa
3asBJICHUE (IIPOMEXKYTOUYHBIH CTaTyC);

0) 3asBICHHEC TIPHHIATO K PACCMOTPEHUIO - 3asBJICHUE TPHHIATO K PACCMOTPECHHUIO
(ITpomexxyTOUHBIH CTATYC);
B) NPOMEKYTOUHBIC pE3yJbTaThl IO 3asABJICHUI0 — BBIMOJIHEHUE MPOMEXKYTOUYHBIX JTAaIlOB

paccMOTpeHHUs 3asBIeHUsI (TPOMEKYTOUHBIHN CTaTyC);

T) ycllyra oKa3zaHa — yclyra ucroiiHeHa. Pe3ynmpTaT mepeman B «JIuuHbIA KaOWHET» 3asBUTENS
(buHanmBHEBIA cTATYC);

J1) OTKa3aHO B TNPEAOCTABICHUM YCIYTHM - OTKAa3aHO B IPENOCTaBICHUU YCIyrH ((UHATIbHBIN
CTaTycC).

JlonomHUTENbHO K cTaTycy, MH(GOpPMAallMOHHAs CUCTEMa OpraHa, HpeAOoCTaBISIOLIETO YCIYTY,
MOJKET IepejaBaTh KOMMEHTapHil.

Ecnu 3asBuTens mojasain 3asBKy Ha mpejpoctasieHue yciyru yepe3 PIIIY, To undopmammio o
XO0J1€ TIPEOCTABIICHUS YCIYTH 3asiBUTEh MOKET MOCMOTPeTh B «JImunom kabunere» Ha PIITY.

Jliis mpocMoTpa CBeleHUH 0 X0/1e U pe3yJsibTaTe Mpel0CTaBICHUs YCIyTH Yyepe3 JINYHbIN KaOuHeT
PIIT'Y 3agBuTento HEOOXOAUMO:

a) aBropusoBarbes Ha PIIT'Y (BoiiTu B TU4HBIN KaOUHET);

0) HaliTH B INYHOM KaOMHETE COOTBETCTBYIOIIYIO 3asIBKY;

B) MPOCMOTPETh HHPOPMALIUIO O XOJI€ U Pe3yJIbTaTe MPeJOCTaBICHUS YCIIyTH.

27.9. OcymecTB/IeHHE OLEHKH Ka4eCcTBA MPeI0CTABJEHHS YCIYTH

3agBuUTENIM 00€CIIEUNBAETCSI BO3MOXHOCTh OLIEHUTH JOCTYHHOCTh M KAa4e€CTBO MPEJAOCTABICHHS

yeiyru ocpenactsoM PIITY, odumnmansHOro caifta oprana, mpeIoCTaBIsIONIETO YCIYTy.

27.10. Jocyneonoe (BHecyae0HOE) 00KaT0OBaAHME pPellleHUii U AeiicTBUii (0e31elicTBHUS)
oprana (OpraHM3anmM), 10JKHOCTHOIO JIMIA OPraHa (OpraHM3anuM) JJH00 rocy1apcTBeHHOr0 HIH
MYHMUIMIAJIbHOIO CJIY/KaIIero

3agBuTensM o0OecreunBaeTCcs BO3MOXKHOCTb JIOCYZ€OHOTro (BHECYIeOHOro) OOKaloBaHMS
pemieHnid u  geiictBuil  (Oe3melicTBUsA) opraHa (OopraHu3anuH), JOJDKHOCTHOTO JIMI@ OpraHa
npenocrasisomero ycuyry nocpeactsom EINTY, PIITY, snexTpoHHOM MOYTH M OQHUIIMATBLHOTO caiTa
oprasa, mpeIoCTaBJIsgIoNmero ycyry, obpunuansaoro caiita 'BY PK « M®IL».
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28. IlopsaI0K BBINOJHEHNS] AAMUHUCTPATHBHBIX Mpoueayp (IedcTBHI)
MHOT0()YHKIIMOHAJBHBIM LIEHTPOM

28.1. UndopmupoBanue 3asiBUTE/I€H 0 MOPsSIKe MPEIOCTABICHNS MYHUIIUNIAJIBHOMH YCJIYI'Y B
MHOTO0(YHKIIMOHAJILHOM LIEHTPeE, 0 X0/1€¢ BHINOJHEHHUS 3a1poca 0 NMpeI0cTaBIeHHH MYHMIMIAIbHO
YCJIYTH, 10 MHBIM BOINIPOCAaM, CBSI3AHHBIM C MPeJ0CTABJIEHHEM MYHHIMIAIBHON YCIYI'd, a TAKKe
KOHCYJIbTHPOBaHMe 3asiBUTeJIel 0 Mopsi/iKe NMPeA0CTaBIeHUsI MyHMIMIAJIbHON yCJIyIH B
MHOT0()YHKIIMOHAJIBLHOM LIEHTpPe

[Tpu oOpaiieHun 3asBUTENSI B MHOTO(QYHKIIMOHAIBHBIN LIEHTP 3a MOJyYE€HUEM KOHCYJIbTAllUU I10
BOIIPOCaM TPEIOCTABJICHUS MYHHIUNATBHOW YCIyTH, pPaOOTHHK MHOTO(QYHKIIMOHATIHLHOTO IICHTPA,
OCYIIECTBIISIOLINI MpUEM TOKYMEHTOB, HH()OPMUPYET 3asBUTEIIS:

- 0 CpOKax IMPEeI0CTABICHNS MyHULIMIIAJIbHON yCIIyTH;

- 0 HEOOXOAMMBIX JOKYMEHTaX JUIsl MOTYYeHHs] MyHUIIUIAIbHOM yCiIyru (110 BUJaM CIIPaBOK);

- O BO3MOXXHOM OTKa3¢ B IPEJOCTABICHUM MYHHUIMIIAJBHOW YCIYTHM, B CIy4ya€ OTCYTCTBUE
JNOKyMeHTOB B Oprase 1o 3amnpanmBaeMoi TEMaTHKeE.

[Ipy  HEOOXOOUMOCTH  TOJYYCHHS]  KOHCYJbTAallMM B  THUCHhMEHHOH Qopme pabOTHHK
MHOTO(YHKIIMOHAJIHLHOTO IIEHTPa PEKOMEHIYET 3asBUTEIIO JIMYHO HANPABUTh MUCbMEHHOE OOpalleHHne B
Opras, pa3bsACHUB MPU STOM MOPSAIOK PACCMOTPEHUS MUCbMEHHOTO OOpAIICHHS 3asIBUTENSI B COOTBETCTBUH
¢ ®enepanbubiM 3akoHOM OT 02.05.2006 Ne 59-03 «O mopsiake paccMOTpeHHs OOpalleHuid TpakIaH
Poccuiickoit deneparum».

28.2. IIpuem 3anpocoB 3asiBUTeIel 0 NPeAOCTABJICHNH MYHUIIUIIAJBHON YCIYTH U HHBIX
JAOKYMEHTOB, HCOOXOAUMBIX Il IPEAOCTABJICHUS] MYHHIMIIAIbHON yCIyIH

B MHOTOQYHKIHMOHAIBHOM IIEHTPE OCYIIECTBISETCS TMPHEM 3asBICHHH M JIOKyMEHTOB,
HEOO0XOAUMBIX JJIsl IPEAOCTABIECHHUSI MyHUIUIIAIbHOM YCIIyTH, a TaK)Ke Bbllaya JOKYMEHTOB, SIBIISIFOILUXCS
Pe3yJabTaTOM MPEAOCTABICHUS MyHULIUIIAIBHON YCIIyTH TOJIBKO MPH JIMYHOM OOpaIlleHUuH 3asBUTENs, JTUO0
€ro MpeACTaBUTENS, NPU HATUYUU JOKYMEHTA, YAOCTOBEPSIOLIErO JINYHOCTh MPEICTaBUTENS 3asBUTEI,
JOKYMEHTA, YOCTOBEPAIOIINN TOJTHOMOYMS IPEACTABUTES 3asBUTEIISL.

[IpyeM NOKYMEHTOB, MOJIYYEHHBIX MOYTOBBIM OTIIPABJIEHUEM, JIMOO B AJIEKTPOHHOU (opme He
JIOITyCKaeTCsl.

[Ipu oOpameHny B MHOTO(QYHKIMOHAIBHBI LIEHTP 3asBUTENIb MPEJOCTABISIET JOKYMEHTHI,
yKa3aHHbIe B MyHKTax 9.1. - 9.2. HacTosIIero aIMUHIUCTPATUBHOTO PETJIaMEHTa

B xozxe nmpuema JOKYMEHTOB, HEOOXOAMMBIX JJIsl OpraHU3AMKM MPEJOCTABICHUS MYHUIIUIAIbLHON
yCIYTH, pA0OTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTpA:

VYcraHaBnMBaeT JUYHOCTh 3asBUTENS WIM TNPEACTAaBUTENS 3asBUTENS, B TOM YHUCIE IMPOBEPSET
JOKYMEHT, YJIOCTOBEPSIIOUIMM JIMYHOCTh, JOKYMEHT, YAOCTOBEPSIOIIUN IOJHOMOYMS TNPEIACTABUTEINSA
3asiBUTEIIS.

B cnydae ecim He ycTaHOBIIEHA JIMYHOCTb JIMIA, OOpaTHBILErocs 3a noayyeHrneM OCHOBaHHUEM IS
OTKa3za B IpUEME JOKYMEHTOB 3asBUTENS] PaOOTHUKOM MHOTO(QYHKIMOHAJIBHOTO IIEHTpa SBISETCS
OTCYTCTBUE JHMOO OTKa3 B IPEIOCTABICHUU 3asBUTEJIEM OpPUTHMHANA JIOKYMEHTa, YJOCTOBEPSIOIIEro
JUYHOCTh 3asBUTENS, NPEJICTaBUTEN 3asiBUTENSI, a TaKXKe MPEJoCTaBiIeHHe HeIeHCTBUTEIHHOIO
JOKYMEHTA, Y OCTOBEPSAIOIIErO JUUYHOCTD 3asIBUTEIS.

[TpoBepsieT mpaBMIBHOCTH 0OPMIIEHHUSI 3asBIIEHUS O MPEAOCTaBICHUH MYHULIMNIATBHON yciuyru. B
cllyyae, €CM 3asBUTEIb CAMOCTOSTEIbHO HE 3amOJHMI (opMy 3asBICHHS, MO €ro Mpochde, pabOTHUK
MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA, 3alOJHSIET 3asBJICHHUE B AJIEKTPOHHOM BU/IE.

Ecnu B 3asB1eHNHN HE yKa3aH aJipec IEKTPOHHON MOYTHI 3asBUTENIS, IpeasIaraeT (B yCTHOU Gopme)
yKa3aTb B 3asBJICHUM aJpec JJIEKTPOHHOM TOYTHl B LEISAX BO3MOXKHOCTH YTOYHEHHUS B XOJE
MPEJOCTaBICHUS] MYHUIMIAIBHONW YCIyTM HEOOXOAMMBIX CBEACHUH IyTEeM HANpaBJICHUS 3JIEKTPOHHBIX
COOOIIIeHUH, a TaKXKe B IeJIIX HHPOPMUPOBAHUS O XO/I€ OKa3aHUSI MyHUIIMIIAIBHON YCIyTH.

B ciywae mpenoctaBieHHs 3asBUTENEM IOAJMHHUKA JIOKYMEHTA, IPEICTaBICHHE KOTOPOrO B
NOJUIMHHUKE He Tpebyercsi, paOOTHUK MHOrO()YHKIMOHAJIBHOTO ILIEHTPa CBEPSIET KOMUHU IOJUIMHHUKA
JOKYMEHTOB, IIPEJICTABICHHBIX 3aBUTEJIEM, C IOJJIMHHUKAMHU TaKUX JOKYMEHTOB, HA KOIIUU IPOCTABISAET
OTMETKY O COOTBETCTBMM KOIIMH JOKYMEHTa €ro NMOJJIMHHMKY 3aBEpss €€ CBOEH MOAINHUCHIO C YKa3aHHEM



JOJDKHOCTH, (aMWiIMK W HWHUIHUAIOB. [lOMIMHHMK JOKYMEHTa BO3BpAIlacTCs 3asBUTEII0, a KOTHS
mproOIIaeTcss K KOMIUIEKTY JOKYMEHTOB, IepeaaBaeMbix B Opras.

Komruiektyer 3asBiieHHe U HEOOXOIMMBIE TOKYMEHTHI (J1ajiee - KOMIUIEKT JOKYMEHTOB), COCTaBIISS
pacnuCKy MNPUHSATBHIX KOMIUIEKTOB JOKYMEHTOB B JBYX OJK3EMIUISpaX, KOTOpas COACPKUT IepedyeHb
MPEIOCTABJICHHBIX 3asBUTEIEM JOKYMEHTOB, C YKa3aHHWEM JaTbl U BPEMEHU HX MPEIOCTABICHUS, U
MIPUKPEIUISET €0 K 3asBJICHUIO.

Bpimaer  3agBUTEN0O  OJMH  OK3EMIUISIp  PAaclMCKM B TOJATBEP)KICHUE  MPUHATHUSA
MHOTO(YHKITMOHATBHBIM IIEHTPOM KOMIUIEKTa JTOKYMEHTOB, TMPEJOCTABICHHBIX 3asBUTEIEM, BTOPOM
AK3EeMIUISIP pacnucku nepeaaercs B Oprad ¢ KOMILUIEKTOM JOKYMEHTOB.

Coo01iaer 3asBUTENIO0 O JaTe MOJYyYEHHs pe3yJibTaTa MYHULHUIAIBHON YCIYyTH, COTJIACHO MYHKTY
7.1. HacTosIIero AJIMUHUCTPATUBHOIO PErJIaMEHTA.

B cpok, He mpeBplmarommii 2 paboynx JHEW, CIEAYIOUIMX 33 THEM IpHeMa KOMILICKTa
JIOKYMEHTOB, JKCICAUTOPOM MHOTO(DYHKIIMOHAIBHOTO IIEHTPA WM HMHBIM YIIOJTHOMOYEHHBIM JIUIIOM
MHOTO(YHKITMOHATBHOTO IIEHTPa, KOMIUICKT JOKYMEHTOB, HEOOXOMUMBIX IS MPEIOCTaBICHUS
MYHULHMIAIBHOHN yciyTH nepegaercs B Opras.

[Ipuem  JOKYMEHTOB OT O3KCIEAUTOPAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa WJIH  WHOTO
YIOJHOMOYEHHOTO JIUI[a MHOTO(YHKIIMOHATBHOIO IIEHTPa, OCYIIECTBISETCS cOTpyAHHKamMu OpraHa BHeE
O4Yepe/In.

B xoze npueMa JOKyMEHTOB OTBETCTBEHHOE JIULO OpraHa, mpoBepsieT KOMIUIEKTHOCTh JOKYMEHTOB
B TIPUCYTCTBHH 3KCIEAUTOPa MHOTO(MYHKIIMOHAIHHOTO IIEHTPa WM HWHOTO YIIOJIHOMOYEHHOIrO JIMIA
MHOTO(YHKIIMOHATIBHOTO IIEHTPA.

B cnydae orcyTcTBUS JOKYMEHTOB, yKa3aHHBIX B pacHuCKe, OTBETCTBeHHOe nuio OpraHa, B
MPUCYTCTBUU AKCHEAUTOPA MHOTO(QYHKIIMOHAJIHHOTO IEHTPA WJIM HHOTO YIOJTHOMOYEHHOTO JIMIA
MHOTO(YHKITHOHATHLHOTO IIEHTPA, JACTIACT COOTBETCTBYIONIYIO OTMETKY B COIIPOBOJIUTEILHOM PEECTpE.

OauH 3K3eMIUISIp CONPOBOAUTEIBHOTO peecTpa MEPElaBaeMbIX KOMILJIEKTOB JOKYMEHTOB OCTaeTCs
MHOTO(QYHKIIMOHAJIBHBIM IEHTPOM C OTMETKOH, JOKHOCTHOrO nuna OpraHa, OTBETCTBEHHOTO 3a
MPEAO0CTaBICHUE MYHUIIMTIAIIBHOW YCIYTH, O TIONYYeHUH, C YKa3aHUEM J1aThl, BpDEMEHU U TOJIUCHU JIUIIA,
MPUHSBILETO IOKYMEHTBHI.

B ciyuae oTkaza B mpuemMe JOKYMEHTOB OT JKCIEIUTOpAa MHOTO(QYHKIMOHAIHHOTO IEHTpa HIH
YIOJHOMOYEHHOTO  JIMlla  MHOTOQYHKIIMOHAIBHOTO  IIEHTpa, JODKHOCTHoe  jurno  Opraxa,
HE3aMEJIUTENIbHO, B TMPUCYTCTBUM OKCHEAUTOpPAa MHOTOQYHKIIMOHAIBHOTO IIEHTpPa WX HWHOTO
YIOJHOMOYEHHOTO JIMI[a MHOTO(YHKIIMOHATBHOTO IIEHTPA, 3aMOJHAET YBeJOMIEHUE 00 OTKa3e B MpUeMe
OT MHOTO()YHKIIMOHAJILHOTO I[EHTpa 3asBJIEHUS U JIOKYMEHTOB, MPHUHSITHIX OT 3asBHUTENII C YKa3aHHEM
npuurH(bl) OTKa3a B IPUEME.

28.3. Beigaya 3asgBUTETIO pPe3yJIbTATA NPEJIOCTABJICHHS MYHHIUNIAJIBHON YCJIYIH, B TOM
YyHcJie BbIIa4a JOKYMEHTOB Ha O0yMa:KHOM HOCHUTeJle, OATBEeP:KAAI0IIHNX CO/lep:KaHue JJIeKTPOHHbIX
AOKYMEHTOB, HANIPABJCHHBIX B MHOI0()YHKIIMOHAJIBHBIN LEHTP MO Pe3yJIbTATAM NPeJ0CTABJICHHUSA
rocy/IapCTBEHHBIX M MYHHIIUNIAJIBHBIX YCJIYI OPraHaMu, NPeAoCTABISIOIIMMHU IoCy1apcTBEHHbIE
YCJIYI'H, 1 OPraHaMH, NPeAOCTABJISIIOIIMMH MYHUIIUNIAJbHBIC YCJIYTH, 4 TAK/AKE BbI1a4a J0OKYMEHTOB,
BKJIIOYASl COCTABJIEHHE HA O0yMa:KHOM HOCHUTeJle M 3aBepeHHe BHINMUCOK M3 HH(POPMAIIMOHHBIX
CHCTEM OPraHoB, MPeJOCTABJIAOIINX I'OCYAAPCTBEHHbIE YCIYTH, H OPTaHOB, IIPEAOCTABJISIIOIINX
MYHMUIMIAJbHbIE YCJIYTH

[Tepenaya OpraHoMm pe3yJbTaTOB OKa3aHUS MYHUIUNAIBHON YCIYyTd B MHOTO(QYHKIMOHAJIHLHOM
LEHTPE OCYILIECTBISETCS HE Mo3/Hee 2 pabouux JHEH, CIeAyIOUIMX 3a THEM OKOHYAHHUS, YCTaHOBJIEHHOTO
JEMCTBYIOIMM 3aKOHO/IATENBCTBOM CPOKA IIPEIOCTABIECHUS MyHULIUIIAIbHON YCIYTH.

HomxnoctHOoe suuo OpraHa, OTBETCTBEHHOE 3a MPEJOCTAaBIEHUE MYHUIMNAIBHON YCIIyTH,
MOCPEJICTBOM Telle()OHHOM CBSA3H, YBEIOMIISIET MHOTO(QYHKIMOHAIBHBIN LIEHTP O TOTOBHOCTH pe3yJbTara
MYHUIMITAIBHON YCIIYTH;

B ciyuae mpunATHs pemieHus 00 OTKasze B MPEJOCTaBICHMM MYHUIUNAIbHOW yciyru Oprana,
JOoJKHOCTHOE Juio OpraHa B MMCbMEHHOM BHJIE€ YBEIOMIISET 3asBUTENSI O TAKOM PEIIEHUH, C yKa3aHUEM
IIPUYMH IPUOCTAHOBJIEHMS, 0TKa3a MIPEIOCTABIEHUN MYHULIUIIATbHON YCIYTH.



HomxknoctHoe smmo Oprana, mnepegaeT B MHOTO(DYHKIIMOHAJIBHBIM  LIEHTP  pe3yjbTaT
MYHULUIIAJIBHON YCIYyTM Ha OCHOBAaHHUU COIPOBOAMUTEIIBHOIO PEECTpa, C YKa3aHUEM JaTbl, BPEMEHU U
MOANUCH  DKCHEAUTOPa MHOTO(QYHKIIMOHAJIBHOIO IEHTpa WIM MHOTO YIOJIHOMOYEHHOTO JUIa
MHOTO()YHKIIHOHAJIEHOTO [IEHTPA, IPUHSBIIETO JJOKYMEHTBI.

[Ipu oOpamieHun 3asBUTENs WJIM NPEICTaBUTENS 3asBUTENs 3a pPe3yJbTaTOM OKa3aHUs
MYHUIUNATBHON YCIYTH B MHOTO(QYHKIIMOHATBHBIN LIEHTP, paOOTHUK MHOTO(YHKIMOHAIBHOTO LIEHTpPA!

- YcraHaBIMBAET JIMYHOCTh 3asBUTENS WU IPEICTaBUTENs 3asBUTENS, B TOM YHCIE MPOBEPSET
JOKYMEHT, YJIOCTOBEPSAIOLIMNA JTUYHOCTb;

- IlpoBepsieT MmoNMHOMOUMS NPEICTABUTENS 3asBUTENS JEUCTBOBaTh OT HWMEHHU 3asBUTENS IPHU
IMOJIYUYCHHUH JOKYMCHTOB,

- 3HAKOMUT 3asBUTENS WM NPEICTaBUTENs 3asBUTEN C IMEPEUYHEM BbIJABAEMbIX JOKYMEHTOB
(oryamaet Ha3BaHMsI BbIJABAEMBIX IOKYMEHTOB);

- Boijaet 1OKyMEHTBI 3asIBUTEIIO WK TPECTABUTEIIO 3asiBUTEIIS.

Ha xommn 3arpoca ACHa€T OTMCTKY O BbIAABACMBIX HJOKYMCHTAX, C YKA3aHHUCM HX MCPCHHA,
MpOCTaBIsieT CBOM (aMWIMIO W HMHULMUANBL, JOJDKHOCT, U moamuch, ®.UN.O 3asgButens wuimum ero
MNpEACTAaBUTCIIA U ITPEAIAracT rnmpoCTaBUTh MOANNUCH 3aABUTCIIA.

Ecnu npu nonyyeHun 3asiBUTENIEM pe3ysibTaTa MYHULUIIATBHON YCIYTH B MHOTO(YHKIIMOHAIBHOM
LHCHTPC, 3asABUTCIIEM UM MTPEACTABUTCIICM 3asABUTCIIA BBIABJICHBI OIICHATKH U (I/IJII/I) omOKu B BbIJAHHBIX B
pe3ysbTare MpeloCTaBICHUs MYHUIMMAIBLHOM YCIYTH JOKyMEHTaX, paOOTHHK MHOTO(YHKIIMOHATHHOTO
LEHTpa NpeiaracT 3asBUTENI0 OOpaTUThCS 3a HCIPaBIECHUEM omeyaTok ® (W) OMMOOK
HerocpeacTBeHHo B OpraH, Ipe10CTaBUBIIUNA YCIIYTY.

Ecan 3as1BUTCIIb nJIn npeaACTaBUTCIIb 3as1BUTCIIA OTKAa3bIBACTCA oJIy4aTb pE3yJIbTaT
MYHHIMIIATBHOM YCIYTH, a Tak)Ke OTKA3bIBAETCSI MPOCTABISITH CBOIO IMOANKUCH B MOJATBEPXKICHUE
MIOJTyYCHHS, Pe3yJIbTaT YCIYTH He BbIaeTcs. PaOOTHHK MHOTO(YHKIMOHAIBHOTO IIEHTPa MPOCTABIISET Ha
OMKCH OTMETKY 00 OTKa3e MOJy4YeHHs pe3ysibTaTa MyHHUIIUIAILHON yCIyTd, ¢ YKa3aHUEM MPUYUHBIL, JTH00
00 oTKa3e B MPOCTABJICHUH 3aBUTEIIEM CBOEH MOJIMUCH, YKa3blBasi CBOIO JOKHOCTH, D.1.O. u moanucs.

MHoropyHKIIMOHaIbHBIA LIEHTp oOecneuynBaeT XpaHEHHE MOIy4deHHbIX OoT OpraHa JOKyMEHTOB,
MpeAHa3HAYEHHBIX JUIsl BBIJAYM 3aSBUTENI0 WM MPEACTABUTENIO 3asABUTEIN, & TaKK€ HANpPaBiSIOT IO
peecTpy HeBOCTpeOOBaHHBIE JOKYMEHTHI B OpraH, B CpOKH, OIIPEACIICHHbIE COTJIAIIEHHEM O
B3aUMO/ICHCTBUMU.

28.4. Nuble geiicTBusl, HEOOXOAUMBbIE /ISl IPEJOCTABJICHUS MYHUIUNIAJbHOH YCIYT'H, B TOM
4yKclie CBA3aHHbIE ¢ MPOBEPKOM 1efiCTBUTEILHOCTH YCHJICHHOH KBAJIU(UUUPOBAHHOI 3JIEKTPOHHOH
NMOANMCH 3aIBUTEJIS, HCIOJIb30BAHHOM NMPH 00pPallleHNH 32 MOJyYeHHeM MYHHUIUNIAJIbHOM YCIYTH, a
TaKiKe C YCTAHOBJICHUEM IepevyHs CPeACTB YA0CTOBEPAIOIINX HEHTPOB, KOTOPbIE 10MyCKAKTCH 15l

HCNOJb30BAHNS B LeJAX o0ecneYeHHsl YKAa3aHHOM NMPOBEePKH
[Ipuem nOKyMEHTOB, MOJTYUYEHHBIX B 3JIEKTPOHHOUN (opMe He JOIyCKaeTCsl.

29. Ilopsiiok ucnpaB/ieHUs JONMYIIEHHBIX OIEYATOK M OLIMOOK B BBIIAHHBIX B pe3yJbTaTe
NPeJ0CTABJICHUSI MyYHULIIMNIAJBHON YCIYTH JOKYMEHTaX

29.1. OcHoBaHweM Ui Hayajla aJMHUHUCTPATHBHON TPOIEIYPHl SBISETCS IPEICTABICHUE
(nampaBnenue) 3asBuTeneM B OpraH B IpPOHM3BOJBHON (opMe 3asBIE€HUS 00 HMCIpPaBICHHM OMNEYaTOK U
(unu) omMOOK, AOMYIIEHHBIX B BBIIAHHBIX B pe3yJbTaTe MPEAOCTaBICHHUS MYHHUIUMNAIBHON YCIyru
JOKYMEHTAaX.

29.2.  JIomKHOCTHOE JHUIO CTPYKTYpHOro mnoxapazaeneHus OpraHa, OTBETCTBEHHOE 3a
IIPEAOCTABICHUE MYHULMIIAIBHON YCIYTM, pacCMaTpUBACT 3asBICHUE, NPEICTABICHHOE 3asBUTEIIEM, U
MIPOBOAUT MPOBEPKY YKA3aHHBIX B 3asBJIICHUU CBEICHHUU B CPOK, HE MpeBBIIIAOMIMKA 2 pabouux AHEN C
JAThl PETUCTPALIMA COOTBETCTBYIOIETO 3asIBJICHUS.

29.3. KpurepueM NpHUHATHS pEUIeHUs 10 aJIMHHHCTPATHBHOW NPOLEAYpPE SBISAETCS HAIMYNE WIH
OTCYTCTBHUE TAKUX OMNEYaTOK U (MJIM) OLIMOOK.

29.4. B cnydae BBISBICHUS JOMYIIEHHBIX OMEYAaTOK W (MJIM) ONIMOOK B BBIJAHHBIX B PE3yJIbTATE
IIPEAOCTABIICHUS] MyHULUIIAIBHOW YCIYTH JOKYMEHTAxX JOJDKHOCTHOE JIULIO CTPYKTYPHOIO IMOAPa3ACICHUS
Oprana, OTBETCTBEHHOE 3a IPEIOCTABICHUE MYHHMIMIIAIBHOW YCIYI'M, OCYIIECTBIISIET HCIPABICHHUE H



3aMeHY YyKa3aHHbBIX JOKYMEHTOB B CPOK, HE NPEBBbIIAIOIUN 5 pabouyMx IHEH ¢ MOMEHTa perucTpanuu
COOTBETCTBYIOILIETO 3as1BJICHUS.

29.5. B ciydae OTCYTCTBMsI Ole4yaToOK M (WiM) omMOOK B JOKYMEHTaX, BBIAAHHBIX B pe3yJbTaTe
IIPEIOCTABIICHUSI MYHUIMIAIBHON YCIIYTH, JOJDKHOCTHOE JIMIIO CTPYKTYpHOro mojapaszaeneHus Oprasa,
OTBETCTBEHHOE 3a IPEJOCTaBIECHUE MYHULUNAIbHOW YCIyTHM, HNUCbMEHHO COOOIIAeT 3asBUTENIO0 00
OTCYTCTBUHM TaKUX ONEYATOK M (MJIM) OMIMOOK B CPOK, HE MPEBBIIAIOIINNA 5 pabounux THEH ¢ MOMEHTa
PETUCTPALMK COOTBETCTBYIOLIETO 3asBICHHUS.

29.6. Pe3ynbraToM aJIMUHUCTPAaTUBHON IMpOLEAYpHl SABISETCS BblAaua (HAIpaBICHUE) 3aSBUTEIIO
WCIIPABJICHHOIO B3aMEH paHEE BBIJAHHOIO JOKYMEHTA, SIBIISIOIIETOCS Ppe3ylbTaTOM IPEIOCTABICHUS
MYHUIUTATBFHON YCIYTH, WM COOOIIEHHE 00 OTCYTCTBUH TaKUX ONEYaTOK U (MJIM) OLUIHOOK.

B ciiyyae BHECEHMsI M3MEHEHUN B BBIAAHHBIN IO Pe3yJbTaTaM IPEIOCTABICHUS MYyHULMIAIBHON
yCIIyTM JOKYMEHT, HalpaBJIEHHbIM Ha UCHpaBiIeHUE OMMOOK, MAONYyIIEHHbIX 10 BHHEe Oprana,
MHOIO(YHKIIMOHAJILHOTO  LeHTpa M (win)  jpo/bkHocTHoro  juna  Oprana,  paOOTHHKa
MHOTO(YHKIIHOHAJIEHOTO LIEHTPA, IIaTa C 3asBUTEINIS HE B3UMAETCSI.

V. (I)OprI KOHTPOJIA 32 UCITOJITHEHUEM AIMUHUCTPATHBHOI'O perijiaMeHTa

30. ITopsinok ocyuiecTBJIEHUS TEKYIIero KOHTPOJIA 32 c00JII0/IecHHeM M UCIIOJIHEeHHeM
AOJKHOCTHBIMU JIMIIAMH 10JIOKeHU aIMUHUCTPATUBHOIO PerjiaMeHTa U HHbIX HOPMATHBHBIX
NMPaBOBBIX AKTOB, YCTAHABJIUBAKIINX TPeOOBAHHUS K MPEIOCTABJICHHI0O MYHHIIMNIAJILHON yCIyTH, a
TaK:Ke MPUHATHEM UMH pelleHn i

30.1. Tekymmii KOHTPOJbL 3a COOJIIOJICHUEM IIOCIICOBATEILHOCTH JACHCTBHMA, OINPEICICHHBIX
aJIMMHHUCTPATUBHBIMU MPOLIEypaMH, MO MPEAOCTaBICHUI0 MYHHIIMIIAIBLHOM YCIyru (Hajee — TeKyIIUn
KOHTPOJIb) OCYILIECTBJISICTCS AZMUHUCTpaLMER HoBocenosckoro CEJIBCKOro MOCEICHUS
Cumpepomnonnckoro paiiona Pecriyonuku Kpbim. Tekymiuii KOHTpOIb OCYIIECTBISETCS MMyTEM MPOBEICHUS
MIPOBEPOK COOJIIOICHUS U UCTIOTHEHHSI MyHUIIUTIAIBHBIMH CITY>KalllUMH a[IMUHUCTPATUBHOTO pEryiaMeHTa 1
HHBIX HOPMAaTUBHBIX IIPpaBOBLIX aKTOB, YCTaHaBJIMBAIOIIUX Tpe6OBaHI/I$I K mpeaoCTaBJICHUIO
MYHHIIUITATEHON YCITyTH.

31. IlopsinoOK M NEPHOAUYHOCTDH OCYIIECTBJICHHUS IVIAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK
MOJIHOTHI U Ka4ecTBa NMpeJ0cTaBIeHU MyYHUIIUTIAJBHOM YCJIYI'H, B TOM YHCJIe MOPSIA0K U (popMbl
KOHTPOJIA 32 MOJIHOTOH M KA4eCTBOM NPEJI0CTABJICHHA MYHHIIUNIAJIBHON yCIYyTH
31.1. KoHTposib 32 MOJHOTON M KaueCTBOM INPEAOCTaBICHUS MyHUIIMIAIBLHON YCIyTH BKIIIOYAET B
ce0si MpOBEACHUE IUIAHOBBIX MPOBEPOK (OCYIIECTBISIETCS HAa OCHOBAaHMM TOJIOBBIX MIIM KBapTalbHbIX
1aHoB paboTel OpraHa) U BHEMJIAHOBBIX MPOBEPOK, B TOM YHCIIE IPOBEPOK MO KOHKPETHBIM OOpaIICHUSIM
rpaxnad. Ilpm mpoBepke paccMaTpHUBAIOTCSI BCE BOIPOCHI, CBSI3AHHBIE C  PENOCTABICHUEM
MYHHUIMIIAIBHON yCIyTH, (KOMIUIEKCHAsI TPOBEPKA) MO0 OTAENIbHbIE BOIPOCH! (TeMaTH4ecKasi IPOBEPKA).
BHennaHoBBIE TIPOBEPKM OCYILIECTBIIAIOTCS HAa OCHOBaHUM pacnopsbkeHuss Oprana. Ilo pesynbratam
KOHTPOJISI, IPH BBISIBICHUU JOMYIIEHHBIX HapYLIEHWH, 3aMeCcTUTeNb raBbl OpraHa NpUHUMAET pelieHue
00 MX YCTpaHEHHMH U MEphl MO HAJOKEHUIO AUCHUIUIMHAPHBIX B3BICKAHHMM, TAaKKe MOTYT OBITh JaHbI
yKa3aHHsl 110 MOJATrOTOBKE MPENIOKEHUN 10 U3MEHEHHUIO MOJI0KEHUH aIMUHUCTPATUBHOTO perjlaMeHTa.
Cpok npoBeAeHNsI TAKUX MPOBEPOK HE AOJKEH NPeBbIIaTh 20 KaJeHAapHbIX THEH.

32. OTBeTCTBEHHOCTD 10/LKHOCTHBIX Jinl Oprana 3a pemenus u Aeiicreus (0e3aeicreue),
NPUHUMaeMble (OCYLIeCTBIIsAeMbIe) MMM B X0/1¢ NIPeI0CTABJICHU MYHHIHMIIAJIBHON YCIyrH

32.1. KoHTposib 3a mpeaocTaBI€HUEM MYHHIMIAIBHOM YCIyTd BKJIIOYAaeT B ce0s IpoOBe/eHHE
MPOBEPOK, BBISIBICHHE W YCTPAaHEHHWE HAPYIICHWH TpaB 3asgBUTEIEH HAa BCEX ATalax MPEJOCTaBICHUS
MYHULUNATBHON ycimyrH. [IpoBepka npoBOaUTCS MO KaXJ101 kao0e rpax/jaH, nocrynusiueil B Opras, Ha
neiictBue  (6e3deiicTBME) MYHULMINAIbHBIX — CIOY’KallMX, OTBETCTBEHHBIX 3a  IPEIOCTaBIICHUE
MyHULUNansHON yciyru. [Ipu mpoBepke (akToB, yKa3aHHBIX B KajloOe, MOTYT paccMaTpUBaThCS Bce
BOIPOCHI, CBSI3aHHBIE C IIPEJOCTABIEHUEM MyHUIIUIIAIBHON yCIIYTH.

HepCOHaﬂbHaﬂ OTBCTCTBCHHOCTH MYHUIHUIIAJIBHOT O CJIy7Kaliero, OTBCTCTBCHHOI'O 3a
NPEJOCTaBIEHNE MYHHIMIAIBHOM yCIyrH, 3a COOJIOAEHHEM CpOKOB U TMOpsiAKa IPOBEICHHUS



aJIMMHHUCTPATUBHBIX NPOLEAYp, YCTAHOBJIEHHBIX aJMHHHUCTPATHUBHBIM PETJIAMEHTOM, 3aKpeIUIsieTcss B UX
JOJKHOCTHBIX MHCTPYKIUSX.

JIOIKHOCTHBIE  JIMLA, MPEAOCTABISIONINEG MYHULMINAIBHYIO YCIYry, HECYT IEepPCOHAJIbHYIO
OTBETCTBEHHOCTH 332 HEOKa3aHHE MOMOIIM WHBAIHIAM B MIPEOJOICHUH 0apbepoB, MEMIAIONIUX TTOTYUECHUIO
MMU MYHUIIUIIAIBHON yCIyTH HapaBHE C APYTUMU JIHIIAMH.

33. IloJ10:keHMs1, XapaKTepu3yiue TpeOOBaHUS K MOPAAKY U (popMaM KOHTPOJISI 3a
npeaocTaBjieHneM MYHHIINNIAJILHO YCJIYIH, B TOM YHCJI€ CO CTOPOHBI I'PakAaH, X 00beJUHEHUIT U
OpraHu3anui

33.1. Jlnst ocymiecTBICHUSI KOHTPOJIS 32 MPEAOCTABICHHEM MYHHUIUITATBHOW YCIYTH TPaKAaHe, UX
O00beAMHEHNS W OpPTaHM3allMM MMEIOT NpaBO HampaBisATh B OpraH MHIUBHUIyalbHbIE U KOJUIGKTUBHBIC
oOpallleHHsT C TIPEUIOKEHHUSIMH, PEKOMEHAAIMSIMUA [0 COBEPUICHCTBOBAHMIO KAauecTBA U IOPSAKA
NPEOCTABICHHUS] MyHHLIUIIAIBHOM YCIYTH, @ TaKKe 3asBJICHUS M JKaIOOBI ¢ COOOLICHHEM O HapyIICHUU
cnenpanuctamu  OpraHa, TOJOXKEHHH PeriiaMeHTa W WHBIX HOPMATUBHBIX IIPABOBBIX  aKTOB,
yCTaHaBJIMBAIOMINX TPEOOBAHMUS K NMPEIOCTABICHNUIO MyHHIIUIIAIBHON yCIIyTH.

33.2. KoHTponb 3a TpPEAOCTaBICHHEM MYHHIWNAIBHOW YCIYTH CO CTOPOHBI Tpa)aaH
OCYLIECTBIISICTCS IyT€M MOJy4YeHHss HH(OPMAaLUMK O HAIMYMU B JEHCTBHAX crnenuanucroB OpraHa
HApYUICHUI TMOJOXEHHI PeriamMeHTa W HMHBIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTAaHABIMBAIOLIMX
TpeOOBaHMUS K MPEIOCTABICHUIO MyHHIIMIIAILHOMN yCIyTH.

33.3. KonTposs 3a mpeaocTaBieHueM MYHUIIUTIATBHBIX YCIYT CO CTOPOHBI OOBEIMHEHUHN Tpax1aH
U OpraHu3alyil OCYIIECTBISIETCS B CIy4ae IMPEICTAaBICHUS TUMHU OOBEJMHEHHSIMH W OPraHU3alUsIMHU
MHTEPECOB 3asBUTEIICH IMyTeM MOJy4eHHs MHGOPMAIMH O HAJIWYUM B JCHCTBUAX cnenuanuctoB OpraHa
HapyUIeHUH MOJOXeHHH PernameHTa W HMHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB, YCTaHABIMBAIOLIMX
TpeOOBaHHUs K MPEIOCTABICHUIO MYHHIIMIIAIBHOMN yCIyTH.

V. locyneonblii (BHecy1eOHbBII) MOPSII0K 00:Ka10BaHUSA peleHUii U AeiicTBuii (0e3aeiicTBUs)
opraHa, npeaocTABJISIIONIEr0 MyYHUIIMIIAJIBHYIO YCJIYTy, MHOTO()YHKIIHOHAJIBLHOTO IIEHTPA, a TAKKe
HX JI0JIZKHOCTHBIX JIHI, TOCYAAPCTBEHHBIX CJIYKAIIUX, PA0OTHHKOB

34. Unpopmanusi 115 3aiBUTEJIA O €ro Npase NMoAaTh Kano0y

34.1. 3asgBuTenp UMeEET NpaBO Ha oOkajoBaHME JedcTBUM (Oe3zmelicTBus) OpraHa, a TakXkKe €ro
JOJDKHOCTHBIX JIUI] MJIM MHOTO(YHKIMOHAIBHOTO LIEHTPa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTpPa B
nocy1eOHOM (BHECYI€OHOM) MTOPSIIKE.

34.2. I'paxnaHe MMEIOT MpaBo oOpamaTbcs JIMYHO, a TAK)KE HANPABIATh HWHIAUBHUYaJbHBIE W
KOJIJICKTUBHBIC 06pameH1/I$1, BKJIFOYasda O6paHI€HI/I$I O6T)€I[I/IHCHI/II>1 rpaxxziad, B TOM 4YHUCJIC HOPUIUYCCKHUX
JIMII, B TOCYAApCTBEHHBIE OPTraHbl, OpraHbl MECTHOTO CaMOYTIpPaBJIEHHUs,, MHOTO(YHKIIMOHAIBHBINA LIEHTP U
HUX JOJDKHOCTHBIM JIMIIaM, B TOCYAapCTBCHHBIC U MYHUIHUIIAJIBHBIC YUPCIKACHHWA, U UHBIC OpTraHHU3alliui, Ha
KOTOPBIE BO3JIOKEHO OCYIIECTBICHNUE MYOJINYHO 3HAUUMBIX (DYHKIMH, 1 UX JODKHOCTHBIM JIMLIAM.

34.3. I'paxxnane peanu3yloT MpaBO Ha oOpaimieHue cCBOOOIHO U J00poBosibHO. OcCylecTBiIeHNE
rpaxJaHaMu IpaBa Ha oOpallleHre He JOJDKHO HapyIlaTh MpaBa U CBOOOIBI APYTUX JIMIL.

35. lIpeamer kai00bl

35.1. Hapymenue cpoka peructpanuu 3ampoca (KOMIUIEKCHOTO 3ampoca) O TMPeIOoCTaBICHUHU
MYHULHUIAIBHON YCITyTH.

35.2. Hapymenue cpoka NpeAOCTaBICHUS MYHULIMNAIbHOM yciayrd. B ykazaHHOM ciiyyae
nocyneOHoe (BHecyZeOHOe) oOXalloBaHUE 3asiBUTENIEM pelieHuid U JeiicTBuil  (Oe3melcTBus)
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, pAOOTHHUKAa MHOIO(YHKIIMOHAIILHOTO IIEHTPa BO3MOXKHO B CIy4ae, eCiu
Ha MHOTO(YHKIIMOHABHBIA LIEHTp, peleHUus u JeicTBus (Oe37eiicTBHE) KOTOPOro 00XKaIyTCH,
BO3JIO’K€HA (PYHKIIMSI IO MPEIOCTABIEHUIO COOTBETCTBYIONIEH MYHHULUIIATBHON YCIYTH B IOJTHOM 00bemMe
B MOpPsAKE, onpeaeraeHHoM yacTeio 1.3 cratbu 16 ®@enepanbHoro 3akona Ne 210-D3.

35.3. TpeboBanue y 3asBUTENS JOKYMEHTOB WJIM WH(OpMaIuu auOO0 OCYIIECTBICHUS ICHCTBUA,
MPEACTABICHUE WIM OCYLIECTBICHUE KOTOPHIX HE MPEAyCMOTPEHO HOPMATUBHBIMU IMPABOBBIMU aKTaMHU



Poccuiickoit ®enepann u (wm) PecryOonmuku KpbiM, MyHUIIUTIATBHBIMH TPABOBBIMH aKTaMU IS
IIPEIOCTABIICHUS MyHUIIMIIAILHOW YCIIYTH.

35.4. Otka3 B mpueMe JOKYMEHTOB, MPEJOCTaBICHHE KOTOPHIX MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit @eneparuu u (wiu) Pecryonuku KpsiM, MyHUITMTIATBHBIME TTPABOBBIMU
aKTaMu JJIsl IPEeOCTaBICHUS! MYHULIMTIATbHON YCIYTH, Y 3asBUTEJIS.

35.5. Ortka3 B NpeNOCTAaBIEHUU MYHULUNAIBHOM YyCIyrd, €CiIdM OCHOBaHUS OTKa3a He
perycMOTpeHbl GefepaabHbIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUH C HUMU MHBIMH HOPMATHBHBIMU
npaBoBbIMU akTaMu Poccuiickoit @eneparuu u (wiu) Pecryonmuku KpsiM, MyHUITMTIATBHBIME TTPABOBBIMHU
aktramu. B ykazanHoMm ciydae nocyaeOHoe (BHecyaeOHOE) oOKajJoBaHUE 3asBUTEIEM PEIICHUH H
neiictBuil (0e31eiCTBHs) MHOTO(QYHKIIMOHATIBHOTO LIEHTPa, pabOTHHKAa MHOTO(YHKIMOHAIBHOTO LIEHTpA
BO3MOXXHO B Ciy4ae, €CliM Ha MHOTO(QYHKIMOHAJIbHBIA IIEHTp, pelleHuss u AeictBus (Oe3nelicTBue)
KOTOPOTO OOKaIYIOTCs, BO3JIOKEHA (DYHKIUS IO MPEIOCTABICHUIO COOTBETCTBYIOUIMX MYHHUIIMIIATBHBIX
YCIIYT B ITOJIHOM O00OBbEME B MOPSAKE, onpeneeHHoM JacThio 1.3 cratbu 16 denepanpHoro 3akoHa Ne 210-
3.

35.6. 3atpeboBaHue C 3asBHUTENS MPH MPEIOCTABICHUU MYHHUIMIIAIBLHOW YCIYrd IJIaThl, HE
MPEeIyCMOTPEHHOW HOPMAaTHUBHBIMH NpPaBOBBIMU akTamMH Poccuiickoit @enepannu u (nm) PecnyOnuku
KpbiM, MyHUIIUTTANEHBIMU TPABOBBIMU aKTAMHU.

35.7. Otka3 opraHa, MpenoCTaBIIAIOIIEr0 MYHULIUIIAIbHYIO YCIYTy, AOJKHOCTHOIO JIMLA OpraHa,
MPEIOCTABISAIONIET0  MYHHUIMIAIBHYIO  YCIYry, MHOTO(QYHKIIMOHAJbHOTO  LIEHTpa, pabOTHHKA
MHOTO(YHKIIHOHAJILHOTO HEHTPa B MCIPABICHUH JOMYIICHHBIX UMH ONEYaTOK W OMIMOOK B BBIJAHHBIX B
pe3ynbTare MpeJoCTaBICHUS MYHUIMIAIBHON YCIYTH NOKYMEHTax JIMOO HapyIIeHHE YCTaHOBJICHHOTO
CpOKa TaKMX HCHpaBieHUWH. B ykazaHHOM ciydae mocyneOHoe (BHecyaeOHOe) 00kKajoBaHUE 3asBUTEIIEM
pereHui u JIeHCTBUM (6e3neiicTBus) MHOTO(YHKIIHOHATHHOTO LIEHTpa, paboTHHKA
MHOTO(YHKIIHOHAJIEHOTO IIEHTPa BO3MOXKHO B CIy4ae, €CM Ha MHOTO(YHKIIMOHAIBHBIA IIEHTp, PELICHUS
u JgeiictBus  (6e3melicTBHE) KOTOPOro OOXKANyrOTCS, BO3JOXKEHa (YHKIUS MO MPEJOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHHUIIMMAIBHBIX YCIYI B MOJHOM OOBEME B MOpSAIKE, OMpelelIeHHOM uacThio 1.3
crarbu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.8. HapymeHune cpoka WM NOpsAKa BBIJAYM JOKYMEHTOB IO pe3yJIbTaTaM IPEJOCTaBICHUS
MYHHUIIMTIAJIbHON YCIYTH.

35.9. IlpuocraHoBi€HHE TPEAOCTABICHUS MYHMLUMIAIbHOW  YyCIyr'M, €CIM  OCHOBAaHUSA
MIPUOCTAHOBIIEHUSI HE NIPEIYCMOTPEHbI (efiepalbHbIMU 3aKOHAMU U MPHUHSTHIMU B COOTBETCTBUU C HUMHU
MHBIMH HOPMAaTUBHBIMU NpaBOBbIMH akTamu Poccuiickoit ®enepanuu u (wnm) PecryOmmxu Kpbim,
MYHUIIMIIAIFHBIMU TPABOBBIMU akTaMU. B ykazanHOM ciydae jaocyaeOHoe (BHeCyaeOHOe) 00xaloBaHUE
3asBUTENIEM peleHUH U jedcTBuil  (Oe31eHCTBHs) MHOTO(QYHKIMOHAIBHOTO IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa BO3MOKHO B CIy4ae, €CIM Ha MHOTO()YHKIIMOHAJIBHBIN LEHTp, PELICHUS
u gaedictBus (Oe3nelicTBUE) KOTOPOro O0OXamyroTcs, BO3JIOKEHAa (YHKLUMS IO IPeJIOCTAaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMMNAIBHBIX YCIYI B IOJHOM OOBEME B IMOPSAIKE, ONpPENEIeHHOM uacThio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210 — @3.

35.10. TpeboBanue y 3assBUTENS MPU MPEAOCTABICHHH MYHHUIIUTIAIGHOW YCIYTH JOKYMEHTOB HITH
uHpOpMalUY, OTCYTCTBUE M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHUCH NPH NEPBOHAYAIHLHOM
OTKa3e B IMpueMe JTOKyMEHTOB, HEOOXOAMMBIX Il MPEIOCTAaBIEHUS MYHULMMNAIbHON YCIyr, Ju0OO B
IIPEIOCTABIIEHUN MYHMIMIIAJBHOW YCIIYTH, 3a HMCKJIIOUEHUEM CIIy4aeB, NPEAYCMOTPEHHBIX IIYHKTOM 4
gactu 1 ctateu 7 denepanpHoro 3akoHa Ne210 - @3. B ykazanHom ciydae nocyneOHoe (BHeCyaeOHOE)
o0)kaJlOBaHUE 3asBUTENIEM pelleHH U JelicTBuil (6e3neiicTBUA) MHOTO(YHKIIMOHAIBHOTO IIEHTpA,
paboTHUKAa MHOTO(QYHKIIMOHAIBHOTO [IEHTPa BO3MOKHO B ClIy4yae, €CJIM Ha MHOTO(QYHKIIMOHATILHBIA EHTD,
pemieHust U JeicTBus (6e31eiCTBIE) KOTOPOro OOXKAIYIOTCS, BO3JIOKEHA (DYHKIMS MO MPEI0CTABICHUIO
COOTBETCTBYIOIINX MYHHUIIMTIATBHBIX YCIyT B TOJHOM OOBEME B TOPSJKE, OMpenelieHHOM dacTbio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210 - @3.

36. Opransbl rocy1apcTBeHHOM BJIACTH, OPTAaHU3ALNH JOJKHOCTHBIE JINIA, KOTOPBIM MOKeT
ObITh HANIPABJIEHA KAJ100a



36.1. B cnyuae oGkanoBaHusi nedcTBui (Oe3melcTBHs) WM perieHus [J1aBpl aaMUHUCTpAIIN
(YNOJTHOMOYEHHOTO JiMIa), ’Kajoba HampaBiseTcss B AJMUHHUCTpanuio HOBOCETOBCKOTO CembCKOro
nocenennss Cumdepornonbckoro paiiona Pecyommku Kpbim.

B cnygae oOxkamoBaHusi nedcTBUE (Oe3CMCTBHSI) WM pEHICHHS 3aMeCTUTeNs | J1aBwl
aJIMMHUCTpALMM, JOHKHOCTHOrO jmna OpraHa, MpeloCTaBIIAIONIEr0 MYHHMIMIIAIBHYIO YCIYTy, >Kanoda
HaIpaBJIIE€TCs HAa paccMOoTpeHue [ 1aBe agMUHUCTpaLUH.

B Oprane s 3asButeneil npeaycMaTpuBaeTCsi HaJU4Me Ha BHUJHOM MECTE€ KHUTH Kajlod u
MIPEAIOKEHUN.

36.2. B cnydae oOxamoBaHus JAcHCTBUN  (O€3ACHCTBUSA) WM pEHICHUS PaOOTHUKOM
MHOTO()YHKIIHOHAJILHOTO IIEHTPA, OCYIIECTBIIAIOLIETO MPHUEM JOKYMEHTOB, >XKajio0a HampaBisgeTcss Ha
paccmotpenue gupekropy I'BY PK «M®ILy.

B ciyuae oOGkanoBanus neiictBuii (Oe3geiictBusi) mim peuienus aupektopa ['BY PK «MO®ILy
(yrmomHOMOUYEHHOTO JHIa), *)anoba Hampasisercs Yupenutento ['BY PK «M®Ily - MunucrepcTBy
BHYTpPEHHEH MOJIUTUKH, HH(OpMaIiu U cBsi3u PecriyOmmku Kppim.

B MHOTO(MYHKIIMOHATEHOM LIEHTPE TSI 3asBUTENIEH MTpelycCMaTpUBAETCs HATMYKHe Ha BUTHOM MECTe
KHUTH Kaj00 U IPeI0KEeHH.

37. llopsA0K NMOAAYU U PACCMOTPEHUS KAT00bI

37.1. XKanoba nojaeTcss B MUCbMEHHOH (popme Ha OyMa)KHOM HOCUTENE, B 3JIEKTPOHHON (opme
(mocpenctom EIITY, PIII'Y, odpunmansHoro caifta OpraHa, 371€KTPOHHOW MOYTHI), IOYTOBOM CBSI3bIO, B
XOZ€ MpPEJOCTaBIECHUS MYHULMIAJIBHON YCIyTd, NpU JUYHOM oOpamieHuu 3asButens B Opran u
MHOTO(YHKIMOHAJBHBIN IIEHTP, MOCPEICTBOM TeieoHHON «ropsyeid ymHuUM» CoBeTa MHHHCTPOB
PecriyOnuku Kpbim.

Kanoba nomkHa cogepxarh:

1) HauMeHOBaHME OpraHa, NPEAOCTABIAIOLIET0 MYHHMLIMIAIBHYIO YCIYTy, IOJDKHOCTHOTO JIMLA
opraHa, IpeJOCTaBJSIOIIEr0 MYHUIUNAIbHYIO  yCIOyry, JU00 MYHHULIMIAIBHOIO  CIIy’Kallero,
MHOTOQYHKIIMOHAJIBHOTO LEHTPa, €ro pykoBoauTenss MU (Wwin) pabOOTHUKA, pELIEHUS U JIeHCTBUS
(Ge3neiicTBHE) KOTOPBIX 00XKATYIOTCS;

2) damunuio, UMs, OTYECTBO (IMOCIEIHEE - NPU HATUYMU), CBEACHHUS O MECTE IKHUTEJIbCTBA
3agBUTENA - (U3MYECKOTO JMIa JUOO HAaUMEHOBaHME, CBEICHUS O MECTe HaXOXKICHHS 3asBUTENS -
IOpUANYECKOro JIUIa, a Takke HOoMep (HoMmepa) KOHTAaKTHOro TenedoHa, aapec (aapeca) 3JIE€KTPOHHON
MOYTHI (MIPU HATMYKMK) U ITOYTOBBIH ajjpec, M0 KOTOPBIM JIOJKEH ObITh HAalPaBJIeH OTBET 3asBUTEIIO;

3) cBeneHus 00 0OXKayeMbIX PELIeHUsX U JeUCTBUAX (0Oe37eiicTBUM) opraHa, MpeaoCTaBISIIOIIETo
MYHHUIMIIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIA OpraHa, MPEeJOCTaBISAIOIIEr0 MYHHUIMIAIBHYIO YCIYTY,
160 MYHUIMIIAJIBHOTO CITy Kallero, MHOT0(YHKIIMOHAJIBHOT'O LIEHTpA, paboTHUKa
MHOT'O()YHKIIHOHAJIHOTO IIEHTPA;

4) noBOABI, HAa OCHOBAHMM KOTOPHIX 3asBUTEIb HE COIJIACEH C pEIIeHHEeM U JeHCTBHEM
(Oe3neiicTBueM) opraHa, MpeJOCTAaBIAIOLIET0 MYHULIMNAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMLIA OpraHa,
MPEIOCTABIISAIONIETO MYHHUIUTATbHYIO yCIyTY, oo MYHHIUIATBEHOTO CIIy’Kallero,
MHOTO()YHKIIMOHAJILHOTO IEHTpa, pabOTHHKAa MHOTrO(QYHKIIMOHAIBHOTO IEHTpP. 3asBUTENEM MOTYT OBITh
MIpe/ICTaBJICHbI JOKYMEHTHI (MPU HAIUYUH ), TOITBEPKIAIOIINE TOBOIBI 3asIBUTENS, JTUOO UX KOMHH.

38. Cpoku paccMOTpeHUA KAT00bI

38.1. B ciyuae nmocynebGHOro (BHeCyAeOHOT0) O0XKalOBaHHS 3asBUTENEM PEIICHUN U JEeHCTBUI
(6e3neiicTBUsA) opraHa, MPEIOCTABISAIONIETO MYHHITUNIATBHYIO YCIyTYy, MHOTO(YHKIIMOHAJIILHOTO IIEHTPA,
ydpeauTens MHOTO(YHKIIMOHAIBHOTO IIEHTPa, kKanoba MOANEKUT PACCMOTPEHHIO B TeueHue 15 pabounx
IHEW CcO JHS ee perucTpalud, a B CiIy4ae oOOKaJOBaHWS OTKa3a OpraHa, IPeI0CTABISIONIETO
MYHHIUIIATBHYI0 YCIyTy, MHOTO(QYHKIIMOHATBHOTO IIEHTPa, B MpPHUEME JOKYMEHTOB y 3asBHUTENs TUOO B
WCIIPABIICHUH JIONMYIIEHHBIX OMEYaTOK U ONMTHOOK MJIU B ClTydae 00KaJIOBaHUS HAPYIICHUS YCTAaHOBICHHOTO
CpOKa TaKWX MCIPABJICHUI - B TEUEHUE 5 pabounx THEH CO AHS €€ PeTUCTpallnu.

39. Pe3yabpTaT pacCMOTPEHHS KAI00bI
39.1. 1o pe3ynbpTaTam pacCMOTPEHHS KAIOOBI MPUHUMAETCS OJHO U3 CIICTYIONTUX PEIICHUH:



a) ’kanoba yJOBJIETBOPSAETCS, B TOM 4HUCIIe B (JOPME OTMEHBI IIPUHATOTO PEIICHUs, UCIIPABICHUS
JOMYIIEHHBIX ONEYaTOK M OLIMOOK B BBIIAHHBIX B pe3yJbTaTe MPEJOCTaBICHUS MYHUIHMIAIBHON YCIyTH
JOKYMEHTaX, BO3BpaTa 3asBUTENII0 JIEHEKHBIX CPEICTB, B3MMaHHE KOTOPbIX HE MpPEeILyCMOTPEHO
HOpPMaTUBHBIMU ITpaBOBbIMU akTaMu Poccuiickoit @enepauuu u (wim) Pecryonnku Kpbiv;

2) B yOBJIETBOPEHUH KaJI00bl OTKa3bIBACTCS.

39.2. B ciyuae yCTaHOBJICHHSI B XOJ€ WJIHM IO PE3yJbTaTaM PAacCCMOTPEHHs >KAIO0Obl MPU3HAKOB
COCTaBa aJMUHUCTPATUBHOIO IPABOHAPYLIEHHUS WM MPECTYIJIEHUS IOJDKHOCTHOE JIMLO, HAJelIeHHOE
MOJTHOMOYHUSIMH TI0 PACCMOTPEHHUIO Kajlo0 He3aMeUIMTENbHO HAINpPaBIISIOT MMEIOIIMECS] MaTepuaibl B
OpraHbl IPOKYpaTyphbl.

40. ITopsaioxk uHGOPMHUPOBAHUSA 3aASIBUTEJISI O Pe3yJbTATaX PACCMOTPEHUS KAJI00bI

40.1. He no3nHee nHs, CIEIYIOIIETO 3a JHEM IPUHATUS PELICHMS], 3asgBUTEII0 B IUCbMEHHOMN
dbopMe M O KENAaHUIO 3asBUTENS B DJIEKTPOHHOM (opmMe HampaBlisieTCsi MOTHBUPOBAHHBIN OTBET O
pe3yabTaTax pacCMOTPEHHS KaJlOOBI.

40.2. B cinyyae mpu3HaHMS >kKamo0bl TOJIEKAIICH YOBIETBOPEHUIO B OTBETE 3asBUTEINIO, JAaETCS
uHboOpMaKi O JCHCTBUSX, OCYIIECTBISIEMBIX OPTaHOM, MPEJOCTABISIONIMM MYHHIUNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJBHBIM IIEHTPOM B ILENSAX HE3aMEJIUTEIbHOTO YCTPAHEHHUS BBISBICHHBIX HApyIICHUN
IIpY OKa3aHUU MYHUIUIAIBHOM yCIIyTH, a TaKXKe IPUHOCSATCS W3BUHEHMS 32 JIOCTaBJIEHHbIE HEY/100CTBa U
yKa3bIBaeTcsi MHGopMaIusi O AATbHEHIINX ACHCTBUAX, KOTOPbIE HEOOXOIUMO COBEPILUTH 3asBUTENIO B
LEJSIX OJyYEHUsI MyHULIUIIAIbHON YCIIyTH.

40.3. B ciyyae mpu3HaHHS 3KajJoObl HE TMOJJIXKAIlled YAOBICTBOPEHHUIO B OTBETE 3asgBUTEIIO,
JAr0TCs apryMEHTHPOBAHHBIE Pa3bsICHEHUS O MPUYMHAX TPUHATOTO PEHICHUs, a Takke MH(popMarus o
NopsAIKe 00KaNOBaHUs IPUHITOTO PELICHUS.

41. Ilopsaaok 00:xa10BaHMsl PelIEHUS 110 Kajn00e
41.1. Ilpunsroe, o pe3ysbTaTaM PAaCCMOTPEHUS *KajloObl, pelIeHUEe MOXKET ObITh 00XaJlOBaHO B
MOpSAJIKE, YCTAaHOBJIEHHOM JEWCTBYIOIIUM 3aKoHojaarenbcTBOM Poccuiickoit ®enepauuu u  (win)
Pecny6nuku Kpbim.

42. IlpaBo 3asiBUTEJIsA HA NOJy4YeHHe HHPOPMALHMHU U JOKYMEHTOB, HCOOXOAUMBIX IS
000CHOBaHHS M PACCMOTPEHHSA KATO0bI
42.1. 3agBuTens BrnpaBe oOpartuthess B OpraH, MHOrO(QYHKLIMOHAJbHBIM LEHTP 3a IMOJyuYeHUEM
nH(pOpMaLIK U JOKYMEHTOB, HEOOXOAUMBIX JUIsi 0OOCHOBaHMS M pacCMOTPEHUS KajloObl, B MMCbMEHHOMN
¢dbopme, B TOM UHUCIIE TIPU JINYHOM OOpaIlleHUH 3asBUTEIS, WIN B JIEKTPOHHOM BH/IE.

43. Cnoco0b1 MH(popMUpPOBaHUA 3asiBUTEJICH 0 MOPSAAKE MOJAYH M PACCMOTPEHHUS KAT00bI
43.1. Uudopmaruio o MOpsAIKe MOJAYH U PACCMOTPEHHS >KaJIOOBI 3asiBUTENb BIIpaBe MOJIYYUTh Ha
MH(GOPMALIMOHHBIX CTEHJaX, B MeCTaxX MpPEJOCTaBIECHUS MYHUIUNAIBHONH YCIyr'H, MOCPEICTBOM
Tele(QOHHON CBSI3U, MpPHU JIMYHOM OOpallleHWH, MOCPEACTBOM IMOYTOBOM CBSI3U, B AJIEKTPOHHOM BHJIE
(EII'Y, PIIT'Y, opunmansublil caiit Oprana, opunuansubiil cailt I'bY PK «M®Ily», snekrponHas moura
Oprana).

I'nmaBa agmunucrpanuu HoBocenoBckoro
CEJbCKOI0 MoCeIeHus P.I'. UnaroB



(Ha3BaHME apXUBa)

(IOYTOBBII HHAEKC, aJpec,

TenedoH, pakc)

ApXHMBHaf ClIpaBKa
Ne

(nara)

Ha Ne oT

OcHoOBaHUe:

[Tpunoxenne Ne 1 k

K aIMUHHUCTPATUBHOMY PErIaMEHTy
MIPEIOCTABIICHUSI MyHUIIUIIAJIbHON yCIyTH
«Bp11aya apXUBHBIX CIIPaBOK, aPXUBHBIX
BBIMHMCOK U apXUBHBIX KOMUII 110 COLUATbHO-
IIPaBOBBIM 3a1Ipocam» AJIMUHUCTPALNN
HoBocenoBckoro ceabCKoro noceineHus
Cumpepomonbckoro paiiona Pecriyonuku Kpeim

(anpecar)

PykoBoauTtens opranuzanuu

Ucnomaurens

(mojnuce) (pacindpoBKa MOAIUCH)

IleuaTts

TenedoH




(Ha3BaHME apXHUBa)

(IIOYTOBBIIT HHIEKC, aJpec,

TenedoH, ¢akc)

APXMBHAS BBIIIUCKA
No

(mata)

Ha Ne oT

OcHoBaHue:

[Tpunoxenue Ne 2 k

K a]MUHUCTPATUBHOMY PETJIAMEHTY
MPEOCTABIICHUS MyHHUIIMIIATBHON YCITyTH
«BpImava apXUBHBIX CIIPABOK, aPXHUBHBIX
BBINHACOK M aPXUBHBIX KOIHIA IO COUAIBHO-
IIPABOBBIM 3aIIPOCaM)

AnmuHuCcTpan HOBOCEIIOBCKOTO CEIIbCKOTO
nocenenus CuMQpeporonsCKoro paifona
Pecry6muku Kpbim

(ampecar)

PykoBogutens opranuzanuu

Hcnomanrens

(mojnuce) (pacindpoBKa MOAIUCH)

TlevaTs

tenedon




ITpunoxenne Ne 3
K aJMUHUCTPATUBHOMY PETJIAMEHTY
MPEAO0CTABICHUS] MYHUIIMTTAIIBHOW YCIIyTH
«Bpigaua apXuBHBIX CIIPABOK, aPXHUBHBIX
BBIMIMCOK U apXUBHBIX KOIMUU MO COLIMAIBHO-
MIPABOBBIM 3ampocam» AJIMUHUCTPALIUN
HoBocenoBCcKOro ceiabCKOro noceneHus
Cumdepornonbsckoro paiiona Pecniyomuku Kpbim

(®.1.0., 1ub0 HauMEHOBaHHE
IOPHITIECKOTO JIUIIA)

(ampec mMecTa )KUTEIIbCTBA, aJIPEC s
KOPPECIIOHICHITNH )

(KOHTaKTHBIN TeNe(OH)

(371eKTpOHHAs 110YTA)

3ASBJIEHUE
0 MPEJOCTABICHUHN apXUBHBIX CIIPABOK

[Ipoury mperocTaBUTh /apXUBHYIO CIIPaBKY/apXUBHYIO BBIMUCKY/apXUBHYIO KOMTUIO/TEMaTHUYECKHIA
(noouepknyms HydicHoe)
NepeYeHb/TEMaTUYECKYIO TOANOPKY/TeMaTHYecKuil  0630p/:

s pusnyueckoro nuna:
« » 20 I.
(moammcy) (pacmdpoBKa MoJIucH)

(IOKyMEHT, TOATBEP K IA0IUH MpaBa (TIOJTHOMOYHNS) IPEICTABUTENS)

JU1 FopuaMYecKoro JIuna
« » 20 r. PykoBoaurens

(HauMeHoBaHUe op. MMia) (moanuchk)  (pacumn@poBKa MOIIUCH)

M.IL

(IOKyMEHT, MOATBEP K IA0IUH MpaBa (MOJTHOMOYHNS) IPEICTABUTENS)



[Tpunoxenue No4

K aIMUHHUCTPATUBHOMY PErIaMEHTy
MIPEIOCTABIICHUSI MyHUIIUIIAJIbHON yCIyTH
«Bp11aya apXUBHBIX CIIPaBOK, aPXUBHBIX
BBIMHMCOK U apXUBHBIX KOMUII 110 COLUATbHO-
IIPaBOBBIM 3a1Ipocam» AJIMUHUCTPALNN
HoBocenoBckoro ceabCKoro noceineHus
Cumpepomonbckoro paiiona Pecriyonuku Kpeim

PACIIMCKA B IOJIYYEHUU JOKYMEHTOB
Ne oT
(coomeemcmeyem pexsusuman,
VKA3AHHBIM 8 HCYPHATIe pecUCmpayuuL)

Brigana

(D.1.0. 3aa6umens)

HepequL JAOKYMCHTOB, IIPCACTABJIICHHBIX 3aABUTCIIEM CAMOCTOATCIIbHO:

arONOE

6.

7.

HepequL JOKYMCHTOB, KOTOPBIC 6y,I[yT IMMOJIY4YCHBI TTO MCXKBCIOMCTBCHHBIM 3aIlpocaM (3an0ﬂHﬂ€m€ﬂ 8
caydae, eciu maxkue ()OKyMeHmbl He Oblau I’lpe()CWlCZGJZQHbl 3asieumenem no cooCmeeHHou uHuL;uamuee):

NogakrowhE

(momxHOCTh, @.M.0. HOTKHOCTHOIO JIMIIA, TOJMUCH BBIJABIIETO PACIUCKY)



ITpunoxenune Ne 5
K aJMUHUCTPATUBHOMY PETJIAMEHTY
MPEAO0CTABICHUS] MYHUIIMTTAIIBHOW YCIIyTH
«Bpigaua apXuBHBIX CIIPABOK, aPXHUBHBIX
BBIMIMCOK U apXUBHBIX KOIMUU MO COLIMAIIBHO-
MIPABOBBIM 3ampocam» AJIMUHUCTPALIUN
HoBocenoBCcKOro ceiabCKOro noceneHus
Cumdepornonbsckoro paiiona Pecniyomuku Kpbim

Uit O(OPMIICHHSI apXUBHOM CIIpaBKU, apXUBHOM BBHITUCKU, ApXUBHONM KOMUU (HYKHOE MOTYEPKHYTH) 110

JIOKYMEHTaM

Ha3BaHHUC OpraHa

Wudopmanus o nepCOHaANBHBIX JAHHBIX XPAHUTCS U 00pabaThIBaeTCs C COOIIOACHNEM POCCUICKOTO
3aKOHOJATEIbCTBA O IEPCOHATIBHBIX JAaHHBIX. 3aONHAs JaHHYI0 aHKeTy, Bbl naere cornacue Ha
00pabOTKy MEePCOHATBHBIX JAHHBIX <*>.

damunus, UMs, OTYECTBO 3asBUTEIIA, AAHHBIE
nacropra (cepus, HOMEp, K€M BbIJaH, JaTa
BBIJIAYH)

Howmep u nara noBepeHHoCTH
( IpY HATTUYHH)

daMminsi, UM, OTYECTBO, JIMIA, O KOTOPOM
3amnpalivBacTCsl ApXUBHAS BBIITHCKA)

Tewma 3ampoca :

MpUBaTU3ALMS KUJIbsI, OTBOJI 3EMJIU;
BBIJICJICHHE 3€MEJIBHOTO y4acTKa,
IEPEUMEHOBAHNE YJINILIBL;, IPUCBOEHUE aJIpeca,
BBIJICJICHHE JKAJIOMN TUIONIA/IH , OIIEKA U T.1.
(Hy»HO€ TOTYEPKHYTh)

PexBu3utTh 3arnpamrBacMbIX AOKYMCHTOB
HOMCD U JiaTa pCHICHUA , IPOTOKOJIA ,IIpUKa3a

JIns kakoW Wenu 3ampamrBaeTcs apXUBHAs
cripaBKa

Crnioco0 monydeHust oTBeTa Ha 3arpoc( JUYHO,
MIOYTOM)

Anpec peructparuu(Tponucku) , TenehoH

Croco0 moiry4eHust OTBeTa Ha 3alpoc

Jnst kakoit nenu oopmitsieTcst 3anpoc

(Mara)

20 T TToamuce

(TToATIMCH TTOJTE30BATEIS)



ITpunoxxenne Ne 6
K aIMUHHUCTPATUBHOMY PErIaMEHTY
IIPEAOCTABIICHNUS] MyHULIIMIIAIIBHON yCIIyTH
«BpI1aya apXUBHBIX CIIPaBOK, aPXHUBHBIX
BBIITMUCOK U apXHUBHBIX KOITHH 10 COIIMaJIbHO-
IMMPaBOBbBIM U UMYIICCTBCHHBIM 3aIlIpOCaM»
Anmvunuctpanun HoBocenoBckoro
cenbcKoro noceneHus CuMdeponoabCKoro
paiiona Pecniy6uinku Kpbim

3AIIPOC

st opopMIICHHUSI ApXUBHOM CIIPaBKH, ApXUBHON BBIITUCKHU, APXUBHON KON (HYKHOE IOAYEPKHYTH) 110
JOKyMEHTaM

Ha3BaHue Oprana
WNudopmans o nepCcoHaNbHbBIX JAHHBIX XPAHUTCS U 00pabaThIBaeTCs C
COOJIIOICHEM POCCUHCKOTO 3aKOHOIATENILCTBA O MIEPCOHAIBHBIX TaHHBIX. 3aMOTHISA
JAHHYIO0 aHKeTy, Bbl naere cornacue Ha 00pabOTKy NepCOHATIBbHBIX JAHHBIX <*>.

damuiist, UMsi, OTYECTBO (TIOJTHOCTHIO) 3aBUTEIISL.

- JlaTa poxaeHun.

-JlanHbIe mactiopTa (KeM BBIIAH, CEpHsi, HOMEp, AaTa
BBIZIAYH).

- Craryc (meHcuoHep , 6e3paboTHBIN, CITyKaIIuH,
pabOTHUK, CTYICHT)

damunus, UMs, OTYECTBO JIMIA, 3aMPallUBAIOIIETO
crpaBky (TIpU HATMYUU JOBEPEHHOCTH);
J1aTa 1 HOMEp JIOBEPEHHOCTH.

N3menenne ¢amMminuy, UMEHH, OTYECTBA 3asBUTENS C
yKa3aHHeM Jart (3a 3amnpaiiuBaeMblil Iepro)

Tema 3ampoca (oOpatienus):

1. TpynoBoi crax:

-[I0JJHO€ Ha3BaHHE OpPraHM3allMM COIJIACHO 3allUCH B
TPYIOBOM KHUXKKE;

-HOMepa U JaThl IPUKa30B O MpHUEME U yBOJHHEHUH,
HaXOXJIEHUH B JIOJTOCPOYHBIX KOMaHIMPOBKaX, B
y4eOHBIX OTITyCKaX.

2. 3apruiara:

-[I0JIHOE Ha3BaHUE OpraHU3alllY;

-KpaifHUe JaThl 3alpaliuBacMbIX CBEICHUM;

-Ha3BaHMUE OTJEJIOB U JOLKHOCTEH COIVIACHO 3alMCcei
B TPYyIOBOW  KHHXKKE B  XPOHOJOIMYECKOH
MOCJIEZI0BATEIBHOCTH ( 32 3alpalIiBacMblii IEPUO)

JlaTbl poKIeHHWsS JeTel W BpeMs HaXOXICHHUS B
OTITYyCKE TI0 yXOAY 3a PeOCHKOM (3a 3arpairmBacMblil
Mepuoa)

Anpec peructpanuu (MPOMUCKH) TeraehoH

Anpec GpakTHYECKOTr0 IPOKUBAHUS

JInst KakoW 1eJin 3anpanimBaeTcsl apXMBHAs CIIpaBKa

Crnioco0 nonyuyeHusi (JINYHO, TOYTOMN)

20 . TToamnuce

(ara) (ToIUCH TTOTB30BATES )




